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Department of the Treasury
Internal Revenue Service2006

Instructions for Form 990
and Form 990-EZ
Return of Organization Exempt From Income Tax and
Short Form Return of Organization Exempt From Income Tax
Under Section 501(c), 527, or 4947(a)(1) of the Internal Revenue Code
(except black lung benefit trust or private foundation)

Caution: Form 990-EZ is for use by organizations other than sponsoring organizations and controlling organizations defined in section
512(b)(13), with gross receipts of less than $100,000 and total assets of less than $250,000 at the end of the year.

Section references are to the Internal Revenue Code unless otherwise noted.

• New lines 54a and 54b were added toContents Page Contents Page
Form 990 to separate investments in• What’s New . . . . . . . . . . . . . . . . . . . . 1 X Requirements for a Properly
publicly traded securities from investmentsCompleted Form 990 or Form• Purpose of Form . . . . . . . . . . . . . . . . 2
in other securities. See the instructions for990-EZ . . . . . . . . . . . . . . . . . . . . . . 18• Phone Help . . . . . . . . . . . . . . . . . . . . 2
lines 54a and 54b for more information.• Specific Instructions for Form• Email Subscription . . . . . . . . . . . . . . . 2 • New line 88b and new Part XI were added990 and Table of Contents for• Photographs of Missing Children . . . . 2 to reflect section 6033(h) which requiresThese Specific Instructions . . . . . . . . 21• General Instructions . . . . . . . . . . . . . . 2 controlling organizations, within the meaning• Specific Instructions for FormA Who Must File . . . . . . . . . . . . . . . . . 2 of section 512(b)(13), filing Form 990 after

990-EZ and Table of Contents August 17, 2006, to report the informationB Organizations Not Required to for These Specific Instructions . . . . . . 46 requested.File Form 990 or Form 990-EZ . . . . . . 3 • Index . . . . . . . . . . . . . . . . . . . . . . . 56 • New line 89f was added to Form 990 toC Exempt Organization Reference
ask if the organization acquired a direct orChart . . . . . . . . . . . . . . . . . . . . . . . . 4
indirect interest in an applicable insuranceD Forms and Publications . . . . . . . . . . . 4 contract after August 17, 2006.What’s NewE Use of Form 990, or Form • New line 89g was added to Form 990 to

The following items reflect changes990-EZ, To Satisfy State ask if supporting organizations and
made by the Pension Protection Act ofReporting Requirements . . . . . . . . . . . 6 sponsoring organizations maintaining donor
2006.F Other Forms as Partial advised funds had any excess business
• Item K has been revised to reflect theSubstitutes for Form 990 or Form holdings at any time during the tax year.
requirement that a section 509(a)(3) • Section 501(c)(3) organizations that file990-EZ . . . . . . . . . . . . . . . . . . . . . . . 6
supporting organization must generally file Form 990-T after August 17, 2006, to reportG Accounting Periods and
Form 990 (or Form 990-EZ, if applicable), unrelated business income must make thatMethods . . . . . . . . . . . . . . . . . . . . . . 7 even if its gross receipts are normally Form 990-T available for public inspectionH When, Where, and How to File . . . . . . 7 $25,000 or less. under section 6104(d)(1)(A)(ii).I Extension of Time To File . . . . . . . . . . 8 • Sponsoring organizations and controlling

J Amended Return/Final Return . . . . . . . 8 organizations as defined in section
The following item reflects changesK Failure to File Penalties . . . . . . . . . . . 8 512(b)(13) cannot file Form 990-EZ. These
made by Act section 516 of the Taxpayerorganizations must file their return on FormL Contributions . . . . . . . . . . . . . . . . . . 8
Increase Prevention and Reconciliation990.M Public Inspection of Returns, Act of 2005.• The definitions for disqualified personsetc. . . . . . . . . . . . . . . . . . . . . . . . . 10 • Form 990, line 89e and Form 990-EZ,and excess benefit transactions have beenN Disclosures Regarding Certain line 40e have been added to ask if therevised. See General Instruction P.Information and Services organization was a party to any prohibited• New lines 1a and 22a were added toFurnished . . . . . . . . . . . . . . . . . . . . 13 tax shelter transactions. See new GeneralForm 990 to show the total contributions to,

O Disclosures Regarding Certain Instruction W for more information.and grants made from, donor advised funds
Transactions and Relationships . . . . . 13 for the year. The change reflects section

P Intermediate Sanction 6033(k) requirements for sponsoring The following changes were also made to
Regulations — Excess Benefit organizations (defined in section the instructions.
Transactions . . . . . . . . . . . . . . . . . . 13 4966(d)(1)). Prior year’s lines 1a–1d were • For 2006, an exempt organization must

renumbered 1b–1e.Q Erroneous Backup Withholding . . . . . 17 file its return electronically if it files at least
• New lines 25a, 25b, and 25c replace the 250 returns during the calendar year andR Group Return . . . . . . . . . . . . . . . . . 17
prior year’s line 25 on Form 990. New lines has total assets of $10 million or more at theS Organizations in Foreign
25a and 25b reflect compensation of current end of the tax year. See General InstructionCountries and U.S. Possessions . . . 17
and former officers, directors, trustees, and H for more information.T Public Interest Law Firms . . . . . . . . . 17
key employees and line 25c reflects • The discussion for determining whether aU Political Organizations . . . . . . . . . . . 17 compensation and distributions to certain non-life insurance company qualifies as a

V Information Regarding Transfers disqualified and other persons. Also, the tax-exempt organization under section
Associated with Personal Benefit descriptions for lines 26 through 28 were 501(c)(15) was revised to reflect the
Contracts . . . . . . . . . . . . . . . . . . . . 17 clarified to reflect the changes to line 25. meaning of gross receipts for purposes of

W Prohibited Tax Shelter • New line 50b was added to Form 990 to section 501(c)(15)(A). See General
Transactions and Related reflect the amount of receivables from Instruction A for more information.
Disclosure Requirements . . . . . . . . . 17 certain disqualified and other persons.
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• The discussion of an excess benefit photographs and calling 1-800-THE-LOST Internal Revenue Service
transaction was revised to include (1-800-843-5678) if you recognize a child. TE/GE EO Determinations
embezzlement. See General Instruction P. P.O. Box 2508
• The instructions for line 43 of Form 990 Cincinnati, OH 45201
were revised to require additional reporting General Instructions Section 501(a), (e), (f), (k), and (n)for certain expenses.

The General Instructions apply to both Form Organizations• The instructions for Part V-A of Form 990
990 and Form 990-EZ. See also the Specificand Part IV of Form 990-EZ, have been Except for those types of organizations
Instructions for each of these forms.revised and expanded to add greater clarity listed in General Instruction B, an annual

to the subject. return on Form 990, or Form 990-EZ, isCertain Form 990 filers must file required from every organization exemptelectronically, see General from tax under section 501(a), includingInstruction H for who must fileCAUTION
!

foreign organizations and cooperativePurpose of Form electronically. service organizations described in sectionsForm 990 and Form 990-EZ are used by
501(e) and (f); child care organizationstax-exempt organizations, nonexempt
described in section 501(k); and charitablecharitable trusts, and section 527 political A. Who Must File risk pools described in section 501(n).organizations to provide the IRS with the

Section 501(c)(3), 501(e), (f), (k), and (n)information required by section 6033. Filing Tests
organizations must also attach a completedAn organization’s completed Form 990, Organizations exempt from income tax Schedule A (Form 990 or 990-EZ) to theirForm 990-EZ, and the Form 990-T of under Internal Revenue Code section Form 990 or Form 990-EZ.501(c)(3) organizations is available for 501(a), which includes sections 501(c),

public inspection as required by section 501(e), 501(f), 501(k), 501(n), and For purposes of these instructions,
6104. Schedule B (Form 990, 990-EZ, or 4947(a)(1) must generally file Form 990 or the term section 501(c)(3) includes
990-PF), Schedule of Contributors, is open Form 990-EZ based on their gross receipts organizations exempt under sections

TIP

for public inspection for section 527 for the tax year. (See General Instruction B 501(e), (f), (k), and (n).
organizations filing Form 990 or Form below for exceptions to the filing

Section 501(c)(15) Organizations990-EZ. For other organizations that file requirement.) For this purpose, gross
Form 990 or Form 990-EZ, parts of receipts is the organization’s total revenues A section 501(c)(15) organization applies
Schedule B may be open to public from all sources during its annual the same gross receipts test as other
inspection. See the Instructions for accounting period, without subtracting any organizations to determine whether they
Schedule B for more details. costs or expenses. must file the Form 990 or Form 990-EZ.

However, section 501(c)(15) insuranceSome members of the public rely on
However, in addition to the above companies are also subject to separateForm 990, or Form 990-EZ, as the primary
filing test, 501(c)(15) insurance tests to determine whether they qualify asor sole source of information about a
companies are subject to a separate tax-exempt for the tax year. The followingCAUTION

!
particular organization. How the public

series of tests to determine whether small tests use a specific definition for grossperceives an organization in such cases
insurance companies qualify as tax exempt receipts defined, below only for purposes ofmay be determined by the information
under section 501(c)(15) for the tax year. the following tests. Insurance companiespresented on its return. Therefore, the return
These separate tests use a different that do not qualify as tax-exempt must filemust be complete, accurate, and fully
definition for gross receipts only for Form 1120-PC, U.S. Property and Casualtydescribe the organization’s programs and
purposes of determining whether such Insurance Company Income Tax Return, oraccomplishments.
insurance companies qualify as tax exempt. Form 1120, U.S. Corporation Income TaxUse Form 990 or Form 990-EZ, to send See Section 501(c)(15) Organizations below Return, as taxable entities. See Noticea required election to the IRS, such as the for additional information. 2006-42, 2006-19 I.R.B. 878 for moreelection to capitalize costs under section

information.266. If the organization does not meet any of
Tests for section 501(c)(15) insurancethe exceptions listed in General Instruction
companies to qualify as tax-exempt forB, and its annual gross receipts are normally
the tax year. If any section 501(c)(15)more than $25,000, it must file Form 990 orPhone Help
insurance company (other than lifeForm 990-EZ. If the organization is aIf you have questions and/or need help insurance) normally has gross receipts ofsponsoring organization, or a controllingcompleting Form 990, or Form 990-EZ, more than $25,000 for the tax year andorganization within the meaning of sectionplease call 1-877-829-5500. This toll-free meets both parts of the following test, then512(b)(13), it must file Form 990. However,telephone service is available Monday the company can file Form 990 (or Formif the organization is a supportingthrough Friday. 990-EZ, if applicable).organization described in section 509(a)(3),

it generally must file Form 990 (Form 1. The company’s gross receipts must
990-EZ if applicable) even if its gross be equal to or less than $600,000, andEmail Subscription receipts are normally $25,000, or less. 2. The company’s premiums must be

The IRS has established a new Supporting organizations of religious more than 50% of its gross receipts.
subscription-based email service for tax organizations need not file Form 990 (or
professionals and representatives of form 990-EZ) if their gross receipts are If the company did not meet this test and
tax-exempt organizations. Subscribers will normally $5,000, or less. See the gross the company is a mutual insurance
receive periodic updates from the IRS receipts discussion in General Instruction B. company, then it must meet the Alternate
regarding exempt organization tax law and test to qualify to file Form 990 (or FormIf the organization’s gross receipts duringregulations, available services, and other 990-EZ, if applicable). Otherwise, thethe year are less than $100,000 and its totalinformation. To subscribe, visit www.irs.gov/ company must file Form 1120 or Formassets at the end of the year are less thaneo. 1120-PC, as appropriate.$250,000, it may file Form 990-EZ instead of

Alternate test. If any section 501(c)(15)Form 990. Even if the organization meets
insurance company (other than lifethis test, it can still file Form 990.Photographs of Missing insurance) is a mutual insurance company

Organizations required to file Schedule A and it did not meet the above test, then theChildren (Form 990 or 990-EZ), Organization Exempt company must meet both parts of the
The Internal Revenue Service is a proud Under Section 501(c)(3), that do not meet following alternate test.
partner with the National Center for Missing the support tests discussed in the 1. The company’s gross receipts mustand Exploited Children. Photographs of instructions for Part IV of that schedule be equal to or less than $150,000, andmissing children selected by the Center may should contact the IRS at the following 2. The company’s premiums must beappear in instructions on pages that would address to re-evaluate their more than 35% of its gross receipts.otherwise be blank. You can help bring determination-of-filing requirements.
these children home by looking at the

-2- General Instructions for Form 990 and Form 990-EZ
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If the company does not meet either test, division of its parent organization for federal The following types of organizations
then it must file Form 1120-PC or Form tax purposes. Therefore, financial and other exempt from tax under section 501(a)
1120 (if the company is not entitled to information applicable to a disregarded (section 527 for political organizations) do
insurance reserves) instead of Form 990 or entity must be reported as the parent not have to file Form 990, or Form 990-EZ,
Form 990-EZ. organization’s information. with the IRS. However, if the organization

chooses to file a Form 990 or Form 990-EZ,
The alternate test does not apply if Section 4947(a)(1) Nonexempt it must also attach the schedules and
any employee of the mutual Charitable Trusts statements described in the instructions for
insurance company or a member ofCAUTION

!
these forms.Any nonexempt charitable trust (describedthe employee’s family is an employee of in section 4947(a)(1)) not treated as aanother company that is exempt under private foundation is also required to file 1. A church, an interchurch organization ofsection 501(c)(15)(or would be exempt if this Form 990, or Form 990-EZ, along with a local units of a church, a convention orprovision did not apply). completed Schedule A (Form 990 or association of churches, an integratedGross receipts. To determine whether a 990-EZ). See the discussion in General auxiliary of a church (such as a men’s orsection 501(c)(15) organization satisfies Instruction D for exceptions to filing Form women’s organization, religious school,either of the above tests, figure gross 1041, U.S. Income Tax Return for Estates

mission society, or youth group).receipts by adding (1) premiums (including and Trusts.
2. A church-affiliated organization that isdeposits and assessments) without

If an Organization’s Exemption exclusively engaged in managing fundsreduction for return premiums or premiums
paid for reinsurance; (2) gross investment or maintaining retirement programs andApplication Is Pending
income of a non-life insurance company (as is described in Rev. Proc. 96-10, 1996-1If the organization’s application for
described in section 834(b)); and (3) other C.B. 577.exemption is pending, check the Application
items that are included in the filer’s gross 3. A school below college level affiliatedpending box in the heading of the return and
income under Subchapter B, Chapter 1, with a church or operated by a religiouscomplete the return.
Subtitle A of the Code. This definition does order.Organizations That Filed a Returnnot, however, include contributions to 4. A mission society sponsored by, or
capital. For more information, see Notice in the Prior Year but Are Not affiliated with, one or more churches or
2006-42, 2006-19 I.R.B. 878. Required To File in the Current church denominations, if more than half

Premiums consist of all amounts Year of the society’s activities are conducted
received as a result of entering into an in, or directed at, persons in foreignOrganizations that previously filed Form 990
insurance contract. For information about countries.or Form 990-EZ and meet exemption 15
the reporting of premiums, see the under General Instruction B do not have to 5. An exclusively religious activity of any
instructions for Form 990 Part I, line 2. file a return even if they received a Form religious order.

Anti-abuse rule. The anti-abuse rule, 990 Package. 6. A state institution whose income is
found in section 501(c)(15)(C), explains how excluded from gross income underExempt organizations that filed Formgross receipts (including premiums) from all section 115.990, or Form 990-EZ, but are no longermembers of a controlled group are 7. An organization described in sectionrequired to file because they meet a specificaggregated in figuring the above tests. exemption (other than exemption 15 in 501(c)(1). A section 501(c)(1)

General Instruction B) should advise their organization is a corporation organizedPolitical Organizations
IRS area office so their filing status can be under an Act of Congress that is:Tax-exempt political organizations must file
updated.Form 990 or Form 990-EZ (if applicable) • An instrumentality of the United

Exempt organizations that are not sure ofunless the organization is excepted from States, and
their area office may call the IRS atfiling under Exemption 14 or 15 of General • Exempt from federal income taxes.1-877-829-5500. Exempt organizations thatInstruction B. A qualified state or local 8. A private foundation exempt understop filing Form 990, or Form 990-EZ,political organization (defined below) must

section 501(c)(3) and described inwithout notifying their area office mayfile Form 990 (not Form 990-EZ) only if it
section 509(a). Use Form 990-PF,receive service center correspondencehas gross receipts of $100,000 or more.
Return of Private Foundation.inquiring about their returns. WhenQualified state or local political 9. A black lung benefit trust described inresponding to these inquiries, theseorganizations. This is a political
section 501(c)(21). Use Form 990-BL,organizations should give the specificorganization that meets all of the following
Information and Initial Excise Tax Returnreason for not filing.requirements.
for Black Lung Benefit Trusts and

1. The organization’s exempt functions Failure To File and Its Effect on Certain Related Persons.are solely for the purpose of influencing or Contributions 10. A stock bonus, pension, or profit-sharingattempting to influence the selection, Organizations that are eligible to receive tax trust that qualifies under section 401.nomination, election, or appointment of any deductible contributions are listed in Use Form 5500, Annual Return/Reportindividual to any state or local public office Publication 78, Cumulative List of of Employee Benefit Plan.or office in a state or local political Organizations described in Section 170(c) of 11. A religious or apostolic organizationorganization. the Internal Revenue Code of 1986. An described in section 501(d). Use Form2. The organization is subject to state organization may be removed from this 1065, U.S. Return of Partnershiplaw that requires it to report the information listing if our records show that it is required Income.that is similar to that required on Form 8872. to file Form 990, or Form 990-EZ, but it does3. The organization files the required 12. A foreign organization whose annualnot file a return or advises us that it is noreports with the state. gross receipts from sources within thelonger required to file. However,4. The state makes such reports public U.S. are normally $25,000 or less (Rev.contributions to such an organization mayand the organization makes them open to Proc. 94-17, 1994-1 C.B. 579). See thecontinue to be deductible by the generalpublic inspection in the same manner that $25,000 Gross Receipts Test below.public until the IRS publishes a notice to theorganizations must make Form 8872 13. A governmental unit or affiliate of acontrary in the Internal Revenue Bulletin.available for public inspection. governmental unit described in Rev.
Proc. 95-48, 1995-2 C.B. 418.For additional information, including the B. Organizations Not Requiredprohibition of involvement in the

To File Form 990 or 990-EZorganization of a federal candidate or office
holder, see section 527(e)(5).

Organizations not required to file
Disregarded Entities Form 990, or Form 990-EZ with the
A disregarded entity, as described in IRS may wish to use it to satisfy

TIP

Regulations sections 301.7701-1 through state reporting requirements. For details,
301.7701-3, is treated as a branch or see General Instruction E.

-3-General Instructions for Form 990 and Form 990-EZ
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Form 990. Gross receipts are the sum of14. A political organization that is: Labor, Agricultural, and Horticultural
lines 1e, 2, 3, 4, 5, 6a, 7, 8a (both columns), Organizations . . . . . . . . . . . . . . . . 501(c)(5)• A state or local committee of a political
9a, 10a, and 11 of Part I. Gross receipts canparty; Business Leagues, etc. . . . . . . . . . . . 501(c)(6)also be figured by adding back the amounts

• A political committee of a state or local on lines 6b, 8b (both columns), 9b, and 10b Social and Recreation Clubs . . . . . . . . 501(c)(7)
candidate; to the total revenue reported on line 12.

Fraternal Beneficiary and Domestic 501(c)(8)• A caucus or association of state or Form 990-EZ. Gross receipts are the sum Fraternal Societies and Associations & (10)
local officials; of lines 1, 2, 3, 4, 5a, 6a, 7a, and 8 of Part I.

Voluntary Employees’ BeneficiaryGross receipts can also be figured by• An authorized committee (as defined Associations . . . . . . . . . . . . . . . . . 501(c)(9)adding back the amounts on lines 5b, 6b,in section 301(6) of the Federal Election
and 7b to the total revenue reported on line Teachers’ Retirement Fund Associations 501(c)(11)Campaign Act of 1971) of a candidate
9.for federal office; Benevolent Life Insurance Associations,

Example. Organization M reported Mutual Ditch or Irrigation Companies,• A national committee (as defined in
$50,000 as total revenue on line 9 of its Mutual or Cooperative Telephonesection 301(14) of the Federal Election

Companies, etc. . . . . . . . . . . . . . . 501(c)(12)Form 990-EZ. M added back the costs andCampaign Act of 1971) of a political
expenses it had deducted on lines 5b Cemetery Companies . . . . . . . . . . . . 501(c)(13)party; ($2,000); 6b ($1,500); and 7b ($500) to its

• A United States House of State Chartered Credit Unions, Mutualtotal revenue of $50,000 and determined
Reserve Funds . . . . . . . . . . . . . . . 501(c)(14)Representatives or United States Senate that its gross receipts for the tax year were

campaign committee of a political party $54,000. Insurance Companies or Associations
committee; Other Than Life . . . . . . . . . . . . . . . 501(c)(15)$25,000 Gross Receipts Test• Required to report under the Federal Cooperative Organizations To FinanceTo determine if an organization’s grossElection Campaign Act of 1971 as a Crop Operations . . . . . . . . . . . . . . 501(c)(16)receipts are normally $25,000 or less, applypolitical committee (as defined in section

Supplemental Unemployment Benefitthe following test. An organization’s gross301(4) of such Act); or Trusts . . . . . . . . . . . . . . . . . . . . . 501(c)(17)receipts normally are considered to be
• An organization described under $25,000 or less if the organization is: Employee Funded Pension Trustssection 6033(g)(3)(G). 1. Up to a year old and has received, or (created before 6/25/59) . . . . . . . . . 501(c)(18)

15. Except for supporting organizations donors have pledged to give, $37,500 or Organizations of Past or Present 501(c)(19)described in section 509(a)(3), an less during its first tax year; Members of the Armed Forces . . . . . & (23)organization whose gross receipts are 2. Between 1 and 3 years old and
Black Lung Benefit Trusts . . . . . . . . . . 501(c)(21)normally $25,000 or less. averaged $30,000 or less in gross receipts

16. A section 509(a)(3) supporting during each of its first 2 tax years; or Withdrawal Liability Payment Funds . . . 501(c)(22)
organization of a religious organization, if 3. Three years old or more and

Title Holding Corporations or Trusts . . . 501(c)(25)averaged $25,000 or less in gross receiptsthe supporting organization’s gross
for the immediately preceding 3 tax yearsreceipts are normally $5,000 or less. State-Sponsored Organizations
(including the year in which the return would Providing Health Coverage for

High-Risk Individuals . . . . . . . . . . . 501(c)(26)be filed).How to Determine If an
State-Sponsored Workmen’sOrganization’s Gross Receipts $5,000 Gross Receipts Test Compensation and Insurance and

are Normally $25,000 (or $5,000) Reinsurance Organizations . . . . . . . 501(c)(27)To determine if an organization’s gross
receipts are normally $5,000 or less, applyor Less Religious and Apostolic Associations . . 501(d)
the following test. An organization’s grossTo figure whether an organization has to file Cooperative Hospital Servicereceipts normally are considered to beForm 990-EZ (or Form 990) apply the Organizations . . . . . . . . . . . . . . . . 501(e)$5,000 or less if the organization is:$25,000 (or $5,000) gross receipts test

Cooperative Service Organizations of1. Up to a year old and has received, or(below) using the following definition of
Operating Educational Organizations 501(f)donors have pledged to give, $7,500 or lessgross receipts and information in Figuring

during its first tax year;Gross Receipts below. Child Care Organizations . . . . . . . . . . 501(k)
2. Between 1 and 3 years old and

Charitable Risk Pools . . . . . . . . . . . . 501(n)Gross Receipts averaged $6,000 or less in gross receipts
during each of its first 2 tax years; or Political Organizations . . . . . . . . . . . . 527

Do not use the definition of gross 3. Three years old or more and
receipts described in General averaged $5,000 or less in gross receipts for
Instructions A, under Section the immediately preceding 3 tax yearsCAUTION

!
D. Forms and Publications

501(c)(15) Organizations to figure gross (including the year in which the return would
receipts. be filed). Internet. You can access the IRS

website 24 hours a day, 7 days aGross receipts are the total amounts the
week, at www.irs.gov to:organization received from all sources

• Download forms, instructions, andC. Exempt Organizationduring its annual accounting period, without
publications.subtracting any costs or expenses. Reference Chart • Order IRS products online.Gross receipts when acting as an agent. • Research your tax questions online.To determine how the instructions forIf a local chapter of a section 501(c)(8) • Search publications online by topic orForm 990 and Form 990-EZ apply tofraternal organization collects insurance keyword.the organization, you must know thepremiums for its parent lodge and merely

TIP

• View Internal Revenue Bulletins (IRBs)Code section under which the organizationsends those premiums to the parent without published in the last few years.is exempt.asserting any right to use the funds or • Sign up to receive local and national taxotherwise deriving any benefit from news by email.Type of I.R.C.collecting them, the local chapter does not Organization Sectioninclude the premiums in its gross receipts. CD for tax products. You can order
Corporations Organized Under Act ofThe parent lodge reports them instead. The Publication 1796, IRS Tax Products

Congress . . . . . . . . . . . . . . . . . . . 501(c)(1)same treatment applies in other situations in CD, and obtain:
which one organization collects funds • A CD that is released twice so you haveTitle Holding Corporations . . . . . . . . . 501(c)(2)
merely as an agent for another. the latest products. The first release ships in

Charitable, Religious, Educational, late December and the final release ships in
Scientific, etc., Organizations . . . . . . 501(c)(3)Figuring Gross Receipts late February.

Figure gross receipts for Form 990 and • Current-year forms, instructions, andCivic Leagues and Social Welfare
Organizations . . . . . . . . . . . . . . . . 501(c)(4)Form 990-EZ as follows. publications.

-4- General Instructions for Form 990 and Form 990-EZ
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• Prior-year forms, instructions, and for, and pay over these taxes. However, the annuities, retirement or profit-sharing plans,
publications. preceding sentence does not apply if it IRAs, insurance contracts, etc., and
• Tax Map: an electronic research tool and results in no person being liable for the proceeds from real estate transactions.
finding aid. penalty. Also, use certain of these returns to report
• Tax law frequently asked questions amounts that were received as a nomineeThe penalty is equal to the unpaid trust
(FAQs). on behalf of another person.fund tax. See Pub. 15 (Circular E),• Tax Topics from the IRS telephone Employer’s Tax Guide, for more details, Form 1120-POL. U.S. Income Tax Return
response system. including the definition of responsible for Certain Political Organizations.• Fill-in, print, and save features for most persons. Form 1128. Application To Adopt, Change,tax forms. Form 990-T. Exempt Organization or Retain a Tax Year.• Internal Revenue Bulletins. Business Income Tax Return (and proxy tax• Toll-free and email technical support. Form 3115. Application for Change inunder section 6033(e)). Filed separately for Accounting Method.Buy the CD from National Technical organizations with gross income of $1,000
Information Service (NTIS) at www.irs.gov/ Form 4506. Request for Copy of Taxor more from business unrelated to the
cdorders for $35 (no handling fee) or call Return.organization’s exempt purpose. The Form
1-877-233-6767 toll free to buy the CD for 990-T is also filed to pay the section Form 4506-A. Request for Public
$35 (plus a $5 handling fee). 6033(e)(2) proxy tax. For Form 990, see line Inspection or Copy of Exempt or Political
By phone and in person. You can order 85 and its instructions; for Form 990-EZ, see Organization IRS Form.
forms and publications by calling line 35 and its instructions. Form 4562. Depreciation and Amortization.1-800-TAX-FORM (1-800-829-3676). You Form 990-W. Estimated Tax on Unrelated

Form 4720. Return of Certain Excise Taxescan also get most forms and publications at Business Taxable Income for Tax-Exempt
Under Chapters 41 and 42 of the Internalyour local IRS office. Organizations.
Revenue Code.

Form 1040. U.S. Individual Income TaxOther Forms That May Be Required
Form 5500. Annual Return/Report ofReturn.

Schedule A (Form 990 or 990-EZ). Employee Benefit Plan. Employers whoForm 1041. U.S. Income Tax Return forOrganization Exempt Under Section maintain pension, profit-sharing, or otherEstates and Trusts. Required of section501(c)(3) (Except Private Foundation) and funded deferred compensation plans are4947(a)(1) nonexempt charitable trusts thatSection 501(e), 501(f), 501(k), 501(n), or generally required to file the Form 5500.also file Form 990 or Form 990-EZ.Section 4947(a)(1), Nonexempt Charitable This requirement applies whether or not theHowever, if such a trust does not have anyTrust. An organization is not required to file plan is qualified under the Internal Revenuetaxable income under Subtitle A of theSchedule A (Form 990 or 990-EZ) if its Code and whether or not a deduction isCode, it can file Form 990, or Form 990-EZ,gross receipts are normally $25,000 or less. claimed for the current tax year.and does not have to file Form 1041 to meetSee the gross receipts discussion in Form 5768. Election/Revocation of Electionits section 6012 filing requirement. If thisGeneral Instruction B. by an Eligible Section 501(c)(3)condition is met, complete Form 990, or
Schedule B (Form 990, 990-EZ, or Organization To Make Expenditures ToForm 990-EZ, and do not file Form 1041.
990-PF). Schedule of Contributors. Influence Legislation.A section 4947(a)(1) nonexemptSchedule B (Form 990, 990-EZ, or 990-PF) Form 8282. Donee Information Return.charitable trust that normally has grossprovides contributor information for line 1 of Required of the donee of charitablereceipts of not more than $25,000 (see theForm 990 and 990-EZ. All Form 990 and deduction property who sells, exchanges, orgross receipts discussion in General990-EZ filers must complete and attach this otherwise disposes of donated propertyInstruction B) and has no taxable incomeschedule to their return unless they meet an within 3 years after receiving it. The form isunder Subtitle A must complete line 92 andexception, and check the box in item M of also required of any successor donee whothe signature block on page 9 of the FormForm 990 (item H on Form 990-EZ). disposes of charitable deduction property990. On the Form 990-EZ, complete line 43
Forms W-2 and W-3. Wage and Tax within 3 years after the date that the donorand the signature block on page 3 of the
Statement; and Transmittal of Wage and gave the property to the original donee. Itreturn. In addition, complete only the
Tax Statements. does not matter who gave the property tofollowing items in the heading of Form 990
Form W-9. Request for Taxpayer the successor donee. It may have been theor Form 990-EZ:
Identification Number and Certification. original donee or another successor donee.
Form 940. Employer’s Annual Federal Item Form 8283. Noncash Charitable
Unemployment (FUTA) Tax Return. A Tax year (fiscal year or short period, if Contributions.

applicable)Form 941. Employer’s QUARTERLY Form 8300. Report of Cash Payments OverB Applicable checkboxesFederal Tax Return. Used to report social $10,000 Received in a Trade or Business.C Name and addresssecurity, Medicare, and income taxes Used to report cash amounts in excess ofD Employer identification number (EIN)withheld by an employer and social security $10,000 that were received in a singleJ Section 4947(a)(1) nonexempt charitableand Medicare taxes paid by an employer. transaction (or in two or more relatedtrust box
Form 943. Employer’s Annual Federal Tax transactions) in the course of a trade or
Return for Agricultural Employees. Form 1096. Annual Summary and business (as defined in section 162).

Transmittal of U.S. Information Returns.Trust Fund Recovery Penalty. If However, if the organization receives a
certain excise, income, social security, and Form 1098 series.  Information returns to charitable cash contribution in excess of
Medicare taxes that must be collected or report mortgage interest, student loan $10,000, it is not subject to the reporting
withheld are not collected or withheld, or interest, qualified tuition and related requirement since the funds were not
these taxes are not paid to the IRS, a Trust expenses received, and a contribution of a received in the course of a trade or
Fund Recovery Penalty may apply. The qualified vehicle that has a claimed value of business.
Trust Fund Recovery Penalty may be more than $500.

Form 8822. Change of Address. Used toimposed on all persons (including Form 1099 series. Information returns to notify the IRS of a change in mailingvolunteers) who the IRS determines were report acquisitions or abandonments of address that occurs after the return is filed.responsible for collecting, accounting for, secured property, proceeds from broker and
Form 8868. Application for Extension ofand paying over these taxes, and who acted barter exchange transactions, cancellation
Time To File an Exempt Organizationwillfully in not doing so. of debt, dividends and distributions, certain
Return.This penalty does not apply to volunteer government and state qualified tuition

unpaid members of any board of trustees or program payments, taxable distributions Form 8870. Information Return for
directors of a tax-exempt organization, if from cooperatives, interest payments, Transfers Associated With Certain Personal
these members are solely serving in an payments of long-term care and accelerated Benefit Contracts. Used to identify those
honorary capacity, do not participate in the death benefits, miscellaneous income personal benefit contracts for which funds
day-to-day or financial activities of the payments, distributions from an HSA, Archer were transferred to the organization, directly
organization, and do not have actual MSA or Medicare Advantage MSA, original or indirectly, as well as the transferors for,
knowledge of the failure to collect, account issue discount, distributions from pensions, and beneficiaries of, those contracts.
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Form 8871. Political Organization Notice of state or local report forms. Examples of the If a state requires the organization to file
Section 527 Status. IRS dollar limitations that do not meet some an amended Form 990, or Form 990-EZ, to

state requirements are the $25,000 gross correct conflicts with Form 990, or FormForm 8872. Political Organization Report of
receipts minimum that creates an obligation 990-EZ, instructions, it must also file anContributions and Expenditures.
to file with the IRS (see the gross receipts amended return with the IRS.Form 8886-T. Disclosure by Tax-Exempt
discussion in General Instruction B) and theEntity Regarding Prohibited Tax Shelter
$50,000 minimum for listing professional Method of AccountingTransaction.
fees in Part II-A of Schedule A (Form 990 or Most states require that all amounts beForm 8899.  Notice of Income from 990-EZ). reported based on the accrual method ofDonated Intellectual Property. Used to

accounting. See also General Instruction G.report net income from qualified intellectual Additional Information May Be
property to the IRS and the donor. Required Time For Filing May Differ
Form 8921. Transaction Involving a Pool of State or local filing requirements may The deadline for filing Form 990, or FormApplicable Insurance Contracts. require the organization to attach to Form 990-EZ, with the IRS differs from the timeForm 8922. Applicable Insurance Contract 990, or Form 990-EZ, one or more of the for filing reports with some states.
Information Return. following: (a) additional financial statements,
Form TD F 90-22.1.  Report of Foreign such as a complete analysis of functional Public Inspection
Bank and Financial Accounts. expenses or a statement of changes in net The Form 990, or Form 990-EZ, informationassets; (b) notes to financial statements; (c) made available for public inspection by theHelpful Publications additional financial schedules; (d) a report IRS may differ from that made available byon the financial statements by anPublication 463. Travel, Entertainment, the states. See the discussion of Scheduleindependent accountant; and (e) answers toGift, and Car Expenses. B (Form 990, 990-EZ, or 990-PF) in Generaladditional questions and other information.Publication 525. Taxable and Nontaxable Instruction L.Each jurisdiction may require the additionalIncome.

material to be presented on forms theyPublication 526. Charitable Contributions.
provide. The additional information does not F. Other Forms as PartialPublication 538. Accounting Periods and have to be submitted with the Form 990, or

Methods. Substitutes for Form 990 orForm 990-EZ, filed with the IRS.
Publication 598. Tax on Unrelated Form 990-EZEven if the Form 990, or Form 990-EZ,Business Income of Exempt Organizations.

Except as provided below, the Internalthat the organization files with the IRS isPublication 910. IRS Guide to Free Tax Revenue Service will not accept any form asaccepted by the IRS as complete, a copy ofServices. a substitute for one or more parts of Formthe same return filed with a state will not
Publication 946. How To Depreciate 990 or Form 990-EZ.fully satisfy that state’s filing requirement if
Property. required information is not provided,
Publication 1771. Charitable Labor Organizations (sectionincluding any of the additional information
Contributions—Substantiation and discussed above, or if the state determines 501(c)(5))
Disclosure Requirements. that the form was not completed by following A labor organization that files Form LM-2,

the applicable Form 990, or Form 990-EZ, Labor Organization Annual Report, or the
instructions or supplemental state shorter Form LM-3, Labor OrganizationE. Use of Form 990, or Form instructions. If so, the organization may be Annual Report, with the U.S. Department of990-EZ, To Satisfy State asked to provide the missing information or Labor (DOL) can attach a copy of the
to submit an amended return.Reporting Requirements completed DOL form to Form 990, or Form

990-EZ, to provide some of the informationSome states and local government units will Use Of Audit Guides May Be required by Form 990 or Form 990-EZ. Thisaccept a copy of Form 990, or Form 990-EZ, Required substitution is not permitted if theSchedule A (Form 990 or 990-EZ), and
To ensure that all organizations report organization files a DOL report thatSchedule B (Form 990, 990-EZ, or 990-PF)
similar transactions uniformly, many states consolidates its financial statements within place of all or part of their own financial
require that contributions, gifts, grants, etc., those of one or more separate subsidiaryreport forms. The substitution applies
and functional expenses be reported organizations.primarily to section 501(c)(3) organizations,
according to the AICPA industry audit andbut some of the other types of section
accounting guide, Not-for-Profit Employee Benefit Plans (Section501(c) organizations are also affected.
Organizations (New York, NY, AICPA, 501(c)(9), (17), or (18))If the organization uses Form 990, or 2003), supplemented by Standards ofForm 990-EZ, to satisfy state or local filing An employee benefit plan may be able toAccounting and Financial Reporting forrequirements, such as those under state substitute Form 5500 for part of Form 990 orVoluntary Health and Welfare Organizationscharitable solicitation acts, note the following Form 990-EZ. The substitution can be made(Washington, DC, National Health Council,discussions. if the organization filing Form 990, or FormInc., 1998, 4th edition). 990-EZ, and the plan filing Form 5500, meetDetermine State Filing all the following tests:Donated Services And FacilitiesRequirements

1. The Form 990, or Form 990-EZ, filerEven though reporting donated services andThe organization should consult the is organized under section 501(c)(9), (17),facilities as items of revenue and expense isappropriate officials of all states and other or (18);called for in certain circumstances by thejurisdictions in which it does business to 2. The Form 990, or Form 990-EZ, filertwo publications named above, many statesdetermine their specific filing requirements. and Form 5500 filer are identical for financialand the IRS do not permit the inclusion ofDoing business in a jurisdiction may include reporting purposes and have identicalthose amounts in Parts I and II of Form 990any of the following: (a) soliciting receipts, disbursements, assets, liabilities,or Part I of Form 990-EZ. The optionalcontributions or grants by mail or otherwise and equity accounts;reporting of donated services and facilities isfrom individuals, businesses, or other
3. The employee benefit plan does notdiscussed in the instructions for Part III forcharitable organizations; (b) conducting

include more than one section 501(c)both Form 990 and Form 990-EZ.programs; (c) having employees within that
organization, and the section 501(c)jurisdiction; (d) maintaining a checking Amended Returns organization is not a part of more than oneaccount; or (e) owning or renting property
employee benefit plan;If the organization submits supplementalthere.

information or files an amended Form 990, 4. The organization’s accounting year
Monetary Tests May Differ or Form 990-EZ, with the IRS, it must also and the employee plan year are the same. If
Some or all of the dollar limitations send a copy of the information or amended they are not, the organization may want to
applicable to Form 990, or Form 990-EZ, return to any state with which it filed a copy change its accounting year, as explained in
when filed with the IRS may not apply when of Form 990, or Form 990-EZ, originally to General Instruction G, so it will coincide with
using Form 990, or Form 990-EZ, in place of meet that state’s filing requirement. the plan year.
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If the organization changed its does not conflict with the Form 990, or FormAllowable Substitution Areas
accounting period within the 990-EZ, instructions.Whether an organization files Form 990, or
10-calendar-year period that includes theForm 990-EZ, for a labor organization or for An organization should keep a
beginning of the short period, and it had aan employee benefit plan, the areas of Form reconciliation of any differences between its
Form 990, or Form 990-EZ, filing990, or Form 990-EZ, for which other forms books of account and the Form 990, or
requirement at any time during that 10-yearcan be substituted are the same. These Form 990-EZ, that is filed.
period, it must also attach a Form 1128 toareas are: Most states that accept Form 990, orthe short-period return. See Rev. Proc.

Form 990. Form 990-EZ, in place of their own forms85-58, 1985-2 C.B. 740.• Lines 13 through 15 of Part I (but require that all amounts be reported based
Group return. When affiliatedcomplete lines 16 through 21); on the accrual method of accounting. For
organizations authorize their central• Part II; and further information, see General Instruction
organization to file a group return for them,• Part IV (but complete lines 59, 66, and 74, E.
the accounting period of the affiliatedcolumns (A) and (B)).
organizations and the central organizationForm 990-EZ.
must be the same. See General Instruction H. When, Where, and How To• Lines 10 through 16 of Part I (but
R.complete lines 17 through 21). File

• Part II (but complete lines 25 through 27, Accounting Methods File Form 990, or Form 990-EZ, by the 15th
columns (A) and (B)). day of the 5th month after the organization’sUnless instructed otherwise, the

If an organization substitutes Form LM-2 accounting period ends. If the regular dueorganization should generally use the same
or LM-3 for any of the Form 990, or Form date falls on a Saturday, Sunday, or legalaccounting method on the return to figure
990-EZ, parts or line items mentioned holiday, file on the next business day. Arevenue and expenses as it regularly uses
above, it must attach a reconciliation sheet business day is any day that is not ato keep its books and records. To be
to show the relationship between the Saturday, Sunday, or legal holiday.acceptable for Form 990, or Form 990-EZ,
amounts on the DOL forms and the amounts reporting purposes, however, the method of If the organization is liquidated,on Form 990 or Form 990-EZ. This is accounting used must clearly reflect income. dissolved, or terminated, file the return byparticularly true of the relationship of the 15th day of the 5th month after theGenerally, the organization must filedisbursements shown on the DOL forms liquidation, dissolution, or termination.Form 3115 to change its accountingand the total expenses on line 17, Part I, of

method. Notice 96-30, 1996-1 C.B. 378, If the return is not filed by the due dateboth Form 990 and Form 990-EZ. The
provides relief from filing Form 3115 to (including any extension granted), attach aorganization must make this reconciliation
section 501(c) organizations that change statement giving the reasons for not filing onbecause the cash disbursements section of
their method of accounting to comply with time. Send the return to the:the DOL forms includes nonexpense items.
the provisions of SFAS 116, Accounting forIf the organization substitutes Form LM-2, Internal Revenue Service CenterContributions Received and Contributionsbe sure to complete its separate schedule of Ogden, UT 84201-0027Made. In SFAS 116, the Financialexpenses.
Accounting Standards Board revised certain Private delivery services. The
generally accepted accounting principles organization can use certain private delivery
relating to contributions received andG. Accounting Periods and services designated by the IRS to meet the
contributions awarded by not-for-profit “timely mailing as timely filing/paying” ruleMethods
organizations. for tax returns and payments. These private

delivery services include only the following.For more information about these  A not-for-profit organization that • DHL Express (DHL): DHL “Same Day”topics, see Pub. 538. changes its method of accounting for federal
Service, DHL Next Day 10:30 AM, DHL Nextincome tax purposes to conform to the

TIP

Day 12:00 PM, DHL Next Day 3:00 PM, andmethod provided in SFAS 116 should report
DHL 2nd Day Service.Accounting Periods any adjustment required by section 481(a) • Federal Express (FedEx): FedEx Priorityon line 20 of Form 990, or Form 990-EZ, asCalendar year. Use the 2006 Form 990, or Overnight, FedEx Standard Overnight,a net asset adjustment made during theForm 990-EZ, to report on the 2006 FedEx 2Day, FedEx International Priority,year the change is made. The adjustmentcalendar year accounting period. A calendar FedEx International First.should be identified as the effect ofyear accounting period begins on January 1 • United Parcel Service (UPS): UPS Nextchanging to the method provided in SFASand ends on December 31. Day Air, UPS Next Day Air Saver, UPS 2nd116. The beginning of year statement ofFiscal year. If the organization has Day Air, UPS 2nd Day Air A.M., UPSfinancial position (balance sheet) should notestablished a fiscal year accounting period, Worldwide Express Plus, and UPSbe restated to reflect any prior perioduse the 2006 Form 990, or Form 990-EZ, to Worldwide Express.adjustments.report on the organization’s fiscal year that

The private delivery service can tell youState reporting. If the organizationbegan in 2006 and ended 12 months later. A
how to get written proof of the mailing date.prepares Form 990, or Form 990-EZ, forfiscal year accounting period should

state reporting purposes, it may file annormally coincide with the natural operating Electronic Filing
identical return with the IRS even though thecycle of the organization. Be certain to The organization can file Form 990, or Formreturn does not agree with the books ofindicate in the heading of Form 990, or Form 990-EZ, and related forms, schedules, andaccount, unless the way one or more items990-EZ, the date the organization’s fiscal attachments electronically. However, if anare reported on the state return conflictsyear began in 2006 and the date the fiscal organization files at least 250 returns duringwith the instructions for preparing Form 990,year ended in 2007. the calendar year and has total assets ofor Form 990-EZ, for filing with the IRS.Short period. A short accounting period is $10 million or more at the end of the tax

a period of less than 12 months. Example 1. The organization maintains year, it must file Form 990 electronically.
its books on the cash receipts andIf the Form 990, or Form 990-EZ, for the To determine if the organization meetsdisbursements method of accounting butshort year is not available until the the $10 million asset test, use the amountprepares a state return based on the accrualsubsequent year, use the prior year Form that will be entered on line 59 (total assets),method. It could use that return for reporting990, or Form 990-EZ, to meet the column (B).to the IRS.organization’s filing requirement. Cross out

If an organization is required to file athe year on the form and show the short Example 2. A state reporting
return electronically but does not, theyear. requirement requires the organization to
organization is considered to have not filedAccounting period change. If the report certain revenue, expense, or balance
its return. See Temporary Regulationsorganization changes its accounting period, sheet items differently from the way it
section 301.6033-4T for more information.it must file a return on Form 990, or Form normally accounts for them on its books. A

990-EZ, for the short period resulting from Form 990, or Form 990-EZ, prepared for For additional information on the
the change. Write “Change of Accounting that state is acceptable for the IRS reporting electronic filing requirement, visit www.irs.
Period” at the top of this short-period return. purposes if the state reporting requirement gov/efile.
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The IRS may waive the requirements appropriate) on all total lines; and enter easily recognizable format whether the
to file electronically in cases of “None” or “N/A” if an entire part does not solicitation is made in written or printed
undue hardship. For information on apply. form, by television or radio, or by telephone.

TIP

filing a waiver, see Notice 2005-88, 2005-48 This provision applies only to thoseAlso, this penalty may be imposed if the
I.R.B. 1060. organizations whose annual gross receiptsorganization’s return contains incorrect

are normally more than $100,000 (sectioninformation. For example, an organization
6113 and Notice 88-120, 1988-2 C.B. 454).that reports contributions net of relatedI. Extension of Time To File Failure to disclose that contributions arefundraising expenses may be subject to this

Use Form 8868 to request an automatic not deductible could result in a penalty ofpenalty.
3-month extension of time to file. Use Form $1,000 for each day on which a failureUse of a paid preparer does not relieve8868 also to apply for an additional (not occurs. The maximum penalty for failures bythe organization of its responsibility to file aautomatic) 3-month extension if the original any organization, during any calendar year,complete and accurate return.3 months was not enough time. To obtain shall not exceed $10,000. In cases where
this additional extension of time to file, the Against Responsible Person(s) the failure to make the disclosure is due to
organization must show reasonable cause intentional disregard of the law, more severeIf the organization does not file a complete
for the additional time requested. See the penalties apply. No penalty will be imposedreturn or does not furnish correct
Instructions for Form 8868. if the failure is due to reasonable causeinformation, the IRS will send the

(section 6710).organization a letter that includes a fixed
time to fulfill these requirements. After that Keeping Fundraising Records forJ. Amended Return / Final
period expires, the person failing to comply Tax-Deductible ContributionsReturn will be charged a penalty of $10 a day. The

Section 501(c) organizations that are eligibleTo change the organization’s return for any maximum penalty on all persons for failures
to receive tax-deductible contributions underyear, file a new return including any required with respect to any one return shall not
section 170(c) of the Code must keepattachments. Use the revision of Form 990, exceed $5,000 (section 6652(c)(1)(B)(ii)).
sample copies of their fundraising materials,or Form 990-EZ, applicable to the year Any person who does not comply with such as:being amended. The amended return must the public inspection requirements, as • Dues statements,provide all the information called for by the discussed in General Instruction M, will be • Fundraising solicitations,form and instructions, not just the new or assessed a penalty of $20 for each day that • Tickets,corrected information. Check the Amended inspection was not permitted, up to a • Receipts, orreturn box in the heading of the return. maximum of $10,000 for each return. The • Other evidence of payments received in

penalties for failure to comply with the publicThe organization may file an amended connection with fundraising activities.
inspection requirements for applications isreturn at any time to change or add to the
the same as those for annual returns,information reported on a previously filed

IF . . . THEN . . .except that the $10,000 limitation does notreturn for the same period. It must make the
apply (sections 6652(c)(1)(C) and (D)). Anyamended return available for public

Organizations advertise They must keepperson who willfully fails to comply with theinspection for 3 years from the date of filing
their fundraising events, samples of thepublic inspection requirements for annualor 3 years from the date the original return

advertising copy.returns or exemption applications will bewas due, whichever is later.
subject to an additional penalty of $5,000The organization must also send a copy Organizations use radio They must keep(section 6685).of the information or amended return to any or television to make samples of:

There are also penalties (fines andstate with which it filed a copy of Form 990, their solicitations, • Scripts,
imprisonment) for willfully not filing returnsor Form 990-EZ, originally to meet that • Transcripts, orand for filing fraudulent returns andstate’s filing requirement.

• Other evidence ofstatements with the IRS (sections 7203,Use Form 4506 to obtain a copy of a on-air solicitations.7206, and 7207). States may imposepreviously filed return. For information on
additional penalties for failure to meet theirgetting blank tax forms, see General Organizations use They must keepseparate filing requirements. See also theInstruction D. outside fundraisers, samples of thediscussion of the Trust Fund Recovery

fundraising materialsIf the return is a final return, see the Penalty, under General Instruction D.
used by the outsideSpecific Instructions for Form 990 for line
fundraisers.79, Part VI. For Form 990-EZ, see the

L. ContributionsSpecific Instructions for line 36, Part V.
For each fundraising event, organizations

Schedule B (Form 990, 990-EZ, or must keep records to show the portion ofK. Failure to File Penalties 990-PF) any payment received from patrons that is
not deductible; that is, the retail value of theSchedule B (Form 990, 990-EZ, or 990-PF),Against the Organization goods or services received by the patrons.generally, is a required attachment for the

Under section 6652(c)(1)(A), a penalty of See Disclosure statement for quid pro quoForm 990, 990-EZ, or 990-PF, and is used
$20 a day, not to exceed the smaller of contributions, later.to report on tax-deductible and
$10,000 or 5% of the gross receipts of the non-tax-deductible contributions. See the Noncash Contributionsorganization for the year, may be charged Instructions for Schedule B for the public

See the Instructions for Schedule B (Formwhen a return is filed late, unless the inspection rules applicable to that form. See
990, 990-EZ, or 990-PF).organization can show that the late filing also the Specific Instructions for both Form

was due to reasonable cause. Organizations If the organization received a partially990 and Form 990-EZ, under Completing
with annual gross receipts exceeding $1 completed Form 8283 from a donor,the Heading . . . where the instructions are
million are subject to a penalty of $100 for complete it and return it so the donor cankeyed to items in the heading of Form 990
each day the failure continues (with a get a charitable contribution deduction. Theor Form 990-EZ.
maximum penalty with respect to any one organization should keep a copy for its

Solicitations of Nondeductiblereturn of $50,000). The penalty begins on records. See also the reference to Form
the due date for filing the Form 990 or Form Contributions 8282 in General Instruction D.
990-EZ. Any fundraising solicitation by or on behalf Qualified intellectual property. An

The penalty may also be charged if the of any section 501(c) or 527 organization organization described in section 170(c)
organization files an incomplete return. To that is not eligible to receive contributions (except a private foundation) that receives
avoid having to supply missing information deductible as charitable contributions for or accrues net income from a qualified
later, be sure to complete all applicable line federal income tax purposes must include intellectual property contribution must file
items; answer “Yes,” “No,” or “N/A” (not an explicit statement that contributions or Form 8899. The organization must file the
applicable) to each question on the return; gifts to it are not deductible as charitable return for any tax year that includes any part
make an entry (including a zero when contributions. The statement must be in an of the 10-year period beginning on the date
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of contribution but not for any tax years in 3. Describe, but need not value, certain a. Free or discounted admission to the
which the legal life of the qualified goods or services given donor’s employees  organization’s facilities or events,
intellectual property has expired or the or partners. b. Free or discounted parking.
property failed to produce net income. 4. Inform the donor that a deductible 2. Admission to events that are:

charitable contribution deduction is limited a. Open only to members, and are, perAn organization (donee) reports all as follows:  person,income from donated qualified intellectual
b. Within the low-cost article limitation.property as income other than contributions

(for example, royalty income from a patent). Donor’s contribution
Examples.Charities are not required to report as Less

contributions any of the additional 1. E offers a basic membership benefitsOrganization’s money, and goods or servicesdeductions claimed by donors under package for $75. The package givesgiven in returnsection 170(m)(1). Likewise, these members the right to buy tickets in advance,
additional deductions are not required to be Equals free parking, and a gift shop discount of
reported on Schedule B (Form 990, 990-EZ, 10%. E’s $150 preferred membershipDonor’s deductible charitable contribution.or 990-PF) and donees are not required to benefits package also includes a $20 poster.
comply with the substantiation requirements Both the basic and preferred membership
of section 170(f)(8) with regard to any packages are for a 12-month period andException. No disclosure statement is
donor’s additional deductions. See Pub. include about 50 productions. E offers F, arequired if the organization gave the
526. patron of the arts, the preferred membershipfollowing.

benefits in return for a payment of $150 orMotor vehicles, boats, and airplanes. 1. Goods or services of insubstantial more. F accepts the preferred membershipSpecial rules apply to charitable value. benefits package for $300. E’s writtencontributions of motor vehicles, boats, or 2. Certain membership benefits. acknowledgment satisfies the substantiationairplanes with a claimed value of more than 3. An intangible religious benefit. requirement if it describes the poster, gives$500. See section 170(f)(12) and the
a good faith estimate of its fair market valueSee Regulations sections 1.170A-1,Instructions for Form 1098-C.
($20), and disregards the remaining1.170A-13, and 1.6115-1.
membership benefits.Substantiation and Disclosure Certain goods or services disregarded

2. If F received only the basicRequirements for Charitable for substantiation and disclosure
membership package for its $300 payment,purposes.Contributions E’s acknowledgment need state only that no

Goods or services with insubstantialAcknowledgment to substantiate goods or services were provided.
value. Generally, under section 170, thecharitable contributions. An organization 3. G Theater Group performs four plays.
deductible amount of a contribution is(donee) should be aware that a donor of a Each play is performed twice. Nonmembers
determined by taking into account the faircharitable contribution of $250 or more can purchase a ticket for $15. For a $60
market value, not the cost to the charity, ofcannot take an income tax deduction unless membership fee, however, members are
any benefits received in return. However,the donor obtains the organization’s offered free admission to any of the
the cost to the charity may be used inacknowledgment to substantiate the performances. H makes a payment of $350
determining whether the benefits arecharitable contribution. and accepts this membership benefit.
insubstantial. See below. Because of the limited number ofThe organization’s acknowledgment Cost basis. If a taxpayer makes a performances, the membership privilegemust: payment of $43 or more to a charity and cannot be exercised frequently. Therefore,

1. Be written. receives only token items in return, the G’s acknowledgment must describe the free
2. Be contemporaneous. items have insubstantial value if they: admission benefit and estimate its value in
3. State the amount of any cash it • Bear the charity’s name or logo, and good faith.

received. • Have an aggregate cost to the charity of
4. State: $8.60 or less (low-cost article amount of Certain goods or services provided to
a. Whether the organization gave the section 513(h)(2)). donor’s employees or partners. Certain

donor any intangible religious benefits (no goods or services provided to employees orFair market value basis. If a taxpayer
valuation needed). partners of donors may be disregarded formakes a payment to a charitable

b. Whether or not the organization gave substantiation and disclosure purposes.organization in a fundraising campaign and
the donor any goods or services in return for Describe such goods or services. A goodreceives benefits with a fair market value of
the donor’s contribution (a quid pro quo faith estimate is not needed.not more than 2% of the amount of the
contribution). payment, or $86, whichever is less, the Example. Museum J offers a basic5. Describe goods or services the benefits received have insubstantial value in membership benefits package for $40. Itorganization: determining the taxpayer’s contribution. includes free admission and a 10% gift shopa. Received (no valuation needed). discount. Corporation K makes a $50,000The dollar amounts given above areb. Gave (good faith estimate needed). payment to J and in return, J offers K’sapplicable to tax year 2006 under

employees free admission, a tee shirt withRev. Proc. 2005-70, 2005-47 I.R.B.Exception. An organization need not
TIP

J’s logo that costs J $4.50, and a 25% gift979 (and other successor documents). Theymake a good faith estimate of a quid pro shop discount. Because the free admissionare adjusted annually for inflation.quo contribution if the goods or services is offered in both benefit packages and thegiven to a donor are: When a donee organization provides a value of the tee shirts is insubstantial, K’s• Insubstantial in value. donor only with goods or services having written acknowledgment need not value the• Certain membership benefits for $75 or insubstantial value under Rev. Proc. free admission benefit or the tee shirts.less per year. See Certain membership 2005-70 (and any successor documents), However, because the 25% gift shopbenefits, later. the contemporaneous written discount to K’s employees differs from the• Certain goods or services given to the acknowledgment may indicate that no goods 10% discount offered in the basicdonor’s employees or partners. or services were provided in exchange for membership benefits package, K’s written
the donor’s payment.Disclosure statement for quid pro quo acknowledgment must describe the 25%

contributions. If the organization receives Certain membership benefits. Other discount, but need not estimate its value.
a quid pro quo contribution of more than goods or services that are disregarded for

Definitions.$75, an organization must provide a substantiation and disclosure purposes are
disclosure statement to the donor. The annual membership benefits offered to a Substantiation. It is the responsibility of
organization’s disclosure statement must: taxpayer in exchange for a payment of $75 the donor:

or less per year that consist of:1. Be written. • To value a donation, and
2. Estimate in good faith the 1. Any rights or privileges that the • To obtain an organization’s written

organization’s goods or services given in taxpayer can exercise frequently during the acknowledgment substantiating the
return for donor’s contribution. membership period such as: donation.
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There is no prescribed format for the both as a contribution and as a payment for contribution of more than $75 will incur a
organization’s written acknowledgment of a goods or services provided by the donee penalty of $10 per contribution, not to
donation. Letters, postcards, or organization. exceed $5,000 per fundraising event or
computer-generated forms may be mailing. The charity may avoid the penalty ifExample. A donor gives a charity $100
acceptable. The acknowledgment must, it can show that the failure was due toin consideration for a concert ticket valued
however, provide sufficient information to reasonable cause (section 6714).at $40 (a quid pro quo contribution). In this
substantiate the amount of the deductible example, $60 would be deductible. Because
contribution. the donor’s payment exceeds $75, the M. Public Inspection oforganization must furnish a disclosureThe organization may either provide:

Returns, etc.statement even though the taxpayer’s• Separate statements for each contribution
deductible amount does not exceed $75.of $250 or more, or Some members of the public rely on Form
Separate payments of $75 or less made at• Furnish periodic statements 990, or Form 990-EZ, as the primary or sole
different times of the year for separatesubstantiating contributions of $250 or more. source of information about a particular
fundraising events will not be aggregated for organization. How the public perceives anSeparate contributions of less than $250
purposes of the $75 threshold. organization in such cases may beare not subject to the requirements of

determined by the information presented onGood faith estimate.  An organizationsection 170(f)(8), regardless of whether the
its returns.may use any reasonable method in makingsum of the contributions made by a taxpayer

a good faith estimate of the value of goodsto a donee organization during a tax year An organization’s completed Form 990,
or services provided by an organization inequals $250 or more. or Form 990-EZ is available for public
consideration for a taxpayer’s payment to inspection as required by section 6104.Contemporaneous. A written
that organization. A good faith estimate of Schedule B (Form 990, 990-EZ, or 990-PF),acknowledgment is contemporaneous if the
the value of goods or services that are not is open for public inspection for section 527donor obtains it on or before the earlier of:
generally available in a commercial organizations filing Form 990 or Form• The date the donor files the original return
transaction may be determined by reference 990-EZ. For other organizations that filefor the tax year in which the contribution was
to the fair market value of similar or Form 990 or Form 990-EZ, parts ofmade, or
comparable goods or services. Goods or Schedule B may be open to public• The due date (including extensions) for
services may be similar or comparable even inspection. Form 990-T filed after August 17,filing the donor’s original return for that year.
though they do not have the unique qualities 2006, by a 501(c)(3) organization is alsoSubstantiation of payroll of the goods or services that are being available for public inspection andcontributions. An organization may valued. disclosure.substantiate a payroll contribution by:

Goods or services.  Goods or services• A pay stub, Form W-2, or other document Through the IRSare:showing a contribution to a donee Use Form 4506-A to request:• Cash,organization; and
• Property, • A copy of an exempt or political• A pledge card or other document from the
• Services, organization’s return, report, notice, ordonee organization stating that organization
• Benefits, and exemption application;provides no goods or services for any
• Privileges. • An inspection of a return, report, notice, orpayroll contributions.

exemption application at an IRS office.In consideration for.  A doneeThe amount withheld from each payment
organization provides goods or services in  The IRS can provide copies of exemptof wages to a taxpayer is treated as a
consideration for a taxpayer’s payment if, at organization returns on a compact discseparate contribution.
the time the taxpayer makes the payment to (CD). Requesters can order the completeSubstantiation of payments to a
the donee organization, the taxpayer set (all Forms 990 and 990-EZ or all Formscollege or university for the right to
receives, or expects to receive, goods or 990-PF filed for a year) or a partial set bypurchase tickets to athletic events. The
services in exchange for that payment. state or by month. For more information onright to purchase tickets for an athletic event

the cost and how to order CDs, call theGoods or services a donee organizationis valued at 20% of the payment.
TEGE Customer Account Services toll-freeprovides in consideration for a payment by aExample. When a taxpayer pays number (1-877-829-5500) or write to the IRStaxpayer include goods or services provided$312.50 for the right to purchase tickets for in Cincinnati, OH, at the address in Generalin a year other than the year in which thean athletic event, the right is valued at Instruction A.donor makes the payment to the donee$62.50. The remaining $250 is a charitable

organization. The IRS may not disclose portions of ancontribution that the taxpayer must
exemption application relating to any tradeIntangible religious benefits.substantiate.
secrets, etc. Additionally, the IRS may notIntangible religious benefits must beSubstantiation of matched payments. disclose the names and addresses ofprovided by organizations organizedIf a taxpayer’s payment to a donee contributors. See the Instructions forexclusively for religious purposes. Examplesorganization is matched by another payor, Schedule B (Form 990, 990-EZ, or 990-PF)include:and the taxpayer receives goods or services for more information about the disclosure of• Admission to a religious ceremony, andin consideration for its payment and some or that schedule.• De minimis tangible benefits, such asall of the matching payment, those goods or

wine, provided in connection with a religious Forms 990 or 990-EZ can only beservices will be treated as provided in
ceremony. requested for section 527 organizations forconsideration for the taxpayer’s payment

tax years beginning after June 30, 2000.Distributing organization as donee.and not in consideration for the matching
An organization described in section 170(c),payment. A return, report, notice, or exemption
or an organization described as a Principal application may be inspected at an IRSDisclosure statement.  An organization
Combined Fund Organization for purposes office free of charge. Copies of these itemsmust provide a written disclosure statement
of the Combined Federal Campaign, that may also be obtained through theto donors who make a payment, described
receives a payment made as a contribution organization as discussed in the followingas a quid pro quo contribution, in excess of
is treated as a donee organization even if section.$75 (section 6115). This requirement is
the organization distributes the amountseparate from the written substantiation Through the Organizationreceived to one or more organizationsacknowledgment a donor needs for
described in section 170(c). Public inspection and distribution ofdeductibility purposes. While, in certain

Penalties.  A charity that knowingly certain returns of unrelated businesscircumstances, an organization may be able
provides a false substantiation income. Section 501(c)(3) organizationsto meet both requirements with the same
acknowledgment to a donor may be subject that are required to file Form 990-T afterwritten document, an organization must be
to the penalties under section 6701 for August 17, 2006, must make Form 990-Tcareful to satisfy the section 6115 written
aiding and abetting an understatement of available for public inspection under sectiondisclosure statement requirement in a timely
tax liability. 6104(d)(1)(A)(ii).manner because of the penalties involved.

Quid pro quo contribution.  A quid pro Charities that fail to provide the required Public inspection and distribution of
quo contribution is a payment that is given disclosure statement for a quid pro quo returns and reports for a political
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organization. Section 527 political organization filing the application had a copy • Must make its application for tax
organizations required to file Form 990, or of the application on July 15, 1987; exemption and its annual information returns
Form 990-EZ, must, in general, make their • In the case of a tax-exempt organization available for inspection at a reasonable
Form 8871, 8872, 990, or 990-EZ available other than a private foundation, the name location of its choice.
for public inspection in the same manner as and address of any contributor to the • Must permit public inspection within a
annual information returns of section 501(c) organization; or reasonable amount of time after receiving a
organizations and 4947(a)(1) nonexempt • Any material that is not available for request for inspection (normally not more
charitable trusts are made available. See public inspection under section 6104. than 2 weeks) and at a reasonable time of
the public inspection rules for Tax-exempt day.

If there is no prescribed applicationorganization, later. Generally, Form 8871 • May mail, within 2 weeks of receiving the
form, see Regulations sectionand Form 8872 are available for inspection request, a copy of its application for tax
301.6104(d)-1(b)(4)(i).CAUTION

!
and printing from the Internet. The website exemption and annual information returns to
address for both of these forms is http:// the requester instead of allowing anAnnual information return includes:
eforms.irs.gov. inspection.• An exact copy of the Form 990, or Form • May charge the requester for copying and990-EZ, filed by a tax-exempt organizationNote that a section 527 political actual postage costs only if the requesteras required by section 6033.organization (and an organization consents to the charge.• Any amended return the organization filesfiling Form 990-PF) must disclose
TIP

with the IRS after the date the original return An organization that has a permanenttheir Schedule B (Form 990, 990-EZ, or
is filed. office, but has no office hours, or very990-PF). See the Instructions for Schedule

limited hours during certain times of theB. The copy must include all information
year, must make its documents availablefurnished to the IRS on Form 990, or FormThe penalties discussed in General during those periods when office hours are990-EZ, as well as all schedules,Instruction K also apply to section 527 limited, or not available, as though it wereattachments and supporting documents,political organizations (Rev. Rul. 2003-49, an organization without a permanent office.except for the name and address of any2003-204 I.R.B. 903). contributor to the organization. See the Special rules relating to copies.

Public inspection and distribution of Instructions for Schedule B (Form 990,
Time and place for providing copies inapplications for tax exemption and 990-EZ, or 990-PF).

response to requests made in-person. Aannual information returns of tax-exempt Annual returns more than 3 years old. tax-exempt organization must:organizations. Under Regulations sections An annual information return does not • Provide copies of required documents301.6104(d)-1 through 301.6104(d)-3, a include any return after the expiration of 3 under section 6104(d) in response to atax-exempt organization must: years from the date the return is required to request made in person at its principal,• Make its application for recognition of be filed (including any extension of time that regional and district offices during regularexemption and its annual information returns has been granted for filing such return) or is business hours.available for public inspection without actually filed, whichever is later. • Provide such copies to a requester on thecharge at its principal, regional and district
If an organization files an amended day the request is made, except for unusualoffices during regular business hours.

return, however, the amended return must circumstances (see below).• Make each annual information return
be made available for a period of 3 yearsavailable for a period of 3 years beginning Unusual circumstances.  In the case ofbeginning on the date it is filed with the IRS.on the date the return is required to be filed an in-person request, where unusual(determined with regard to any extension of Local or subordinate organizations. circumstances exist so that fulfilling thetime for filing) or is actually filed, whichever For rules relating to annual information request on the same business day causesis later. returns of local or subordinate organizations, an unreasonable burden to the tax-exempt• Provide a copy without charge, other than see Regulations section 301.6104(d)-1(f)(2). organization, the organization must providea reasonable fee for reproduction and actual the copies no later than the next businessRegional or district offices. A regionalpostage costs, of all or any part of any day following the day that the unusualor district office is any office of a tax-exemptapplication or return required to be made circumstances cease to exist, or the 5thorganization, other than its principal office,available for public inspection to any business day after the date of the request,that has paid employees, whether part-timeindividual who makes a request for such whichever occurs first.or full-time, whose aggregate number ofcopy in person or in writing (except as
paid hours a week are normally at least 120.provided in Regulations sections Unusual circumstances include:

301.6104(d)-2 and -3). • Requests received that exceed theA site is not considered a regional or
organization’s daily capacity to make copies;district office, however, if:Definitions. • Requests received shortly before the end• The only services provided at the site

Tax-exempt organization is any of regular business hours that require anfurther exempt purposes (such as day care,
organization that is described in section extensive amount of copying; orhealth care or scientific or medical
501(c) or (d) and is exempt from taxation • Requests received on a day when theresearch); and
under section 501(a). The term tax-exempt organization’s managerial staff capable of• The site does not serve as an office for
organization also includes any section fulfilling the request is conducting specialmanagement staff, other than managers
4947(a)(1) nonexempt charitable trust or duties, such as student registration orwho are involved solely in managing the
nonexempt private foundation that is subject attending an off-site meeting or convention,exempt function activities at the site.
to the reporting requirements of section rather than its regular administrative duties.
6033.

Special rules relating to public Agents for providing copies.  For rules
Application for tax exemption inspection. relating to use of agents to provide copies,

includes: see Regulations sectionsPermissible conditions on public• Any prescribed application form (such as 301.6104(d)-1(d)(1) and (2).inspection.  A tax-exempt organization:Form 1023 or Form 1024), • May have an employee present in the Request for copies in writing. A• All documents and statements the IRS
room during an inspection. tax-exempt organization must honor arequires an applicant to file with the form, • Must allow the individual conducting the written request for a copy of documents (or• Any statement or other supporting
inspection to take notes freely during the the requested part) required under sectiondocument submitted in support of the
inspection. 6104(d) if the request:application, and • Must allow the individual to photocopy the• Any letter or other document issued by 1. Is addressed to, and delivered by
document at no charge, if the individualthe IRS concerning the application. mail, electronic mail, facsimile, or a private
provides photocopying equipment at the delivery service, as defined in sectionApplication for tax exemption does place of inspection. 7502(f), to a principal, regional, or districtnot include: Organizations that do not maintain office of the organization; and

• Any application for tax exemption filed permanent offices.  A tax-exempt 2. Sets forth the address to which the
before July 15, 1987, unless the organization with no permanent office: copy of the documents should be sent.
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charges a fee for copying, it must accept inspection, or provide copies of, the groupTime and manner of fulfilling written
payment by cash and money order for returns filed by the central or parentrequests.
requests made in person. The organization organization.

IF the organization . . THEN the organization may accept other forms of payment, such as However, if the group return includes
credit cards and personal checks. separate schedules with respect to each

Receives a written Must mail the copy of local or subordinate organization included in(B) Request made in writing. If a
request for a copy, the requested the group return, the local or subordinatetax-exempt organization charges a fee for

documents (or the organization receiving the request may omitcopying and postage, it must accept
requested parts) within any schedules relating only to otherpayment by certified check, money order,30 days from the date it organizations included in the group return.and either personal check or credit card forreceives the request.

requests made in writing. The organization The local or subordinate organization
may accept other forms of payment. must permit public inspection, or complyMails the copy of the Is deemed to have

with a request for copies made in person,Avoidance of unexpected fees. Whererequested document, provided the copy on the
within a reasonable amount of timea tax-exempt organization does not requirepostmark date or private

delivery mark (if sent by (normally not more than 2 weeks) afterprepayment and a requester does not
certified or registered receiving a request made in person forenclose payment with a request, an
mail, the date of public inspection or copies and at aorganization must receive consent from a
registration or the date reasonable time of day.requester before providing copies for which
of the postmark on the the fee charged for copying and postage In a case where the requester seekssender’s receipt). exceeds $20. inspection, the local or subordinate

Documents to be provided by regional organization may mail a copy of theRequires payment in Is required to provide and district offices.  Except as otherwise applicable documents to the requesteradvance, the copies within 30
provided, a regional or district office of a within the same time period instead ofdays from the date it
tax-exempt organization must satisfy the allowing an inspection. In such a case, thereceives payment.
same rules as the principal office with organization may charge the requester for
respect to allowing public inspection and copying and actual postage costs only if theReceives a request or Is deemed to have
providing copies of its application for tax requester consents to the charge.payment by mail, received it 7 days after
exemption and annual information returns.the date of the If the local or subordinate organization

postmark, absent A regional or district office is not receives a written request for a copy of its
evidence to the contrary. required, however, to make its annual annual information return, it must fulfill the

information return available for inspection or request by providing a copy of the group
Receives a request Is deemed to have to provide copies until 30 days after the date return in the time and manner specified in
transmitted by electronic received it the day the the return is required to be filed (including the paragraph earlier, Request for copies in
mail or facsimile, request is transmitted any extension of time that is granted for writing.

successfully. filing such return) or is actually filed, The requester has the option of
whichever is later. requesting from the central or parentReceives a written Must notify the Documents to be provided by local organization, at its principal office,request without payment requester of the and subordinate organizations. inspection or copies of group returns filed byor with an insufficient prepayment policy and
Applications for tax exemption. Except as the central or parent organization. Thepayment, when payment the amount due within 7
otherwise provided, a tax-exempt central or parent organization must fulfillin advance is required, days from the date of
organization that did not file its own such requests in the time and mannerthe request’s receipt.
application for tax exemption (because it is a specified in the paragraphs, Special rules
local or subordinate organization covered by relating to public inspection and SpecialReceives consent from May provide a copy of
a group exemption letter) must, upon rules relating to copies earlier.an individual making a the requested document
request, make available for publicrequest, exclusively by electronic Failure to comply. If an organization
inspection, or provide copies of, themail (the material is fails to comply with the requirements
application submitted to the IRS by theprovided on the date the specified in this paragraph, the penalty
central or parent organization to obtain theorganization provisions of sections 6652(c)(1)(C),

successfully transmits group exemption letter and those 6652(c)(1)(D), and 6685 apply.
the electronic mail). documents which were submitted by the

Making applications and returns widelycentral or parent organization to include the
available. A tax-exempt organization is notlocal or subordinate organization in theRequest for a copy of parts of a required to comply with a request for a copygroup exemption letter.document. A tax-exempt organization must of its application for tax exemption or an

However, if the central or parentfulfill a request for a copy of the annual information return if the organization
organization submits to the IRS a list ororganization’s entire application for tax has made the requested document widely
directory of local or subordinateexemption or annual information return or available (see below).
organizations covered by the groupany specific part or schedule of its

An organization that makes itsexemption letter, the local or subordinateapplication or return. A request for a copy of
application for tax exemption and/or annualorganization is required to provide only theless than the entire application or less than
information return widely available mustapplication for the group exemption rulingthe entire return must specifically identify the
nevertheless make the document availableand the pages of the list or directory thatrequested part or schedule.
for public inspection as required underspecifically refer to it. The local orFees for copies. A tax-exempt Regulations section 301.6104(d)-1(a).subordinate organization must permit publicorganization may charge a reasonable fee inspection, or comply with a request for A tax-exempt organization makes itsfor providing copies. copies made in person, within a reasonable application for tax exemption and/or an

Before the organization provides the amount of time (normally not more than 2 annual information return widely available if
documents, it may require that the individual weeks) after receiving a request made in the organization complies with the Internet
requesting copies of the documents pay the person for public inspection or copies and at posting requirements and the notice
fee. If the organization has provided an a reasonable time of day. See Regulations requirements given below.
individual making a request with notice of section 301.6104(d)-1(f) for further Internet posting. A tax-exempt
the fee, and the individual does not pay the information. organization can make its application for tax
fee within 30 days, or if the individual pays Annual information returns. A local or exemption and/or an annual information
the fee by check and the check does not subordinate organization that does not file return widely available by posting the
clear upon deposit, the organization may its own annual information return (because it document on a World Wide Web page that
disregard the request. is affiliated with a central or parent the tax-exempt organization establishes and

Form of payment—(A) Request made organization that files a group return) must, maintains or by having the document
in person. If a tax-exempt organization upon request, make available for public posted, as part of a database of similar
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documents of other tax-exempt received within any 1-year period from the
P. Intermediate Sanctionorganizations, on a World Wide Web page same individual or the same address,

established and maintained by another regardless of whether the Director EO Regulations—Excess Benefit
entity. The document will be considered Examination (or designee) has determined Transactionswidely available only if: that the organization is subject to a

The intermediate sanction regulations are• The World Wide Web page through which harassment campaign.
important to the exempt organizationit is available clearly informs readers that the
community as a whole, and for ensuringA tax-exempt organization may apply fordocument is available and provides
compliance in this area. The rules provide aa determination that it is the subject of ainstructions for downloading it;
roadmap by which an organization mayharassment campaign and that compliance• The document is posted in a format that,
steer clear of situations that may give rise towith requests that are part of the campaignwhen accessed, downloaded, viewed and
inurement.would not be in the public interest byprinted in hard copy, exactly reproduces the

submitting a signed application to theimage of the application for tax exemption or Under section 4958, any disqualified
Director EO Examination (or designee) forannual information return as it was originally person who benefits from an excess benefit
the area where the organization’s principalfiled with the IRS, except for any information transaction with an applicable tax-exempt
office is located.permitted by statute to be withheld from organization is liable for a 25% tax on the

public disclosure; and excess benefit. The disqualified person is
In addition, the organization may• Any individual with access to the Internet also liable for a 200% tax on the excess

suspend compliance with any request itcan access, download, view and print the benefit if the excess benefit is not corrected
reasonably believes to be part of thedocument without special computer by a certain date. Also, organization
harassment campaign until it receives ahardware or software required for that managers who participate in an excess
response to its application for a harassmentformat (other than software that is readily benefit transaction knowingly, willfully, and
campaign determination. However, if theavailable to members of the public without without reasonable cause are liable for a
Director EO Examination (or designee)payment of any fee) and without payment of 10% tax on the excess benefit, not to
determines that the organization did nota fee to the tax-exempt organization or to exceed $10,000 ($20,000 for tax years
have a reasonable basis for requesting aanother entity maintaining the World Wide beginning after August 17, 2006) for all
determination that it was subject to aWeb page. participating managers on each transaction.
harassment campaign or reasonable belief

Reliability and accuracy. In order for that a request was part of the campaign, the Applicable Tax-Exemptthe document to be widely available through officer, director, trustee, employee, or other Organizationan Internet posting, the entity maintaining responsible individual of the organization These rules only apply to certain applicablethe World Wide Web page must have remains liable for any penalties for not section 501(c)(3) and 501(c)(4)procedures for ensuring the reliability and providing the copies in a timely fashion. See organizations. An applicable tax-exemptaccuracy of the document that it posts on Regulations section 301.6104(d)-3. organization is a section 501(c)(3) or athe page and must take reasonable
section 501(c)(4) organization that isprecautions to prevent alteration, destruction
tax-exempt under section 501(a), or wasor accidental loss of the document when

N. Disclosures Regarding such an organization at any time during aposted on its page. In the event that a
5-year period ending on the day of theposted document is altered, destroyed or Certain Information and
excess benefit transaction.lost, the entity must correct or replace the Services Furnished

document. An applicable tax-exempt organizationA section 501(c) organization that offers to
does not include:Notice requirement. If a tax-exempt sell or solicits money for specific information • A private foundation as defined in sectionorganization has made its application for tax or for a routine service for any individual that
509(a).exemption and/or an annual information could be obtained by such individual from a • A governmental entity that is exempt fromreturn widely available, it must notify any federal government agency free or for a
(or not subject to) taxation without regard toindividual requesting a copy where the nominal charge, must disclose that fact
section 501(a) or relieved from filing andocuments are available (including the conspicuously when making such offer or
annual return under Regulations sectionaddress on the World Wide Web, if solicitation. Any organization that
1.6033-2(g)(6).applicable). If the request is made in person, intentionally disregards this requirement will • Certain foreign organizations.the organization must provide such notice to be subject to a penalty for each day on

the individual immediately. If the request is An organization is not treated as awhich the offers or solicitations are made.
made in writing, the notice must be provided section 501(c)(3) or 501(c)(4) organizationThe penalty imposed for a particular day is
within 7 days of receiving the request. for any period covered by a finalthe greater of $1,000 or 50% of the total

determination that the organization was notcost of the offers and solicitations made onTax-exempt organization subject to
tax-exempt under section 501(a), so long asthat day that lacked the required disclosureharassment campaign. If the Director EO
the determination was not based on private(section 6711).Examination (or designee) determines that
inurement or one or more excess benefitthe organization is being harassed, a
transactions.tax-exempt organization is not required to

comply with any request for copies that it O. Disclosures Regarding Disqualified Personreasonably believes is part of a harassment Certain Transactions and The vast majority of section 501(c)(3) orcampaign.
501(c)(4) organization employees andRelationshipsWhether a group of requests constitutes contractors will not be affected by theseIn their annual returns on Schedule A (Forma harassment campaign depends on the rules. Only the few influential persons within990 or 990-EZ), section 501(c)(3)relevant facts and circumstances such as: these organizations are covered by theseorganizations must disclose information

A sudden increase in requests; an rules when they receive benefits, such asregarding their direct or indirect transfers to,
extraordinary number of requests by form compensation, fringe benefits, or contractand other direct or indirect relationships
letters or similarly worded correspondence; payments. The IRS calls this class ofwith, other section 501(c) organizations
hostile requests; evidence showing bad faith covered individuals disqualified persons.(except other section 501(c)(3)
or deterrence of the organization’s exempt organizations) or section 527 political A disqualified person, regarding any
purpose; prior provision of the requested organizations (section 6033(b)(9)). This transaction, is any person who was in a
documents to the purported harassing provision helps prevent the diversion or position to exercise substantial influence
group; and a demonstration that the expenditure of a section 501(c)(3) over the affairs of the applicable tax-exempt
organization routinely provides copies of its organization’s funds for purposes not organization at any time during a 5-year
documents upon request. intended by section 501(c)(3). All section period ending on the date of the transaction.

A tax-exempt organization may disregard 501(c)(3) organizations must maintain Persons who hold certain powers,
any request for copies of all or part of any records regarding all such transfers, responsibilities, or interests are among
document beyond the first two received transactions, and relationships. See also those who are in a position to exercise
within any 30-day period or the first four General Instruction K regarding penalties. substantial influence over the affairs of the
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organization. This would include, for • The person is a nonstock organization • 35% controlled entity of a donor, or donor
example, voting members of the governing controlled directly or indirectly by one or advisor
body, and persons holding the power of: more disqualified persons. • 35% controlled entity of a family member
• Presidents, chief executive officers, or of a donor, or donor advisorFacts and circumstances tending to
chief operating officers. show no substantial influence: The excess benefit in this transaction is• Treasurers and chief financial officers. • The person is an independent contractor the amount of the grant, loan,

whose sole relationship to the organization compensation, or similar payment. ForA disqualified person also includes
is providing professional advice (without additional information see the Instructionscertain family members of a disqualified
having decision-making authority) with for Form 4720.person, and 35% controlled entities of a
respect to transactions from which thedisqualified person. Supporting organizations.independent contractor will not economically

For transactions occurring after August benefit. The following discussion applies to
17, 2006, the following persons will be • The person has taken a vow of poverty. transactions occurring after July 25,
considered disqualified persons along with • Any preferential treatment the person 2006.CAUTION

!
certain family members and 35% controlled receives based on the size of the person’s
entities associated with them: For any supporting organization, defineddonation is also offered to others making• Donors of donor advised funds, in section 509(a)(3), an excess benefitcomparable widely solicited donations.• Investment advisors of sponsoring transaction includes grants, loans,• The direct supervisor of the person is not
organizations, and compensation, or similar payment provideda disqualified person.• The disqualified persons of a section by the supporting organization to a:• The person does not participate in any
509(a)(3) supporting organization for the • Substantial contributor,management decisions affecting the
organizations that organization supports. • Family member of a substantialorganization as a whole or a discrete

contributor, orsegment of the organization that representsFor transactions occurring after July 25, • 35% controlled entity of a substantiala substantial portion of the activities, assets,2006, substantial contributors to supporting
contributor, orincome, or expenses of the organization, asorganizations also will be considered • 35% controlled entity of a family membercompared to the organization as a whole.disqualified persons along with their family
of a substantial contributor.members and 35% controlled entities. What about persons who staff affiliated

Additionally, an excess benefitorganizations? In the case of multipleSee the Instructions for Form 4720, transaction includes any loans provided byaffiliated organizations, the determination ofSchedule I for more information regarding the supporting organization to a disqualifiedwhether a person has substantial influencethese disqualified persons. person (other than an organizationis made separately for each applicable
Who is not a disqualified person? The described in section 509(a)(1), (2), or (4).)tax-exempt organization. A person may be a
rules also clarify which persons are not disqualified person with respect to The excess benefit for substantial
considered to be in a position to exercise transactions with more than one contributors and parties related to those
substantial influence over the affairs of an organization. contributors includes the amount of the
organization. They include: grant, loan, compensation, or similarExcess Benefit Transaction• An employee who receives benefits that payment. For additional information see theAn excess benefit transaction is atotal less than the highly compensated Instructions for Form 4720.transaction in which an economic benefit isamount ($100,000 in 2006) and who does

When does an excess benefit transactionprovided by an applicable tax-exemptnot hold the executive or voting powers just
usually occur? An excess benefitorganization, directly or indirectly, to or formentioned; is not a family member of a
transaction occurs on the date thethe use of any disqualified person, and thedisqualified person; and is not a substantial
disqualified person receives the economicvalue of the economic benefit provided bycontributor;
benefit from the organization for federalthe organization exceeds the value of the• Tax-exempt organizations described in
income tax purposes. However, when aconsideration (including the performance ofsection 501(c)(3); and
single contractual arrangement provides forservices) received for providing such• Section 501(c)(4) organizations with
a series of compensation payments or otherbenefit. An excess benefit transaction alsorespect to transactions engaged in with
payments to a disqualified person during thecan occur when a disqualified personother section 501(c)(4) organizations.
disqualified person’s tax year, any excessembezzles from the exempt organization.Who else may be considered a benefit transaction with respect to theseTo determine whether an excess benefitdisqualified person? Other persons not payments occurs on the last day of thetransaction has occurred, all considerationdescribed above can also be considered taxpayer’s tax year.and benefits exchanged between adisqualified persons, depending on all the

In the case of the transfer of propertydisqualified person and the applicablerelevant facts and circumstances.
subject to a substantial risk of forfeiture, ortax-exempt organization, and all entities it

Facts and circumstances tending to in the case of rights to future compensationcontrols, are taken into account.
show substantial influence: or property, the transaction occurs on the For purposes of determining the value of• The person founded the organization. date the property, or the rights to futureeconomic benefits, the value of property,• The person is a substantial contributor to compensation or property, is not subject to aincluding the right to use property, is the fairthe organization under the section substantial risk of forfeiture. Where themarket value. Fair market value is the price507(d)(2)(A) definition, only taking into disqualified person elects to include anat which property, or the right to useaccount contributions to the organization for amount in gross income in the tax year ofproperty, would change hands between athe past 5 years. transfer under section 83(b), the excesswilling buyer and a willing seller, neither• The person’s compensation is primarily benefit transaction occurs on the date thebeing under any compulsion to buy, sell orbased on revenues derived from activities of disqualified person receives the economictransfer property or the right to use property,the organization that the person controls. benefit for federal income tax purposes.and both having reasonable knowledge of• The person has or shares authority to

relevant facts. Section 4958 applies only tocontrol or determine a substantial portion of
post-September 1995 transactions.Donor advised funds.the organization’s capital expenditures,
Section 4958 applies to excess benefitoperating budget, or compensation for The following discussion applies to transactions occurring on or afteremployees. transactions occurring after August September 14, 1995. Section 4958 does not• The person manages a discrete segment 17, 2006. apply to any transaction occurring pursuantCAUTION

!
or activity of the organization that represents

to a written contract that was binding ona substantial portion of the activities, assets, For a donor advised fund, an excess
September 13, 1995, and at all timesincome, or expenses of the organization, as benefit transaction includes a grant, loan,
thereafter before the transaction occurs.compared to the organization as a whole. compensation, or similar payment from the

• The person owns a controlling interest fund to a: What is reasonable compensation?
(measured by either vote or value) in a • Donor or donor advisor, Reasonable compensation is the valuation
corporation, partnership, or trust that is a • Family member of a donor, or donor standard that is used to determine if there is
disqualified person. advisor, or an excess benefit in the exchange of a
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disqualified person’s services for intent to provide an economic benefit as date of the material change. Treatment as a
compensation. compensation for services. (For example, new contract may cause the contract to fall

employer provided health benefits, and outside the initial contract exception, and itReasonable compensation is the value
contributions to qualified plans under section thus would be tested under the fair marketthat would ordinarily be paid for like services
401(a).) value standards of section 4958.by like enterprises under like circumstances.
What benefits are disregarded? TheThis is the section 162 standard that will Rebuttable Presumption offollowing economic benefits are disregardedapply in determining the reasonableness of

Reasonablenessfor purposes of section 4958.compensation. The fact that a bonus or
• Nontaxable fringe benefits. An economicrevenue-sharing arrangement is subject to a Payments under a compensation
benefit that is excluded from income undercap is a relevant factor in determining the arrangement are presumed to be
section 132.reasonableness of compensation. reasonable and the transfer of property (or
• Benefits to volunteer. An economic right to use property) is presumed to be atFor determining the reasonableness of
benefit provided to a volunteer for the fair market value, if the following threecompensation, all items of compensation
organization if the benefit is provided to the conditions are met.provided by an applicable tax-exempt
general public in exchange for a 1. The transaction is approved by anorganization in exchange for the
membership fee or contribution of $75 or authorized body of the organization (or anperformance of services are taken into
less per year. entity it controls) which is composed ofaccount in determining the value of • Benefits to members or donors. An individuals who do not have a conflict ofcompensation (except for certain economic
economic benefit provided to a member of interest concerning the transaction.benefits that are disregarded, as discussed
an organization due to the payment of a 2. Prior to making its determination, thein What benefits are disregarded? later).
membership fee, or to a donor as a result of authorized body obtained and relied uponItems of compensation include:
a deductible contribution, if a significant appropriate data as to comparability. There• All forms of cash and noncash
number of nondisqualified persons make is a special safe harbor for smallcompensation, including salary, fees,
similar payments or contributions and are organizations. If the organization has grossbonuses, severance payments, and
offered a similar economic benefit. receipts of less than $1 million, appropriatedeferred and noncash compensation. • Benefits to a charitable beneficiary. An comparability data includes data on• The payment of liability insurance
economic benefit provided to a person compensation paid by three comparablepremiums for, or the payment or
solely as a member of a charitable class that organizations in the same or similarreimbursement by the organization of taxes
the applicable tax-exempt organization communities for similar services.or certain expenses under section 4958,
intends to benefit as part of the 3. The authorized body adequatelyunless excludable from income as a de
accomplishment of its exempt purpose. documents the basis for its determinationminimis fringe benefit under section • Benefits to a governmental unit. A transfer concurrently with making that determination.132(a)(4). (A similar rule applies in the
of an economic benefit to or for the use of a The documentation should include:private foundation area.) Inclusion in
governmental unit, as defined in sectioncompensation for purposes of determining a. The terms of the approved170(c)(1), if exclusively for public purposes.reasonableness under section 4958 does transaction and the date approved;
Is there an exception for initialnot control inclusion in income for income b. The members of the authorized body
contracts? Section 4958 does not apply totax purposes. who were present during debate on the
any fixed payment made to a person• All other compensatory benefits, whether transaction that was approved and those
pursuant to an initial contract. This is a veryor not included in gross income for income who voted on it;
important exception, since it wouldtax purposes. c. The comparability data obtained and
potentially apply, for example, to all initial• Taxable and nontaxable fringe benefits, relied upon by the authorized body and how
contracts with new, previously unrelatedexcept fringe benefits described in section the data was obtained;
officers and contractors.132. d. Any actions by a member of the

• Foregone interest on loans. An initial contract is a binding written authorized body having a conflict of interest;
contract between an applicable tax-exempt andWritten intent required to treat
organization and a person who was not a e. Documentation of the basis for thebenefits as compensation. An economic
disqualified person immediately prior to determination before the later of the nextbenefit is not treated as consideration for the
entering into the contract. meeting of the authorized body or 60 daysperformance of services unless the

after the final actions of the authorized bodyorganization providing the benefit clearly A fixed payment is an amount of cash or
are taken, and approval of records asindicates its intent to treat the benefit as other property specified in the contract, or
reasonable, accurate and complete within acompensation when the benefit is paid. determined by a fixed formula that is
reasonable time thereafter.specified in the contract, which is to be paidAn applicable tax-exempt organization

or transferred in exchange for the provision(or entity that it controls) is treated as clearly
Special rebuttable presumption rule forof specified services or property.indicating its intent to provide an economic
nonfixed payments. As a general rule, inbenefit as compensation for services only if A fixed formula may, in general,
the case of a nonfixed payment, nothe organization provides written incorporate an amount that depends upon
rebuttable presumption arises until the exactsubstantiation that is contemporaneous with future specified events or contingencies, as
amount of the payment is determined, or athe transfer of the economic benefits under long as no one has discretion when
fixed formula for calculating the payment isconsideration. Ways to provide calculating the amount of a payment or
specified, and the three requirementscontemporaneous written substantiation of deciding whether to make a payment (such
creating the presumption have beenits intent to provide an economic benefit as as a bonus).
satisfied. However, if the authorized bodycompensation include: Treatment as new contract. A binding approves an employment contract with a• The organization produces a signed written contract providing that it may be disqualified person that includes a nonfixedwritten employment contract; terminated or cancelled by the applicable payment (for example, discretionary bonus)• The organization reports the benefit as tax-exempt organization without the other with a specified cap on the amount, thecompensation on an original Form W-2, party’s consent (except as a result of authorized body may establish a rebuttableForm 1099 or Form 990, or on an amended substantial non-performance) and without presumption as to the nonfixed paymentform filed prior to the start of an IRS substantial penalty, is treated as a new when the employment contract is enteredexamination; or contract, as of the earliest date that any into by, in effect, assuming that the• The disqualified person reports the benefit termination or cancellation would be maximum amount payable under theas income on the person’s original Form effective. Also, a contract in which there is a contract will be paid, and satisfying the1040 or on an amended form filed prior to material change, which includes an requirements giving rise to the rebuttablethe start of an IRS examination. extension or renewal of the contract (except presumption for that maximum amount.Exception. To the extent the economic for an extension or renewal resulting from

benefit is excluded from the disqualified the exercise of an option by the disqualified An IRS challenge to the presumption of
person’s gross income for income tax person), or a more than incidental change to reasonableness. The Internal Revenue
purposes, the applicable tax-exempt the amount payable under the contract, is Service may refute the presumption of
organization is not required to indicate its treated as a new contract as of the effective reasonableness only if it develops sufficient
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contrary evidence to rebut the probative organization manager may be liable for both returning the specific property previously
value of the comparability data relied upon the tax on disqualified persons and on transferred in the excess benefit transaction.
by the authorized body. This provision gives organization managers in appropriate The return of the property is considered a
taxpayers added protection if they faithfully circumstances. payment of cash (or cash equivalent) equal
find and use contemporaneous persuasive to the lesser of:An organization manager is any officer,
comparability data when they provide the • The fair market value of the property ondirector, or trustee of an applicable
benefits. the date the property is returned to thetax-exempt organization, or any individual

organization, orOrganizations that do not establish a having powers or responsibilities similar to • The fair market value of the property onpresumption of reasonableness. An officers, directors, or trustees of the
the date the excess benefit transactionorganization may still comply with section organization, regardless of title. An
occurred.4958 even if it did not establish a organization manager is not considered to

presumption of reasonableness. In some have participated in an excess benefit Insufficient payment. If the payment
cases, an organization may find it transaction where the manager has resulting from the return of the property is
impossible or impracticable to fully opposed the transaction in a manner less than the correction amount, the
implement each step of the rebuttable consistent with the fulfillment of the disqualified person must make an additional
presumption process described above. In manager’s responsibilities to the cash payment to the organization equal to
such cases, the organization should try to organization. For example, a director who the difference.
implement as many steps as possible, in votes against giving an excess benefit would

Excess payment. If the paymentwhole or in part, in order to substantiate the ordinarily not be subject to this tax.
resulting from the return of the propertyreasonableness of benefits as timely and as A person participates in a transaction exceeds the correction amount describedwell as possible. If an organization does not knowingly if the person has actual above, the organization may make a cashsatisfy the requirements of the rebuttable knowledge of sufficient facts so that, based payment to the disqualified person equal topresumption of reasonableness, a facts and solely upon such facts, the transaction the difference.circumstances approach will be followed, would be an excess benefit transaction.

using established rules for determining Knowing does not mean having reason to Churches and Section 4958reasonableness of compensation and know. The organization manager ordinarily The regulations make it clear that the IRSbenefit deductions in a manner similar to the will not be considered knowing if, after full will apply the procedures of section 7611established procedures for section 162 disclosure of the factual situation to an when initiating and conducting any inquiry orbusiness expenses. appropriate professional, the organization examination into whether an excess benefitmanager relied on the professional’sSection 4958 Taxes transaction has occurred between a churchreasoned written opinion on matters within and a disqualified person.Tax on disqualified persons. An excise the professional’s expertise or if the
tax equal to 25% of the excess benefit is manager relied on the fact that the Revenue Sharing Transactions
imposed on each excess benefit transaction requirements for the rebuttable presumption Proposed intermediate sanction regulationsbetween an applicable tax-exempt of reasonableness have been satisfied. were issued in 1998. The proposedorganization and a disqualified person. The Participation by an organization manager is regulations had special provisions coveringdisqualified person who benefited from the willful if it is voluntary, conscious, and “any transaction in which the amount of anytransaction is liable for the tax. If the 25% intentional. An organization manager’s economic benefit provided to or for the usetax is imposed and the excess benefit participation is due to reasonable cause if of a disqualified person is determined intransaction is not corrected within the the manager has exercised responsibility on whole or in part by the revenues of one ortaxable period, an additional excise tax behalf of the organization with ordinary more activities of the organization. . .” —equal to 200% of the excess benefit is business care and prudence. so-called revenue-sharing transactions.imposed.

Rather than setting forth additional rules onCorrecting an Excess Benefit
If a disqualified person makes a payment revenue-sharing transactions, the finalTransactionof less than the full correction amount, the regulations reserve this section.A disqualified person corrects an excess200% tax is imposed only on the unpaid Consequently, until the Service issues newbenefit transaction by undoing the excessportion of the correction amount. If more regulations for this reserved section onbenefit to the extent possible, and by takingthan one disqualified person received an revenue-sharing transactions, theseany additional measures necessary to placeexcess benefit from an excess benefit transactions will be evaluated under thethe organization in a financial position nottransaction, all such disqualified persons are general rules (for example, the fair marketworse than that in which it would be if thejointly and severally liable for the taxes. value standards) that apply to all contractualdisqualified person were dealing under theTo avoid the imposition of the 200% tax, arrangements between applicablehighest fiduciary standards. Thea disqualified person must correct the tax-exempt organizations and theirorganization is not required to rescind theexcess benefit transaction during the disqualified persons.underlying agreement; however, the partiestaxable period. The taxable period begins on may need to modify an ongoing contract Revocation of Exemption andthe date the transaction occurs and ends on with respect to future payments.the earlier of the date the statutory notice of Section 4958

A disqualified person corrects an excessdeficiency is issued or the section 4958 Section 4958 does not affect the substantivebenefit by making a payment in cash ortaxes are assessed. This 200% tax may be standards for tax exemption under sectioncash equivalents equal to the correctionabated if the excess benefit transaction 501(c)(3) or section 501(c)(4), including theamount to the applicable tax-exemptsubsequently is corrected during a 90-day requirements that the organization beorganization. The correction amount equalscorrection period. organized and operated exclusively forthe excess benefit plus the interest on theTax on organization managers. An excise exempt purposes, and that no part of its netexcess benefit; the interest rate may be notax equal to 10% of the excess benefit may earnings inure to the benefit of any privatelower than the applicable Federal rate.be imposed on the participation of an shareholder or individual. The legislativeThere is an anti-abuse rule to prevent theorganization manager in an excess benefit history indicates that in most instances, thedisqualified person from effectivelytransaction between an applicable imposition of this intermediate sanction willtransferring property other than cash or cashtax-exempt organization and a disqualified be in lieu of revocation. The IRS hasequivalents.person. This tax, which may not exceed indicated that the following four factors will
Exception. For a correction of an$10,000 ($20,000 for tax years beginning be considered in determining whether to

excess benefit transaction described inafter August 17, 2006) with respect to any revoke an applicable tax-exempt
Donor advised funds (discussed earlier), nosingle transaction, is only imposed if the organization’s exemption status where an
amount repaid in a manner prescribed by25% tax is imposed on the disqualified excess benefit transaction has occurred:
the Secretary may be held in a donorperson, the organization manager knowingly • Whether the organization has been
advised fund.participated in the transaction, and the involved in repeated excess benefit

manager’s participation was willful and not Property. With the agreement of the transactions;
due to reasonable cause. There is also joint applicable tax-exempt organization, a • The size and scope of the excess benefit
and several liability for this tax. An disqualified person may make a payment by transaction;
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• Whether, after concluding that it has been EIN number reported in item D of the form’s Transfers Associated With Personal Benefit
party to an excess benefit transaction, the heading. Contracts, whether or not they:
organization has implemented safeguards to 1. Received any funds, directly orThe central organization should send the
prevent future recurrences; and indirectly, to pay premiums on a personalannual information required to maintain a• Whether there was compliance with other benefit contract.group exemption letter to the:
applicable laws. 2. Paid any premiums, directly orInternal Revenue Service Center indirectly, on a personal benefit contract.Ogden, UT 84201-0027
Q. Erroneous Backup An affiliated organization covered by a Filers of Form 990-EZ must make

group ruling may file a separate returnWithholding this declaration in a statement
instead of being included in the group attached to their form.Recipients of dividend or interest payments CAUTION

!
return. In such case, check the “Yes” box ingenerally must certify their correct taxpayer If premiums were paid on a personalitem H(d), in the heading of Form 990, andidentification number to the bank or other benefit contract, the organization mustenter the GEN number in item I.payer on Form W-9. If the payer does not report these payments on Form 8870 andParts IV-A and IV-B of Form 990 do notget this information, it must withhold part of pay an excise tax, equal to premiums paid,have to be completed on group returns.the payments as backup withholding. If the with Form 4720.organization was subject to erroneous

Section 170(f)(10)(F)(iii) requires abackup withholding because the payer did S. Organizations in Foreign charitable organization to report annually itsnot realize it was an exempt organization
premium payments on a personal benefitCountries and U.S.and not subject to this withholding, it can
contract with respect to a transferor and toclaim credit on Form 990-T for the amount Possessions
identify the beneficiaries of those contracts.withheld. See the Instructions for Form Refer to General Instruction B for the filing A transferor of funds to a charitable990-T. Claims for refund must be filed within exemption for foreign organizations with organization receives no charitable3 years after the date the original return was $25,000 or less in gross receipts from U.S. contribution deduction if the organization,due; 3 years after the date the organization sources. directly or indirectly pays, or has previouslyfiled it; or 2 years after the date the tax was

Report amounts in U.S. dollars and state paid, any premium on a personal benefitpaid, whichever is later.
what conversion rate the organization uses. contract with respect to the transferor, or
Combine amounts from within and outside there is an understanding or expectation
the United States and report the total for that any person will directly or indirectly payR. Group Return
each item. All information must be written in any premium on a personal benefit contractIf a parent organization wants to file a group
English. with respect to the transferor (sectionreturn for two or more of its subsidiaries, it

170(f)(10)(A)).must use Form 990. The parent organization
cannot use a Form 990-EZ for the group A personal benefit contract, generally, isT. Public Interest Law Firms
return. any life insurance, annuity, or endowment

A public interest law firm exempt under contract that benefits, directly or indirectly,A central, parent, or like organization can section 501(c)(3) or 501(c)(4) must attach a the transferor, a member of the transferor’sfile a group return on Form 990 for two or statement that lists the cases in litigation, or family, or any other person designated bymore local organizations that are: that have been litigated during the year. For the transferor (other than an organization
each case, describe the matter in dispute1. Affiliated with the central organization described in section 170(c)). A charitable
and explain how the litigation will benefit theat the time its annual accounting period organization is an organization described in
public generally. Also attach a report of allends, section 170(c).
fees sought and recovered in each case.2. Subject to the central organization’s

Section 170(f)(10)(F)(i) imposes on aSee Rev. Proc. 92-59, 1992-2 C.B. 411.general supervision or control,
charitable organization an excise tax equal3. Exempt from tax under a group
to the premiums paid by the organization onexemption letter that is still in effect, and U. Political Organizations any personal benefit contract, if the payment4. Have the same accounting period as
of premiums is in connection with a transferA political organization subject to sectionthe central organization.
for which a deduction is not allowed under527 is a party, committee, association, fund,
section 170(f)(10)(A). For purposes of thisIf the parent organization is required to or other organization (whether or not
excise tax, section 170(f)(10)(F)(ii) providesfile a return for itself, it must file a separate incorporated) organized and operated
that premium payments made by any otherreturn and may not be included in the group primarily for the purpose of directly or
person, pursuant to an understanding orreturn. See General Instruction B for a list of indirectly accepting contributions or making
expectation described in sectionorganizations not required to file. expenditures, or both, for an exempt
170(f)(10)(A), are treated as made by thefunction.Every year, each local organization must charitable organization.The exempt function of a politicalauthorize the central organization in writing

For more information on the reportingorganization is influencing or attempting toto include it in the group return and must
requirements of section 170(f)(10), seeinfluence the selection, nomination, electiondeclare, under penalty of perjury, that the
Notice 2000-24, 2000-17 I.R.B. 952 (2000-1or appointment of an individual to a federal,authorization and the information it submits
C.B. 952) and Announcement 2000-82,state, or local public office or office in ato be included in the group return are true
2000-42 I.R.B. 385 (2000-2 C.B. 385).political organization. A political organizationand complete.

must be organized for the primary purposeIf the central organization prepares a of carrying on exempt function activities.group return for its affiliated organizations, W. Prohibited Tax Shelter
A political organization does not need tocheck the “Yes” box in item H(a), in the Transactions andbe formally chartered or established as aheading of Form 990, and indicate the

corporation, trust, or association. A separate Related Disclosurenumber of organizations for which the group
bank account in which political campaignreturn is filed in item H(b). Requirements
funds are deposited and disbursed only for

For item H(c), check “Yes,” to indicate New section 4965 imposes an excise tax on:political campaign expenses can qualify as a
that the group return includes all affiliated • Certain tax-exempt entities that are partypolitical organization.
organizations covered by the group ruling. If to prohibited tax shelter transactions, and
the organization answers “No” to H(c), • Any entity manager who approves or
attach a list showing the name, address, otherwise causes the entity to be a party toV. Information Regarding
and EIN of each affiliated organization a prohibited tax shelter transaction andTransfers Associated With
included in the group return. If either box in knows or has reason to know that the

Personal Benefit ContractsH(a) or H(d) is checked “Yes,” enter the transaction is a prohibited tax shelter
four-digit group exemption number (GEN). Filers of Form 990 that engaged in activities transaction.
Do not confuse the four-digit GEN number involving personal benefit contracts must
to be reported for item I with the nine-digit declare in Part X, Information Regarding Additionally, section 6033 provides new
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disclosure requirements on a tax-exempt tax shelter transaction at the time it became return he or she files for a corporation or
entity that is a party to a prohibited tax a party to the transaction. association. For a trust, the authorized
shelter transaction. trustee(s) must sign.To figure and report the excise tax

imposed on a tax-exempt entity for being aTax-exempt entities. Tax-exempt entities Generally, anyone who is paid to
party to a prohibited tax shelter transaction,that are subject to section 4965 include: prepare the return must sign it in the
file Form 4720. Paid Preparer’s Use Only area.1. Entities described in section 501(c),

TIP

For more information about this exciseincluding but not limited to the following The paid preparer must:tax including information about how it iscommon types of entities: • Sign the return in the space provided forfigured, see the Instructions for Form 4720.
 a. Instrumentalities of the United the preparer’s signature.Subsequently listed transaction. AnyStates described in section 501(c)(1); • Enter the preparer’s social securitytransaction to which the tax-exempt entity is b. Churches, hospitals, museums, number (SSN), preparer tax identificationa party and is later determined to be a listedschools, scientific research organizations number (PTIN), or employer identificationtransaction after the entity has become aand other charities described in section number (EIN), only if the Form 990, or Formparty to it, is a subsequently listed501(c)(3); 990-EZ, is for a section 4947(a)(1)transaction.c. Civic leagues, social welfare nonexempt charitable trust that is not filing

organizations, and local associations of Form 1041.Required Disclosure
employees described in section • Complete the required preparerEvery tax-exempt entity must file a501(c)(4); information.disclosure of: d. Labor, agricultural or horticultural • Give a copy of the return to the• Such entity being a party to any prohibitedorganizations described in section organization.tax shelter transaction, and501(c)(5); • The identity of any other known party to Leave the paid preparer’s space blank if e. Business leagues, chambers of the prohibited tax shelter transaction. the return was prepared by a regularcommerce, trade associations and other

employee of the filing organization.Use Form 8886-T, to report theorganizations described in section
disclosure. Entities that fail to file the501(c)(6); Recordkeeping. The organization’s
required disclosure are subject to a f. Voluntary employees’ beneficiary records should be kept for as long as they
nondisclosure penalty of $100 for each dayassociations (VEBAs) described in may be needed for the administration of any
the failure continues with a maximumsection 501(c)(9); provision of the Internal Revenue Code.
penalty for any one disclosure of $50,000. g. Credit unions described in section Usually, records that support an item of

501(c)(14); income, deduction, or credit must be kept forAlso, if the IRS makes a written demand
 h. Insurance companies described in 3 years from the date the return is due oron any entity subject to this penalty, giving

section 501(c)(15); and filed, whichever is later. Keep records thatthe entity a reasonable date to make the
 i. Veterans’ organizations described in verify the organization’s basis in property fordisclosure and the entity fails to make

section 501(c)(19). as long as they are needed to figure thedisclosure by that date, the entity is subject
basis of the original or replacement2. Religious or apostolic associations or to a penalty of $100 for each day after the
property.corporations described in section 501(d). date specified by the IRS until disclosure is

3. Entities described in section 170(c), made (with a maximum penalty for any one The organization should also keep
including states, possessions of the United disclosure of $10,000). copies of any returns it has filed. They help
States, the District of Columbia, political in preparing future returns and in makingExcise Tax on Entity Managerssubdivisions of states and political computations when filing an amendedSection 4965(a)(2) imposes an excise taxsubdivisions of possessions of the United return.on any tax-exempt entity manager whoStates (but not including the United States).

Rounding off to whole dollars. Theapproves or otherwise causes the entity to4. Indian tribal governments within the
organization may round off cents to wholebe a party to a prohibited tax sheltermeaning of section 7701(a)(40).
dollars on the return and schedules. If thetransaction and knows (or has reason to
organization does round to whole dollars, itknow) that the transaction is a prohibited taxEntity manager.  An entity manager is any
must round all amounts. To round, dropshelter transaction. The excise tax, in theperson with authority or responsibility similar
amounts under 50 cents and increaseamount of $20,000, is assessed for eachto that exercised by an officer, director or
amounts from 50 to 99 cents to the nextapproval or other act causing thetrustee, and, for any act, the person that has
dollar. For example, $1.39 becomes $1 andorganization to be a party to the prohibitedauthority or responsibility with respect to the
$2.50 becomes $3.tax shelter transaction. To report this tax, fileprohibited transaction.

Form 4720. If the organization has to add two orProhibited tax shelter transaction. A more amounts to figure the amount to enter
prohibited tax shelter transaction is any on a line, include cents when adding theX. Requirements for a Properlylisted transaction, within the meaning of amounts and round off only the total.
section 6707A(c)(2), and any prohibited Completed Form 990 or Form

Completing all lines. Unless thereportable transactions. A prohibited 990-EZ organization is permitted to use certain DOLreportable transaction is a confidential
forms or Form 5500 as partial substitutes fortransaction within the meaning of Public inspection. In general, all
Form 990, or Form 990-EZ (see GeneralRegulations section 1.6011-4(b)(3), and a information the organization reports on or
Instruction F), do not leave any applicabletransaction with contractual protection within with its Form 990, or Form 990-EZ, including
lines blank or attach any other forms orthe meaning of Regulations section attachments, will be available for public
schedules instead of entering the required1.6011-4(b)(4). inspection. Note, however, the public
information on the appropriate line on Forminspection rules for the Schedule B (Form
990 or Form 990-EZ.Entity-Level Excise Tax 990, 990-EZ, or 990-PF), a required

attachment for organizations that file FormFor Form 990 and 990-EZ filers, section Assembling Form 990 or Form 990-EZ.
990 or Form 990-EZ. Make sure the forms4965(a)(1) imposes an entity level excise Before filing the Form 990, or Form 990-EZ,
and attachments are clear enough totax on any tax-exempt entity that becomes a assemble the package of forms and
photocopy legibly.party to a prohibited tax shelter transaction attachments in the following order:

or is a party to a subsequently listed Signature. To make the return complete, • Form 990 or Form 990-EZ.
transaction (defined later). The excise tax an officer of the organization authorized to • Schedule A (Form 990 or 990-EZ). The
imposed on a tax-exempt entity applies to sign it must sign in the space provided. For requirement to attach Schedule A (Form 990
tax years in which the entity becomes a a corporation, or association, this officer or 990-EZ) applies to all section 501(c)(3)
party to the prohibited tax shelter transaction may be the president, vice president, organizations and all section 4947(a)(1)
and any subsequent tax years. The amount treasurer, assistant treasurer, chief nonexempt charitable trusts that file Form
of the excise tax depends on whether the accounting officer, or other corporate, or 990 or Form 990-EZ.
tax-exempt entity knew or had reason to association officer, such as a tax officer. A • Schedule B (Form 990, 990-EZ, or
know that the transaction was a prohibited receiver, trustee, or assignee must sign any 990-PF).
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• Attachments to Form 990 or Form 1. Show the form number and tax year; 5. Follow the same Part and line
990-EZ. 2. Show the organization’s name and sequence as the form; and
• Attachments to Schedule A (Form 990 or EIN; 6. Be on the same size paper as the
990-EZ). 3. Identify clearly the Part or line(s) to form.
• Attachments to Schedule B (Form 990, which the attachments relate;
990-EZ, or 990-PF). 4. Include the information required by

the form and use the same format as theAttachments.  Use the schedules on the
form;official form unless more space is needed. If

the organization uses attachments, the
attachments must:
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�  Checklist For A Properly Completed Return.

Complete Schedule A (Form 990 or 990-EZ) if the organization is a section 501(c)(3), 501(e), (f), (k), (n)
organization or a section 4947(a)(1) nonexempt charitable trust.

Complete Schedule A (Form 990 or 990-EZ), Part IV-A, Support Schedule, if the organization is required to
check a box on line 10, 11a, 11b, or 12 of Part IV of Schedule A.

File Form 990 instead of Form 990-EZ if the organization’s gross receipts are $100,000 or more or total assets
at the end of the year are $250,000 or more, or the organization is a sponsoring organization, or controlling
organization under section 512(b)(13).

Indicate the correct tax year in the heading of the form.

Have an officer of the organization sign the return.

Complete all Balance Sheet columns (Part IV (and IV-A and IV-B) of Form 990; Part II of Form 990-EZ).
Indicate “N/A” if a line, column, or Part does not apply. Indicate too, on the applicable line, if a schedule is
attached. Do not substitute another balance sheet instead of completing the Part II Balance Sheet of Form
990-EZ.

Attach all required pages and schedules to the return. Include a list of subordinates if filing a group return.

Double-check the accuracy of the organization’s EIN, tax period, and group exemption number (GEN), if
applicable.

Indicate the correct 501(c) subsection under which the organization is tax-exempt. If there has been a change,
attach a copy of the latest determination letter. If the letter is unavailable, attach a description of the
organization’s primary exempt purpose.

Be aware that the Form 990, Form 990-EZ, the Schedule A (Form 990 or 990-EZ), and the attachments to be
filed with these forms, are publicly disclosable. Note, however, the specific public inspection rules in the
Instructions for Schedule B (Form 990, 990-EZ, or 990-PF).

Section 501(c)(3) organizations required to complete lines 26, 27, or 28 of Schedule A (Form 990 or 990-EZ)
must prepare lists for their own records to substantiate amounts on those lines. These lists are not to be filed
with the return.

Do not check the Final return box in the heading of the Form 990 or 990-EZ unless the organization has
ceased operations.
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number was assigned, and the address ofA trust Amendments to the trust
its principal office. The IRS will advise theagreement signed by theSpecific Instructions for organization which number to use.trustee.

Form 990 • A section 501(c)(9) voluntary employees’
beneficiary association must use its ownAn association Amendments to the articles ofSee also the General Instructions that apply

association, constitution, EIN and not the EIN of its sponsor.to both Form 990 and Form 990-EZ.
bylaws, or other organizing • A disregarded entity, as described in

Contents Page document, with the signatures Regulations sections 301.7701-1 through
of at least two officers/ 301.7701-3, however, may use the EIN ofCompleting the Heading of Form 990 . . . . . 21
members. the organization in Part IX if the disregarded

Part I—Revenue, Expenses, and Changes in entity does not have its own EIN. See
Net Assets or Fund Balances . . . . . . . . . . 22 General Instruction A and the instructionsFinal return and Amended return.
Part II—Statement of Functional Expenses 27 for Part IX.Organizations should file final returns when

they cease to be section 501(a)Part III—Statement of Program Service Item E. Telephone Numberorganizations or section 527 organizations;Accomplishments . . . . . . . . . . . . . . . . . . 31 Enter a telephone number of thefor example, when they cease operations
Part IV—Balance Sheets . . . . . . . . . . . . . 31 organization that members of the public andand dissolve. See the instructions for line 79

government regulators may use duringthat discuss liquidations, dissolutions,Parts IV-A and IV-B—Reconciliation
normal business hours to obtain informationStatements . . . . . . . . . . . . . . . . . . . . . . 34 terminations, or substantial contractions.
about the organization’s finances and

If the return is an amended return, checkPart V-A—Current Officers, Directors, activities. If the organization does not have a
the box. There are amended returnTrustees, and Key Employees . . . . . . . . . . 34 telephone number, enter the telephone
requirements when filing with a state. See number of an organization official who canPart V-B—Former Officers, Directors, General Instructions E and J.Trustees, and Key Employees That Received provide such information.
Application pending. If the organization’sCompensation or Other Benefits . . . . . . . . 36

Item F. Accounting Methodapplication for exemption is pending, check
Part VI—Other Information . . . . . . . . . . . . 37 this box and complete the return. An organization must indicate the method of
Part VII—Analysis of Income-Producing accounting used in preparing this return.Item C. Name and AddressActivities . . . . . . . . . . . . . . . . . . . . . . . . 43 See General Instruction G.

If we mailed the organization a Form 990
Part VIII—Relationship of Activities to the Item G. WebsitePackage with a pre-addressed mailing label,Accomplishment of Exempt Purposes . . . . . 44

please attach the label in the name and Show the organization’s website address if a
Part IX—Information Regarding Taxable address space on the return. Using the label website is available. Otherwise, write “N/A”
Subsidiaries and Disregarded Entities . . . . . 44 helps us avoid errors in processing the (not applicable). Consider adding the

return. If any information on the label is organization’s email address to its website.Part X—Information Regarding Transfers
wrong, draw a line through that part andAssociated With Personal Benefit Contracts 44 Item H. Group Return, etc.correct it.

Part XI —Information Regarding Transfers to See General Instruction R. Attach theIf the organization operates under aand From Controlled Entities . . . . . . . . . . . 44 required list, if applicable, or thename different from its legal name, give the
Exclusion Codes . . . . . . . . . . . . . . . . . . . 45 organization will be contacted later for thelegal name of the organization but identify

missing information.its alternate name, after the legal name, by
writing “aka” (also known as) and the Item I. Group Exemption Number
alternate name of the organization.Completing the Heading of The group exemption number (GEN) is aHowever, if the organization has changed its

number assigned by the IRS to the central/Form 990 name, follow the instructions for Name
parent organization of a group that has achange in Item B — Checkboxes.The instructions that follow are keyed to group ruling.

items in the heading for Form 990. If the organization receives its mail in
Enter the four-digit group exemptioncare of a third party (such as an accountant

number if “Yes” was checked in item H(a)or an attorney), enter on the street addressItem A. Accounting Period and H(d). Contact the central/parentline “C/O” followed by the third party’s nameFile the 2006 return for calendar year 2006 organization if the organization is unsure ofand street address or P.O. box.and fiscal years that begin in 2006 and end the GEN assigned.
Include the suite, room, or other unitin 2007. For a fiscal year return, fill in the tax

Item J. Organization Typenumber after the street address. If the Postyear space at the top of page 1. See
Office does not deliver mail to the streetGeneral Instruction G for additional If the organization is exempt under section
address and the organization has a P.O.information on accounting periods and 501(c), check the applicable box and insert,
box, show the box number instead of themethods. within the parentheses, the number that
street address. identifies the type of section 501(c)

organization the filer is. See the chart inFor foreign addresses, enter informationItem B. Checkboxes
General Instruction C. The term sectionin the following order: city, province or state,

Address change, name change, and 501(c)(3) includes organizations exemptand the name of the country. Follow the
initial return. Check the appropriate box if under sections 501(e), (f), (k), and (n).foreign country’s practice in placing the
the organization changed its address since it Check the applicable box if the organizationpostal code in the address. Please do not
filed its previous return, or if this is the first is a section 527 political organization. Seeabbreviate the country name.
time the organization is filing either a Form General Instruction U.If a change in address occurs after the990 or a Form 990-EZ. If the organization is a section 4947(a)(1)return is filed, use Form 8822 to notify the

nonexempt charitable trust, check theIRS of the new address.If the tax-exempt organization has
applicable box. Note also the discussionchanged its name, attach the following Item D. Employer Identification regarding Schedule A (Form 990 or 990-EZ)documents: Number and Form 1041 in General Instruction D and
the instructions to line 92 of Form 990.The organization should have only one

IF the federal employer identification numberorganization is . THEN attach . . . Item K. Gross Receipts of $25,000(EIN). If it has more than one and has not
or Lessbeen advised which to use, notify the:

A corporation Amendments to the articles of Check this box if the organization is not a
incorporation with proof of Internal Revenue Service Center section 509(a)(3) supporting organizationfiling with the state of Ogden, UT 84201-0027 and its gross receipts are normally not moreincorporation.

State what numbers the organization has, than $25,000, but the organization chooses
the name and address to which each to file a return. If the organization chooses to
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file a return, be sure to file a complete Reporting for line 1, in accordance withIf . . . . . . . A section 501(c)(7), (8), or (10)
return. For a discussion on gross receipts SFAS 116, is acceptable for Form 990organization did not receive any
for this purpose, see General Instruction B. purposes, but not required by IRS. However,contribution or bequest for use
Also, see General Instruction X for a see General Instruction E.exclusively for religious,
discussion on a complete return. charitable, scientific, literary, or An organization that receives a grant to

educational purposes, or the be paid in future years should, according to
To figure if a section 501(c)(15) prevention of cruelty to children or SFAS 116, report the grant’s present value
organization qualifies for tax animals (and did not receive any on line 1. Accruals of present value
exemption for the year, see the noncharitable contributions ofCAUTION

!
increments to the unpaid grant should also

definition of gross receipts for section $5,000 or more as described be reported on line 1 in future years.
501(c)(15) purposes under Section below under general rule),

Contributions Can Arise From501(c)(15) Organizations in General
Then . . . . The organization should check theInstruction A. Do not use the section Special Events When an Excess

box in item M to certify that it is501(c)(15) definition of gross receipts to Payment Is Received for Itemsnot required to attach Schedule Bfigure if the organization’s gross receipts are Offered(Form 990, 990-EZ, or 990-PF).normally $25,000 or less.
Fundraising activities relate to soliciting andOtherwise Complete and attach Schedule B receiving contributions. However, specialItem L. Figuring Gross Receipts (Form 990, 990-EZ, or 990-PF). fundraising activities such as dinners,The organization’s gross receipts are the
door-to-door sales of merchandise,All Other Form 990 or Form 990-EZtotal amount it received from all sources
carnivals, and bingo games can produceOrganizations (General rule)during its annual accounting period, without
both contributions and revenue.subtracting any costs or expenses. See the

If . . . . . . . The organization did not show as If a buyer at such a special event, paysgross receipts discussion in General
part of line 1e of the Form 990, a more for goods or services than their retailInstruction B.
contribution of $5,000 or more value, report, as a contribution, both on line
from any one contributor,* 1b and on line 9a (within the parentheses),To figure if a section 501(c)(15)

any amount paid in excess of the retailorganization qualifies for tax Then . . . . The organization should check the
value. This situation usually occurs whenexemption for the year, see theCAUTION

!
box in item M to certify that it is

organizations seek public support throughdefinition of gross receipts for section not required to attach Schedule B
solicitation programs that are in part special501(c)(15) purposes under Section (Form 990, 990-EZ, or 990-PF).
events or activities and are in part501(c)(15) Organizations in General

Otherwise Complete and attach Schedule B solicitations for contributions. The primaryInstruction A. Do not use the section
(Form 990, 990-EZ, or 990-PF). purpose of such solicitations is to receive501(c)(15) definition of gross receipts to

* Total a contributor’s gifts of $1,000 or more to contributions and not to sell thefigure the amount to enter here.
determine if a contributor gave $5,000 or more. Do merchandise at its retail value even though
not include smaller gifts.Item M. Schedule B (Form 990, this might produce a profit.

990-EZ, or 990-PF) Example. An organization announces
that anyone who contributes at least $40 toWhether or not the organization enters any
the organization can choose to receive aPart I. Revenue, Expenses, andamount on line 1e of Form 990, the
book worth $16 retail value. A person whoorganization must either check the box in Changes in Net Assets or Fund
gives $40, and who chooses the book, isitem M or attach Schedule B (Form 990, Balances really purchasing the book for $16 and also990-EZ, or 990-PF). The organization return

All organizations filing Form 990 with the making a contribution of $24. Thewill be incomplete if it does not either check
IRS or any state must complete Part I. contribution of $24, which is the differencethe box in item M or file Schedule B (Form
Some states that accept Form 990 in place between the buyer’s payment and the $16990, 990-EZ, or 990-PF). See the
of their own forms require additional retail value of the book, would be reportedInstructions for Schedule B (Form 990,
information. on line 1b and again on line 9a (within the990-EZ, or 990-PF), for more information.

parentheses). The revenue received ($16
Line 1. In GeneralContributor includes individuals, retail value of the book) would be reported in

fiduciaries, partnerships, the right-hand column on line 9a.
corporations, associations, trusts,

TIP
If a contributor gives more than $40, thatContributions, Gifts, Grants, and

and exempt organizations. person would be making a largerSimilar Amounts Received
contribution, the difference between the• Report the amount contributed to donor
book’s retail value of $16 and the amountadvised funds on line 1a.Guidelines for Meeting the actually given. Rev. Rul. 67-246, 1967-2• On lines 1b through 1d, report amounts C.B. 104, explains this principle in detail.Requirements for Schedule B received as voluntary contributions (other See also the Lines 9a through 9c(Form 990, 990-EZ, or 990-PF) than contributions to donor advised funds; instructions and Pub. 526.

that is, payments, or the part of any
Report the expenses that relate directlySection 501(c)(3) org., meeting the 1/3 payment, for which the payer (donor) does

to the sale of the book on line 9b. Report thesupport test of 170(b)(1)(A) not receive full retail value (fair market
expenses of raising contributions (shownvalue) from the recipient (donee)
within the parentheses on line 9a and againIf . . . . . . . A section 501(c)(3) organization organization.
on line 1b) in Fundraising, column (D), Partthat met the 1/3 support test of the • Report gross amounts of contributions
II, and on line 15 of Part I.regulations under 509(a)(1)/ collected in the charity’s name by

170(b)(1)(A) did not receive a fundraisers. At the time of any solicitation or
contribution of the greater of payment, organizations that are• Report all expenses of raising
$5,000 or 2% of the amount on eligible to receive tax-deductiblecontributions in Fundraising, column (D), CAUTION

!
line 1e of Form 990, from any one contributions should advise patrons of thePart II, and on line 15 of Part I. The
contributor,* amount deductible for federal tax purposes.organization must show on line 30

See General Instruction L.professional fundraising fees relating to theThen . . . . The organization should check the
gross amounts of contributions collected inbox in item M to certify that it is Contributions Can Arise Fromthe charity’s name by fundraisers.not required to attach Schedule B Special Events When Items of Only(Form 990, 990-EZ, or 990-PF). • Report the value of noncash contributions

Nominal Value Are Given orat the time of the donation. For example,Otherwise Complete and attach Schedule B Offeredreport the gross value of a donated car at(Form 990, 990-EZ, or 990-PF). the time the car was received as a donation. If an organization offers goods or services of
• For grants, see Grants that are EquivalentSection 501(c)(7), (8), or (10) Organization only nominal value through a special event
to contributions, on the following page. or distributes free, unordered, low-cost items
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to patrons, report the entire amount received or product rather than to give a direct benefit which all of the committee members are
for such benefits as a contribution on line 1b primarily to the general public or to that part appointed by the sponsoring organization.
(direct public support). Report all related of the public served by the organization. In b. No combination of persons with
expenses in Fundraising, column (D), Part general, do not report as contributions any advisory privileges; described in 3 above, or
II. See General Instruction L for a definition payments for a service, facility, or product persons related to those in 3 above, directly
of benefits that have a nominal or that primarily give some economic or or indirectly control the committee.
insubstantial value. physical benefit to the payer (grantor). c. All grants from the fund or account

are awarded on an objective andExample. A public interest organizationSection 501(c)(3) Organizations nondiscriminatory basis according to adescribed in section 501(c)(4) makes a
Correctly dividing gross receipts from procedure approved in advance by thegrant to another organization to conduct a
special events into revenue and board of directors of the sponsoringnationwide survey to determine voter
contributions is especially important for a organization. The procedure must beattitudes on issues of interest to the grantor.
section 501(c)(3) organization that claims designed to ensure that all grants meet theThe grantor plans to use the results of the
public support as described in section requirements of sections 4945(g)(1), (2), orsurvey to plan its own program for the next 3
509(a)(1)/170(b)(1)(A)(vi) or section (3).years. Under these circumstances, since the
509(a)(2). In the public support survey serves the grantor’s direct needs and
computations of these Code sections, the benefits the grantor more than incidentally, Line 1b. Direct Public Supportrevenue portion of gross receipts may be (a) the grant to the organization making the
excluded entirely, (b) treated as public Contributions, gifts, grants, and similarsurvey is not a contribution. The grant
support, or (c) if the revenue represents amounts received. Enter the grossrecipient should not report the grant as a
unrelated trade or business income, treated amounts of contributions, gifts, grants, andcontribution but should report it on line 2 as
as nonpublic support. bequests that the organization receivedprogram service revenue.

directly from the public. Do not include anySection 501(c)(3) organizations must Treat research to develop products for amounts previously reported on line 1a onseparate gross receipts from special events the payer’s use or benefit as directly serving this line. Include:into revenue and contributions when the payer. However, generally, basic • All donated items. For example, a car ispreparing the Support Schedule in Part IV-A research or studies in the physical or social donated to an organization. Immediatelyof Schedule A (Form 990 or 990-EZ). sciences should not be treated as serving after the organization receives the donatedthe payer’s needs.Section 501(c)(9), (17), and (18) car, the organization sells the car. The
See Regulations section 1.509(a)-3(g) toOrganizations organization includes the value of the car as

determine if a grant is a contribution of the time of its receipt as a contribution onThese organizations provide participants
reportable on line 1b or a revenue item line 1b and includes it in the total on line 1ewith life, sickness, accident, welfare, and
reportable elsewhere on Form 990. as a noncash contribution.unemployment insurance, pensions, or

• All funds or the entire value of noncashsimilar benefits, or a combination of these Line 1a. Contributions to Donor items raised by an outside fundraiser in abenefits. When such an organization Advised Funds charity’s name and not just the amountreceives payments from participants or their
Complete line 1a, only if the organization is actually received by the charity. Foremployers to provide these benefits, report
a sponsoring organization that maintains example, a corporation solicits and sellsthe payments on line 2 as program service
one or more donor advised funds. Enter the cars in a charity’s name. When a car isrevenue, rather than on line 1 as
gross amounts of contributions, gifts, grants, received, its entire value is reported as acontributions.
and bequests received for all donor advised contribution.

Donations of Services and the Use funds the organization maintains. • Amounts received from individuals, trusts,
of Property Are Not Contributions corporations, estates, and foundations, orA sponsoring organization is any

raised by an outside professional fundraiser.organization which:In Part I, do not include as contributions on
• Include contributions and grants from• Is described in section 170(c), except forline 1 the value of services donated to the
public charities and other exemptgovernmental entities described in sectionorganization, or items such as the free use
organizations that are neither fundraising170(c)(1),of materials, equipment, or facilities. See the
organizations nor affiliates of the filing• Is not a private foundation as defined ininstructions for Part III and for Part VI, line
organization.section 509(a), and82, for the optional reporting of such
• See the instructions for line 1c.• Maintains one or more donor advisedamounts in Parts III and VI.

funds.Any unreimbursed expenses of officers, Membership dues. Report on line 1b
In general, a donor advised fund is aemployees, or volunteers do not belong on membership dues and assessments that

fund or account:the Form 990 or Form 990-EZ. See the represent contributions from the public
discussions for charitable contributions and 1. Which is separately identified by rather than payments for benefits received
employee business expenses in Pub. 526 reference to contributions of a donor or or payments from affiliated organizations.
and Pub. 463, respectively. donors; See the instructions for line 3.

2. Which is owned and controlled by aGrants That Are Equivalent to Government contributions (grants).sponsoring organization; and
Report government grants on line 1d if theyContributions 3. For which the donor (or any person
represent contributions, or on line 2 (and onGrants that encourage an organization appointed or designated by the donor) has
line 93(g) of Part VII), if they represent feesreceiving the grant to carry on programs or or expects to have advisory privileges
for services. See the instructions under theactivities that further its exempt purposes concerning the distribution or investment of
heading, Grants that are equivalent toare grants that are equivalent to amounts held in the donor advised funds or
contributions, earlier and the instructions forcontributions. Report them on line 1. The accounts because of the donor’s status as a
line 1d later.grantor may require that the programs of the donor.

grant recipient (grantee) conform to the Commercial co-venture. Report amountsException. A donor advised fund does notgrantor’s own policies and may specify the contributed by a commercial co-venture oninclude:use of the grant, such as use for the line 1b as a contribution received directly
restoration of a historic building or a voter 1. Any fund or account that makes from the public. These are amounts
registration drive. distributions only to a single identified received by an organization (donee) for

organization or governmental entity, orA grant is still equivalent to a contribution allowing an outside organization (donor) to
2. Any fund or account for a personif the grant recipient provides a service or use the donee’s name in a sales promotion

described in 3 above that gives advice aboutmakes a product that benefits the grantor campaign. In such a campaign, the donor
which individuals receive grants for travel,incidentally. See Examples in the line 1d advertises that it will contribute a certain
study, or other similar purposes, if:instructions. However, a grant is a payment dollar amount to the donee organization for

for services, and not a contribution, if the a. The person’s advisory privileges are each unit of a particular product or service
grant requires the grant recipient to provide performed exclusively by such person in sold or for each occurrence of a specific
that grantor with a specific service, facility, their capacity as a committee member of type.
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Contributions received through special Report as cash contributions, only Program service revenue. Program
events. Report contributions received contributions received in the form of cash, service revenue includes income earned by
through special events on line 1b. See the checks, money orders, credit card charges, the organization for providing a government
preceding line 1 instructions and the wire transfers, and other transfers and agency with a service, facility, or product
instructions for Lines 9a through 9c. deposits to a cash account of the that benefited that government agency

organization. If the organization records directly rather than benefiting the public as aLine 1c. Indirect Public Support pledges as contributions, at the time the whole. See the line 1d instructions for
Enter the total contributions received pledges are made (rather than when the reporting guidelines when payments are
indirectly from the public through solicitation pledges are collected), include as cash received from a government agency for
campaigns conducted by federated contributions, only those pledges actually providing a service, facility, or product for
fundraising agencies and similar fundraising collected in cash during the year and the primary benefit of the general public.
organizations (such as a United Way pledges uncollected at the end of the year
organization and certain sectarian that are reasonably expected to be paid in Program service revenue also includes:
federations). These organizations normally cash in a later year. tuition received by a school; revenue from
conduct fundraising campaigns within a admissions to a concert or other performingReport all other contributions, as
single metropolitan area or some part of a arts event or to a museum; royaltiesnoncash contributions in the space
particular state and allocate part of the net received as author of an educationalprovided. Be sure to include as a noncash
proceeds to each participating organization publication distributed by a commercialcontribution donated items like cars and
on the basis of the donors’ individual publisher; interest income on loans a creditclothing valued as of the time of their receipt
designations and other factors. union makes to its members; paymentseven if these items were made available for

received by a section 501(c)(9) organizationInclude on line 1c amounts contributed sale immediately after they were received.
from participants, or employers ofby other organizations closely associated See General Instruction L and Schedule B
participants, for health and welfare benefitswith the reporting organization. This (Form 990, 990-EZ, or 990-PF), and the
coverage; insurance premiums received byincludes contributions received from a instructions for lines 1 and 1b for a
a fraternal beneficiary society; andparent organization, subordinate, or another discussion of noncash contributions.

organization with the same parent. National registration fees received in connection withNoncash contributions do not include
organizations that share in fundraising a meeting or convention.donated services, which may be reported on
campaigns conducted by their local affiliates line 82 and in the narrative section of Part

Program-related investments. Programshould report the amount they receive on III.
service revenue also includes income fromline 1c. Schedule of Contributors. Attach program-related investments. TheseDo not include any amounts previously Schedule B (Form 990, 990-EZ, or 990-PF). investments are made primarily toreported on line 1a on this line. See General Instruction L and the Specific accomplish an exempt purpose of theInstructions for Completing the Heading of investing organization rather than toLine 1d. Government Contributions Form 990, Item M. produce income. Examples are scholarship(Grants)
loans and low interest loans to charitableLines 2 through 11The general line 1 instructions, under the organizations, indigents, or victims of aheading, Grants That Are Equivalent to disaster.Do not enter any contributions onContributions, earlier, apply to this item in

lines 2 through 11. Enter allparticular. A grant or other payment from a Rental income from an exempt functioncontributions on line 1. If theCAUTION
!

governmental unit is treated as a is another example of program-relatedorganization enters contributions on lines 2contribution if its primary purpose is to investment income. When an organizationthrough 11, it will be unable to complete Partenable the donee to provide a service to, or rents to an unaffiliated exempt organizationVII correctly. Line 105 (the sum of amountsmaintain a facility for, the direct benefit of at less than fair rental value for the purposeentered in columns (B), (D), and (E) for linesthe public rather than to serve the direct and of aiding that tenant’s exempt function, the93 through 103 of Part VII, Analysis ofimmediate needs of the grantor even if the reporting organization should report suchIncome-Producing Activities) should matchpublic pays part of the expense of providing rental income as program service revenuethe total of amounts entered for correlatingthe service or facility. on line 2. See also the instructions for linelines 2 through 11 of Part I. See the
The following are examples of 6a. For purposes of this return, report allinstructions for Part VII.

governmental grants and other payments rental income from an affiliated organization
Line 2. Program Service Revenuethat are treated as contributions. on line 2.
Including Medicare, MedicaidExamples.

Unrelated trade or business activities.Payments and Government Fees1. Payments by a governmental unit for
Unrelated trade or business activities (notand Contractsthe construction or maintenance of library or
including any special events or activities)hospital facilities open to the public. Enter the total of program service revenue that generate fees for services may also be2. Payments under government (exempt function income) as reported in Part program service activities. A social club, forprograms to nursing homes or homes for the VII, lines 93(a) through (g), columns (B), (D), example, should report as program serviceaged in order to provide health care or other and (E). Program services are primarily revenue the fees it charges both membersservices to their residents. those that form the basis of an and nonmembers for the use of its tennis3. Payments to child placement or child organization’s exemption from tax. For a courts and golf course.guidance organizations under government more detailed description of program

programs serving children in the community. services, refer to the instructions for Part II, Sales of inventory items by hospitals,The general public gets the primary and column (B), Program services. colleges, and universities. Books anddirect benefit from these payments and any Example. A hospital would report on this records maintained in accordance withbenefit to the governmental unit itself would line all of its charges for medical services generally accepted accounting principles forbe indirect and insubstantial as compared to (whether to be paid directly by the patients hospitals, colleges, and universities arethe public benefit. or through Medicare, Medicaid, or other more specialized than books and records
third-party reimbursement), hospital parking maintained according to those accountingDo not include any amounts previously
lot fees, room charges, laboratory fees for principles for other types of organizationsreported on line 1a on this line.
hospital patients, and related charges for that file Form 990. Accordingly, hospitals,
services.Line 1e. Total Contributions, etc. colleges, and universities may report, as

program service revenue on line 2, sales ofEnter the total of amounts reported on lines Insurance premiums. A section
inventory items otherwise reportable on line1a through 1d. In the entry spaces in the 501(c)(15) organization would report on this
10a. In that event, show the applicable costdescription column for line 1e, enter the line all of its insurance premiums received.
of goods sold as program service expenseseparate totals for cash and noncash The amount reported here for insurance
on line 13 of Part I and in column (B) of Partcontributions, gifts, grants, and similar premiums should correlate with the amounts
II. All other organizations, however, shouldamounts received. The total of the two reported on line 93, columns (B), (D), and
not report sales of inventory items on line 2.amounts must equal the total on line 1e. (E).
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exempt purpose is to provide low-rental For reporting sales of securities on FormLine 3. Membership Dues and
housing to persons with low income would 990, the organization may use the moreAssessments
report that rental income as program service convenient average cost basis method toEnter members’ and affiliates’ dues and revenue on line 2. Rental income received figure the organization’s gain or loss. Whenassessments that are not contributions. from an unaffiliated exempt organization is a security is sold, compare its sales price

Dues and assessments received that generally considered as unrelated to the with the average cost basis of the particular
compare reasonably with available reporting organization’s exempt purpose security to determine gain or loss. However,
benefits. When dues and assessments are and reportable on line 6a. However, note an generally, for reporting sales of securities on
received that compare reasonably with exception given in the instructions for line 2 Form 990-T, do not use the average cost
membership benefits received, report such when the reporting organization aids an basis to determine gain or loss.
dues and assessments on line 3. unaffiliated organization with its exempt Nonpublicly traded securities and

Organizations described in section function. noninventory items. Attach a schedule
501(c)(5), (6), or (7) generally provide showing the sale or exchange of nonpubliclyOnly for purposes of completing this
benefits that have a reasonable relationship traded securities and the sale or exchangereturn, the reporting organization must
to dues, although benefits to members may of other assets that are not inventory items.report any rental income received from an
be indirect. The schedule should show securityaffiliated exempt organization as program
Dues or assessments received that transactions separately from the sale ofservice revenue on line 2.
exceed the value of available other assets. Show for each of these assets:

Line 6b. Rental Expensesmembership benefits. Whether or not • Date acquired and how acquired,
membership benefits are used, dues Enter the expenses paid or incurred for the • Date sold and to whom sold,
received by an organization, to the extent income reported on line 6a. Include interest • Gross sales price,
they are more than the monetary value of related to rental property and depreciation if • Cost, other basis, or if donated, value at
the membership benefits available to the it is recorded in the organization’s books time acquired (state which),
dues payer, are a contribution that should and records. Report in column (B) of Part II • Expense of sale and cost of
be reported on line 1b. See Rev. Rul. Program services any rental expenses improvements made after acquisition, and
54-565, 1954-2 C.B. 95 and Rev. Rul. allocable to rental income reportable as • If depreciable property, depreciation since
68-432, 1968-2 C.B. 104. program service revenue on line 2. acquisition.
Dues received primarily for the Publicly traded securities. On theLine 6c. Net Rental Income ororganization’s support. If a member pays attached schedule, for sales of publicly(Loss)dues mainly to support the organization’s traded securities through a broker, total the

Subtract line 6b from line 6a. Show any lossactivities and not to obtain benefits of more gross sales price, the cost or other basis,
in parentheses.than nominal monetary value, those dues and the expenses of sale on all such

are a contribution to the organization securities sold, and report lump-sum figuresLine 7. Other Investment Incomeincludible on line 1b. in place of the detailed reporting required by
Enter the amount of investment income not the above paragraph. Publicly tradedExamples of membership benefits.
reportable on lines 4 through 6 and describe securities include common and preferredThese include subscriptions to publications,
the type of income in the space provided or stocks, bonds (including governmentalnewsletters (other than one about the
in an attachment. The income should be the obligations), and mutual fund shares thatorganization’s activities only), free or
gross amount derived from investments are listed and regularly traded in anreduced-rate admissions to events the
reportable on line 56. Include, for example, over-the-counter market or on anorganization sponsors, the use of its
royalty income from mineral interests owned established exchange and for which marketfacilities, and discounts on articles or
by the organization. However, do not include quotations are published or otherwiseservices that both members and
income from program-related investments. readily available.nonmembers can buy. In figuring the value
See the instructions for line 2. Also, do notof membership benefits, do not include Lines 9a through 9c. Specialinclude unrealized gains and losses onintangible benefits, such as the right to
investments carried at market value. See Events and Activitiesattend meetings, vote or hold office in the
the instructions for line 20. On the appropriate line, enter the grossorganization, and the distinction of being a

revenue, expenses, and net income (or loss)member of the organization. Lines 8a through 8d. Gains (or
from all special events and activities, suchLosses) From Sale of Assets OtherLine 4. Interest on Savings and as dinners, dances, carnivals, raffles, bingoThan InventoryTemporary Cash Investments games, other gaming activities, and

Report, on lines 8a through 8c, all sales of door-to-door sales of merchandise.Enter the amount of interest income from
securities in column (A). Use column (B) tosavings and temporary cash investments These activities only incidentally
report sales of all other types of investmentsreportable on line 46. So-called dividends or accomplish an exempt purpose. Their sole
(such as real estate, royalty interests, orearnings received from mutual savings or primary purpose is to raise funds that are
partnership interests) and all otherbanks, money market funds, etc., are other than contributions to finance the
noninventory assets (such asactually interest and should be entered on organization’s exempt activities. This is
program-related investments and fixedline 4. done by offering goods or services that have
assets used by the organization in its related more than a nominal value (compared to theLine 5. Dividends and Interest from and unrelated activities). price charged) for a payment that is moreSecurities On line 8a, for each column, enter the than the direct cost of those goods or

Enter the amount of dividend and interest total gross sales price of all such assets. services.
income from equity and debt securities Total the cost or other basis (less The gross revenue from gaming activities(stocks and bonds) of the type reportable on depreciation) and selling expenses and and other special events must be reported inline 54. Include amounts received from enter the result on line 8b. On line 8c, enter the right-hand column on line 9a withoutpayments on securities loans, as defined in the net gain or loss. reduction for cash or noncash prizes, cost ofsection 512(a)(5). Do not include any capital On lines 8a and 8c, also report capital goods sold, compensation, fees, or othergains dividends that are reportable on line 8. gains dividends, the organization’s share of expenses. Check the box for gaming if theSee the instructions for line 2 for reporting capital gains and losses from a partnership, organization conducted directly, or through aincome from program-related investments. and capital gains distributions from trusts. promoter, any amount of gaming during the

Indicate the source on the schedule year.Line 6a. Gross Rents
described later.Enter on line 6a the rental income received Gaming includes (but is not limited to):

for the year from investment property Combine the gain and/or loss figures bingo, pull tabs, instant bingo, raffles,
reportable on line 55. Do not include on line reported on line 8c, columns (A) and (B) and scratch-offs, charitable gaming tickets,
6a rental income related to the reporting report that total on line 8d. Do not include break-opens, hard cards, banded tickets, jar
organization’s exempt function (program any unrealized gains or losses on securities tickets, pickle cards, Lucky Seven cards,
service). Report such income on line 2. For carried at market value in the books of Nevada Club tickets, casino nights, Las
example, an exempt organization whose account. See the instructions for line 20. Vegas nights, and coin-operated gambling
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devices. Coin-operated gambling devices campaign by mail, is not a special event and Lines 10a through 10c. Gross
include slot machines, electronic video slot should not be reported on line 9. Profit or (Loss) from Sales of
or line games, video poker, video blackjack, InventoryContributions from such an activity arevideo keno, video bingo, video pull tab

Enter the gross sales (less returns andreportable on line 1, and the relatedgames, etc.
allowances), cost of goods sold, and grossfundraising expenses are reportable in

Characterizing any required payment as profit or (loss) from the sale of inventorycolumn (D), Part II.
a donation or contribution on tickets or on items. These sales do not include items sold
advertising or solicitation materials does not at special events that are reportable on lineThe proceeds of solicitation campaigns in
affect how such payments should be 9. Sales of inventory items reportable on linewhich the names of contributors and other
reported on Form 990 or Form 990-EZ. As 10 are sales of those items the organizationrespondents are entered in a drawing for the
discussed in the instructions for line 1, the makes to sell to others or buys for resale.awarding of prizes (so-called sweepstakes
amount of the contribution is the excess of Sales of investments on which theor lotteries) are contributions, reportable on
the amount paid over the retail value of the organization expected to profit byline 1, and the related expenses are
goods or services received by the payer. appreciation and sale are not reported here.fundraising expenses, reportable in column
See also Pub. 526. Report sales of investments on line 8.(D) of Part II. However, raffles and lotteries

in which a payment of at least a specifiedSpecial events may generate both On line 10a, report gross sales revenue
minimum amount is required for each entryrevenue and contributions. Special from sales of inventory items, whether the
are special events, reportable on line 9,events sometimes generate both sales activity is an exempt function of the
unless the prizes awarded have onlycontributions and revenue. When a buyer organization or an unrelated trade or
nominal value. Reporting payments in theirpays more than the retail value of the goods business.
entirety as contributions when gifts oror services furnished, enter: On line 10b, report the cost of goods soldservices given are nominal in value is• As gross revenue, on line 9a (in the related to the sales of such inventory. Thediscussed above.right-hand column), the retail value of the usual items included in cost of goods sold

goods or services, are direct and indirect labor, materials andAttached schedule. Attach a schedule• As a contribution, on both line 1b and line supplies consumed, freight-in, and alisting the three largest fundraising events,9a (within the parentheses), the amount proportion of overhead expenses. Marketingas measured by gross receipts. If gaming isreceived that exceeds the retail value of the and distribution costs are not included inconducted, treat different types of gaminggoods or services given. cost of goods sold but are reported in Part II,separately to determine the three largest
Report on line 9b only the expenses column (B), Program services.events. For example, treat bingo and pull

directly attributable to the goods or services Attached schedule. In an attachedtabs as separate fundraising events.
the buyer receives from a special event. schedule, give a breakdown of items sold;Describe each of these events by listing the
Fundraising expenses attributable to (for example, sales of food, souvenirs,type of event and the number of occasions
contributions, reported on both line 1b and electronic equipment, uniforms, orthat the event occurred and show (for each
line 9a (within the parentheses), are educational publications).event):
reportable in Part II, column (D), 1. Gross receipts, Line 11. Other RevenueFundraising. If the organization includes an 2. Contributions included in grossexpense on line 9b, do not report it again on Enter the total amount from Part VII, linesreceipts (see Special events may generateline 10b or in Part II. Expenses reported on 103(a) through (e) (Other revenue), columnsboth revenue and contributions, earlier),line 10b relate to sales of inventory. (B), (D), and (E). This figure represents the3. Gross revenue (gross receipts lessExpenses reported in Part II, column (D), total income from all sources not covered bycontributions),relate to contributions raised through lines 1 through 10 of Part I. Examples of4. Direct expenses, andfundraising. income includible on line 11 are interest on5. Net income or (loss) (gross revenue

notes receivable not held as investments orExample. At a special event, an less direct expenses).
as program-related investments (defined inorganization received $100 in gross receipts

For gaming, direct expenses include: cash the line 2 instructions); interest on loans tofor goods valued at $40. The organization
and noncash prizes, compensation to bingo officers, directors, trustees, key employees,entered gross revenue of $40 on line 9a (in
callers and workers, rental of gaming and other employees; and royalties that arethe right-hand column) and entered a
equipment, cost of bingo supplies such as not investment income or program servicecontribution of $60 on both line 1b and line
pull tab deals, etc. revenue.9a (within the parentheses). The

contribution of $60 was the difference Lines 13 through 15—ProgramInclude the same information, in totalbetween the gross revenue of $40 and the figures, for all other special events held that Services, Management andgross receipts of $100. were not among the three largest. Indicate General, and Fundraising
The expenses directly relating to the sale the type and number of the events not listed Expenses

of the goods would be reported on line 9b. individually (for example, three dances and
Section 4947(a)(1) nonexempt charitableHowever, all expenses of raising two raffles).
trusts and section 501(c)(3) and (4)contributions would be reported in column
organizations. Complete Part II and thenAn example of this schedule of special(D), Fundraising, Part II and not on line 9b.
enter on lines 13 through 15 the appropriateevents might appear in columnar form asFor more details about contributions amounts from the totals for columns (B), (C),follows:received through fundraising, and and (D) reported on line 44, Part II.Special Events (and thecontributions and revenue received through

number of occasions that (A) (B) (C) All All other organizations. All otherspecial events, see the line 1 instructions. the event occurred): # # # Other Total organizations are not required to completeSee also General Instruction L and its
lines 13 through 15 of the Form 990.references.

Gross Receipts $xx $xx $xx $xx $xx
Line 16. Payments to AffiliatesSales or gifts of goods or services of Less: Contributions xx xx xx xx xx

only nominal value. If the goods or This expense classification is used to report
Gross Revenue xx xx xx xx xxservices given or offered at special events certain types of payments to organizations
Less: Direct Expenses xx xx xx xx xxhave only nominal value, include all of the affiliated with (closely related to) a reporting

receipts as contributions on line 1b and all of Net Income or (loss) $xx $xx $xx $xx $xx agency.
the related expenses as fundraising Payments to affiliated state or national
expenses on line 15 and in column (D) of If the organization uses the above organizations. Dues paid by the local
Part II. See General Instruction L for a schedule, report the total for Contributions charity to its affiliated state or national
description of nominal or insubstantial on line 1b of Form 990 and on line 9a (within (parent) organization are usually reported on
benefits. the parentheses). Report the totals for line 16. Report on this line predetermined
An activity may generate only Gross Revenue, in the right-hand column, quota support and dues (excluding
contributions. An activity that generates on line 9a; Direct Expenses on line 9b; and membership dues of the type described
only contributions, such as a solicitation Net Income or (loss) on line 9c. below) by local agencies to their state or
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national organizations for unspecified line 22 and explained in the required and allocated into three functions: Program
purposes; that is, general use of funds for attachment. services (column (B)); Management and
the national organization’s own program and general (column (C)); and FundraisingLine 17. Total Expensessupport services. (column (D)). These functions are explained

Organizations using only column (A) of Part below in the instructions for the columns. DoPurchases from affiliates. Purchases of II should enter the total of line 16 and line 44 not include in Part II any expense items thegoods or services from affiliates are not of column (A), Part II, on line 17. Other organization must report on lines 6b, 8b, 9b,reported on line 16 but are reported as organizations should enter the total of lines 10b, or 16 in Part I.expenses in the usual manner. 13 through 16. Organizations using Form
For reporting to the IRS only, use theExpenses for providing goods or 5500 or an approved DOL form as a partial

organization’s normal accounting method toservices to affiliates. In addition to substitute for Form 990 should enter the
report total expenses in column (A) and topayments made directly to affiliated total expense figure from Form 5500, or
segregate them into functions underorganizations, expenses incurred in from the required reconciliation schedule if
columns (B), (C), and (D). However, forproviding goods or services to affiliates may Form LM-2 or LM-3 is used. See General
state reporting requirements, see Generalbe reported on line 16 if: Instruction F.
Instructions E and G. If the accounting1. The goods or services provided are Line 18. Excess or (Deficit) for the system does not provide for this type ofnot related to the program services
segregation, a reasonable method ofYearconducted by the organization furnishing
allocation may be used. The amountsEnter the difference between lines 12 andthem (for example, when a local
reported should be accurate and the method17. If line 17 is more than line 12, enter theorganization incurs expenses in the
of allocation documented in thedifference in parentheses.production of a solicitation film for the state
organization’s records.or national organization); and Line 19. Net Assets or Fund2. The costs involved are not connected Report, in the appropriate column,Balances, Beginning of Yearwith the management and general or expenses that are directly attributable to a

Enter the balance at the beginning of thefundraising functions of the reporting particular functional category. In general,
year as reported in column (A) of line 73 (ororganization. For example, when a local allocate expenses that relate to more than
from Form 5500 or an approved DOL form iforganization gives a copy of its mailing list to one functional category. For example,
General Instruction F applies). The balancethe state or national organization, the allocate employees’ salaries on the basis of
at the beginning of the year for line 19 wasexpense of preparing the copy provided may each employee’s time. For some shared
the end of the year balance for line 21 andbe reported on line 16, but not expenses of expenses such as occupancy, supplies, and
73 as reported on the organization’s priorpreparing and maintaining the local depreciation of office equipment, use an
year return.organization’s master list. appropriate basis for each kind of cost.

However, the organization should reportLine 20. Other Changes in NetFederated fundraising agencies. These some other shared expenses in column (C)Assets or Fund Balancesagencies (see the instructions for line 1c) only. The column instructions below discuss
should include in their own support the full Attach a schedule explaining any changes in allocating expenses.
amount of contributions received in net assets or fund balances between the
connection with a solicitation campaign they beginning and end of the year that are not Column (A)—Total
conduct, even though donors designate accounted for by the amount on line 18. For column (A), total each line item of
specific agencies to receive part or all of Amounts to report here include adjustments columns (B), (C), and (D) in Part II. Except
their individual contributions. These of earlier years’ activity; unrealized gains for expenses the organization reports on
fundraising organizations should report the and losses on investments carried at market lines 6b, 8b, 9b, 10b, or 16 of Part I, the
allocations to participating agencies as value; and any difference between fair organization should use column (A) to report
grants and allocations (line 22b) and quota market value and book value of property all expenses the organization paid or
support payments to their state or national given as an award or grant. See General incurred.
organization as payments to affiliates (line Instruction G regarding the reporting of a
16). section 481(a) adjustment to conform to Column (B)—Program Services

SFAS 116.Voluntary awards or grants to affiliates. Program services are mainly those activities
Do not report on line 16 voluntary awards or that the reporting organization was createdLine 21. Net Assets or Fund
grants made by the reporting agency to its to conduct and which, along with anyBalances, End of Yearstate or national organization for specified activities commenced subsequently, form

Enter the total of lines 18, 19, and 20. Thispurposes. Report these awards or grants on the basis of the organization’s current
total figure must equal the amount reportedline 22b, Other Grants and Allocations. exemption from tax. They may be
for the end of the year in column (B) of line self-funded or funded out of contributions,Membership dues paid to other 73. accumulated income, investment income, ororganizations. Report membership dues

any other source. Fundraising expensespaid to obtain general membership benefits,
should not be reported as program-relatedsuch as regular services, publications, and Part II—Statement of
expenses even though one of the functionsmaterials, from other organizations as Other Functional Expenses of the organization is to solicit contributionsexpenses on line 43. This is the case, for
for other organizations.example, if a charitable organization pays In General—dues to a trade association comprised of Program services can also include the

otherwise unrelated members. organization’s unrelated trade or businessColumn (A)
Attached schedule. Attach a schedule activities. For example, publishing aAll organizations must complete column (A)listing the name and address of each magazine is a program service even thoughunless they are using an approved DOLaffiliate that received payments reported on the magazine contains both editorials andform or Form 5500 as a partial substitute forline 16. Specify the amount and purpose of articles that further the organization’sForm 990. See General Instruction F.the payments to each affiliate. exempt purpose and advertising, the income

from which is taxable as unrelated businessColumns (B), (C), and (D)Properly distinguishing between income.These columns are optional for allpayments to affiliates and grants and
organizations except section 4947(a)(1)allocations is especially important if If an organization receives a grant to do

TIP

nonexempt charitable trusts and sectionthe organization uses Form 990 for state research, produce an item, or perform a
501(c)(3) and (4) organizations. Sectionreporting purposes. See General Instruction service, either to meet the grantor’s specific
4947(a)(1) nonexempt charitable trusts andE. If the organization uses Form 990 only for needs or to benefit the public directly, the
section 501(c)(3) and (4) organizations mustreporting to the IRS, payments to affiliated costs incurred represent program service
complete columns (B), (C), and (D).state or national organizations that do not expenses. Do not treat these costs as

represent membership dues reportable as In Part II, the organization’s expenses fundraising expenses, even if the
Other expenses on line 43 (see instructions, are designated by object classification (for organization reports the grant on line 1 as a
earlier) may be reported either on line 16 or example, salaries, legal fees, supplies, etc.) contribution.

-27-Specific Instructions for Form 990



Page 28 of 57 Instructions for Form 990 and Form 990-EZ 10:30 - 17-JAN-2007

The type and rule above prints on all proofs including departmental reproduction proofs. MUST be removed before printing.

the name of the cost center on line 43. If any difficult it is to preserve the objectColumn (C)— Management and
of the cost center’s expenses are to be classification identity of the expenses ofGeneral
allocated to the expenses listed in Part I each cost center (for example, salaries,Use column (C) to report the organization’s (such as the expenses attributable to special interest, supplies, etc.). Using the reportingexpenses for overall function and events and activities), enter these expenses method described above avoids thismanagement, rather than for its direct as a negative figure in columns (A) and (C). problem.conduct of fundraising activities or program This prevents reporting the same expense inservices. Overall management usually The intent of the above instructionsboth Parts I and II. If part of the total costincludes the salaries and expenses of the is only to facilitate reporting indirectcenter expenses are to be allocated tochief officer of the organization and that expenses by both objectCAUTION

!
columns (B), Program services, and (D),officer’s staff. If part of their time is spent classification and function. TheseFundraising, enter these expenses asdirectly supervising program services and instructions do not permit the allocation topositive amounts in these columns and asfundraising activities, their salaries and other functions of expenses that should besingle negative amounts in column (C),expenses should be allocated among those reported as management and generalManagement and general. Do not make anyfunctions. expenses.entries in column (A), Total, for these

Other expenses to report in column (C) offsetting entries. Line 22. Grants and Allocationsinclude those for meetings of the board of
Example. An organization reports in The following instructions apply to lines 22adirectors or similar group; committee and

column (C) $50,000 of its actual and 22b.staff meetings (unless held in connection
management and general expenses andwith specific program services or fundraising Report voluntary awards and grants to$100,000 of expenses of an indirect costactivities); general legal services; affiliated organizations for specificcenter that are allocable in part to otheraccounting (including patient accounting and (restricted) purposes or projects also on linefunctions. The total of lines 25 through 43 ofbilling); general liability insurance; office 22, but not required payments to affiliatescolumn (C) would be $150,000 before themanagement; auditing, personnel, and other reportable on line 16.indirect cost center allocations were made.centralized services; preparation, Report scholarship, fellowship, andAssume that $10,000 (of the $100,000 totalpublication, and distribution of an annual research grants to individuals on line 22.expenses of the cost center) was allocablereport; and investment expenses (however, Certain other payments to, or for the benefitto fundraising; $70,000 to various programreport rental income expenses on line 6b of, individuals may be reportable on line 23services; $15,000 to management andand program-related income expenses in instead. See the instructions for line 23 forgeneral functions; and $5,000 to specialcolumn (B)). details.events and activities. To report this in Part II

The organization should report only under this optional method: Report only the amount of actual grantsgeneral expenses in column (C). Do not use
1. Indicate the cost center, the expenses and awards on line 22. Report expensesthis column to report costs of special

of which are being allocated, on line 43, as incurred in selecting recipients, ormeetings or other activities that relate to
Allocation of (specify) expenses; monitoring compliance with the terms of afundraising or specific program services.

2. Enter a decrease of $5,000 on the grant or award, on lines 25 through 43.
same line in the column (A), Total,Column (D)— Fundraising In the spaces provided, give separate
representing the special event expensesFundraising expenses are the total totals for cash and noncash grants and
that were already reported on line 9b in Partexpenses incurred in soliciting contributions, allocations made. Cash grants include only
I;gifts, grants, etc. Report as fundraising grants and allocations paid by cash, checks,

3. Enter $70,000 on the same line inexpenses all expenses, including allocable money orders, wire transfers, and other
column (B), Program services;overhead costs, incurred in: (a) publicizing charges against funds on deposit at a

4. Enter $10,000 on the same line inand conducting fundraising campaigns; (b) financial institution.
column (D), Fundraising; andsoliciting bequests and grants from Reporting for line 22, in accordance with5. Enter a decrease of $85,000 on thefoundations or other organizations, or SFAS 116, is acceptable for Form 990same line in column (C), Management andgovernment grants reportable on line 1d; (c) purposes, but not required by IRS. However,general, to represent the allocations toparticipating in federated fundraising see General Instruction E.functional areas other than managementcampaigns; (d) preparing and distributing
and general. An organization that makes a grant to befundraising manuals, instructions, and other

paid in future years should, according tomaterials; and (e) conducting special events
Line (A) (B) (C) (D) SFAS 116, report the grant’s present valuethat generate contributions reportable on

on line 22. Accruals of present value25 – 43a . . . . . . $ 150,000 $ — $150,000 $ —line 1b, in addition to revenue reportable in
43b Allocation of increments to the unpaid grant should alsothe right-hand column on line 9a. However,
the $100,000 be reported on line 22 in future years.report any expenses that are directly indirect cost

attributable to revenue shown on line 9a (for center expenses Line 22a. Grants Paid From Donorreported in (C) . . (5,000) 70,000 (85,000) 10,000example, the direct expenses incurred in Advised Fundsfurnishing the goods or services sold) on 44 . . . . . . . . . $ 145,000 $ 70,000 $ 65,000 $ 10,000
Enter the amount of awards and grants toline 9b.

After making these allocations, the individuals and organizations paid from
Allocating Indirect Expenses column (C) total (line 44, column (C)) would donor advised funds on line 22a. See the
Colleges, universities, hospitals, and other be $65,000, consisting of the $50,000 actual line 1a instructions for the definition of a
organizations that accumulate indirect management and general expense amount donor advised fund. See the line 22
expenses in various cost centers (such as and the $15,000 allocation of the aggregate instructions, above, for general information
the expenses of operating and maintaining cost center expenses to management and on the reporting of grants and allocations
the physical plant) that are reallocated to the general. paid. See the instructions for line 22b for
program services and other functional areas information about the required schedule.The above is an example of a one-stepof the organization in single or multiple steps allocation that shows how to report the Line 22b. Other Grants andmay find it easier to report these expenses allocation in Part II. This reporting method Allocationsin the following optional manner: would actually be needed more for multiple

First, report the expenses of these step allocations involving two or more cost Do not include on line 22b amountsindirect cost centers on lines 25 through 43 centers. The total expenses of the first paid from a donor advised fund.of column (C), Management and general, would be allocated to the other functions, CAUTION
!

along with the expenses properly reportable including an allocation of part of these
in that column. expenses to the second cost center. The Enter the amount of other awards and

Second, allocate the total expenses for expenses of the second cost center would grants (not included on line 22a) to
each cost center to columns (B), (C), and then be allocated to other functions and any individuals and organizations selected by
(D) (Program services, Management and remaining cost centers to be allocated, and the filing organization. United Way and
general, and Fundraising) as a separate so on. The greater the number of these cost similar fundraising organizations should
item entry on line 43, Other expenses. Enter centers that are allocated out, the more include allocations to member agencies.
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Attached schedule. Attach a schedule of or former officer, director, trustee, and keyLine 24. Benefits Paid to or for
employee a breakdown of the compensationamounts reported on line 22a and a Members
reported on lines 25a and 25b into the sameseparate schedule for line 22b as For an organization that provides benefits to three classes of compensation shown inapplicable. Any grants or allocations members or dependents (such as columns (C) through (E) of Parts V-A andreported on line 22b that were approved organizations exempt under section V-B. The attached schedule must beduring the year, but not paid by the due date 501(c)(8), (9), or (17)), attach a schedule. supplied in addition to filling out lines 25afor filing Form 990 (including extensions), Show amounts of: (a) death, sickness, and 25b and Parts V-A and V-B.must be identified and listed separately in hospitalization, or disability benefits; (b)the schedule for line 22b. On the applicable No reconciliation of differences betweenunemployment compensation benefits; andschedule show: (a) each class of activity; (b) these amounts is required.(c) other benefits (state their nature). Do notgrantee’s name, address, and the amount report the cost of employment-relatedgiven; and (c) (in the case of grants to Line 25c. Compensation and Otherbenefits the organization provides its officersindividuals) relationship of grantee if related Distributions to Disqualifiedand employees on this line. Report thoseby blood, marriage, adoption, or expenses on lines 27 and 28. Personsemployment (including employees’ children)
Enter the total compensation or otherto any person or corporation with an interest Line 25. Compensation of Current
distributions provided to disqualified personsin the organization, such as a creator, and Former Officers, Directors and
(as defined under section 4958(f)(1)) anddonor, director, trustee, officer, etc. Certain Disqualified and Other persons described in section 4958(c)(3) for

Persons the year. For a definition of compensation,On the applicable schedule, classify
see the instructions for line 25. Distributionsactivities in more detail than in such broad Compensation. Compensation includes all
include anything of value provided to aterms as charitable, educational, religious, forms of income earned or received for
disqualified person. Do not include on lineor scientific. For example, identify payments services provided.
25c, amounts previously included on linesfor nursing services, laboratory construction, In Part V-A, give the name and 25a or 25b.or fellowships. compensation (if any) of each current

For a definition of disqualified persons,officer, director, trustee, and key employee,If property other than cash is given, also see Disqualified Persons under Generalalong with the other information requested.show on the applicable schedule: (a) a Instruction P, earlier.In Part V-B, give the name anddescription of the property; (b) its book value
compensation (if any) of each former officer, Attached schedule. Attach a scheduleand how the book value was determined; (c)
director, trustee, and key employee, along showing each disqualified person, who isits fair market value and how the fair market
with the other information requested. See not a current or former officer, director,value was determined; (d) the date of the
the Part V-A instructions for a definition of trustee, or key employee, who receivedgift. If the fair market value of the property
key employee. compensation or any other distribution fromwhen the organization gave it is the

Form 941 must be filed to report income the organization. Provide a breakdown ofmeasure of the award or grant, record any
tax withholding and social security and the type and amount of compensation ordifference between fair market value and
Medicare taxes. The organization must also other distribution as to each disqualifiedbook value in the organization’s books of
file Form 940 to report Federal person.account and on line 20.
unemployment taxes unless the

For each item of contribution ororganization is not subject to these taxes.Colleges, universities, and primary and
distribution, the attached schedule shouldSee Pub.15 (Circular E) for details. See alsosecondary schools are not required to list
show the following information (preferably inthe discussion of the Trust Fund Recoverythe names of individuals who were provided
a columnar format).Penalty given in General Instruction D.scholarships or other financial assistance

1. Loans and advances,whether they are the recipients of federal Lines 25a and 25b 2. Compensation,grant money or not. Instead, these
Enter on line 25a the total compensation 3. Contributions to employee benefitorganizations must (a) group each type of
payable for the tax year to current officers, plans and defined benefit plans,financial aid provided; (b) indicate the
directors, trustees, and key employees listed 4. Expense accounts and othernumber of individuals who received the aid;
in Part V-A. Enter on line 25b the total allowances, andand (c) specify the aggregate dollar amount.
compensation payable for the tax year to 5. Other distributions.
former officers, directors, trustees, and keyLine 23. Specific Assistance to
employees listed in Part V-B. Line 26. Salaries and Wages ofIndividuals

Section 501(c)(3) and (c)(4) Employees Not Included on LinesEnter the amount of payments to, or for the organizations and section 4947(a)(1) 25a, b, and cbenefit of, particular clients or patients, non-exempt charitable trusts must allocate
including assistance rendered by others at Enter the total amount of employees’the total compensation in column (A) for
the expense of the filing organization. Do salaries and wages, fees, bonuses,lines 25a and lines 25b by functional
not include grants to other organizations that severance payments, and payments ofexpense in columns (B), (C), and (D).
select the person(s) to receive the compensation deferred in a prior year to all

Example. Allocate the totalassistance available through the use of the employees not reported on lines 25a, b, or
compensation figure of line 25a, column (A),grant funds. For example, report a payment c.
by functional expenses represented by lineto a hospital to cover the medical expenses
25a, columns (B), (C), and (D). For instance, Line 27. Pension Planof a particular individual on line 23, but do
if key employee A spent 90% of her timenot report a contribution to a hospital to Contributions Not Included on
running a program which constitutes theprovide some service to the general public Lines 25a, b, and cbasis of the organization’s exempt purposeor to unspecified charity patients on this line. Enter the employer’s share of contributionsand 10% in general management of theAlso, do not include scholarship, fellowship, to qualified and nonqualified pension plansorganization itself, key employee A’sor research grants to individuals even for the year. Do not include contributions tocompensation should be allocated 90% tothough selected by the grantor organization. qualified pension plans under section 401(a)column (B), program services, and 10% toReport these grants on line 22b, or line 22a, for current or former officers, directors,column (C), management and general.if applicable. trustees, or key employees, that wereConversely, if Director B is not paid as a

reported on lines 25a, b, or c.member of the board, but is employed byAttached schedule. Attach a schedule
the organization as a part-time fundraiser,showing the total payments for each Complete Form 5500 for the
all of Director B’s compensation should beparticular class of activity, such as food, organization’s plan and file it as a separate
allocated to column (D), fundraising.shelter, and clothing for indigents or disaster return. If the organization has more than one

victims; medical, dental, and hospital fees Attached schedule. For section 501(c)(3) plan, complete a Form 5500 for each plan.
and charges; and direct cash assistance to and (c)(4) organizations and section File the form by the last day of the 7th
indigents. For payments to indigent families, 4947(a)(1) non-exempt charitable trusts, month after the plan year ends. See General
do not identify the individuals. attach a schedule showing for each current Instruction D for a discussion of Form 5500.
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against the organization as a result of legal paid for sending any of the organization’sLine 28. Employee Benefits Not
proceedings. Report those expenses on line staff to conferences, meetings, orIncluded on Lines 25–27
43, Other expenses. conventions conducted by otherEnter the organization’s contributions to organizations. However, do not include onemployee benefit programs (such as Line 33. Supplies this line the salaries and travel expenses ofinsurance, health, and welfare programs) Enter the total for office, classroom, medical, the reporting organization’s own officers,that are not an incidental part of a pension and other supplies used during the year, as directors, trustees, and employees whoplan included on line 27. determined by the organization’s normal participate.
method of accounting for supplies. Do not include contributions on behalf of

Line 41. Interestcurrent or former officers, directors, trustees, Line 34. Telephoneand key employees, that were included on Enter the total interest expense for the year.
Enter the total telephone, telegram, andlines 25a, b, or c. Report expenses for Do not include any interest attributable to
similar expenses for the year.employee events such as a picnic or holiday rental property (reportable on line 6b) or any

party on line 28. mortgage interest treated as occupancyLine 35. Postage and Shipping
expense on line 36.Enter the total amount of postage, parcelLine 29. Payroll Taxes

delivery, trucking, and other delivery Line 42. Depreciation, Depletion,Enter the amount of federal, state, and local
expenses, including the cost of shippingpayroll taxes for the year but only those etc.
materials. Include the costs of outsidetaxes that are imposed on the organization If the organization records depreciation,mailing services on this line.as an employer. This includes the depletion, and similar expenses, enter the

employer’s share of social security and total for the year. Include any depreciationLine 36. Occupancy
Medicare taxes, the Federal unemployment (amortization) of leasehold improvements.Enter the total amount paid or incurred fortax (FUTA), state unemployment The organization is not required to use thethe use of office space or other facilities,compensation taxes, and other state and Modified Accelerated Cost Recoveryheat, light, power, and other utilities (otherlocal payroll taxes. Do not include taxes System (MACRS) to compute thethan telephone expenses reported on linewithheld from employees’ salaries and paid depreciation reported on Form 990 or Form34), outside janitorial services, mortgageto the various governmental units such as 990-EZ. If the organization recordsinterest, property insurance, real estatefederal and state income taxes and the depreciation using MACRS, attach Formtaxes, and similar expenses.employees’ shares of social security and 4562, or a schedule showing the sameOccupancy expenses paid or incurred forMedicare taxes. information required by Form 4562. If theprogram-related income, reportable on line organization does not use MACRS, attach aLine 30. Professional Fundraising 2, are included on line 36. Do not subtract schedule showing how depreciation wasFees rental income received from renting or computed.subletting rented space from the amountEnter on line 30 fundraising fees paid to

For an explanation of acceptablereported for occupancy expense on line 36.independent contractors and outside
methods for computing depreciation, seeIf the activities of the organization’s tenantvendors and suppliers in carrying out
Pub. 946.are related to the reporting organization’sfundraising activities. Include on line 30

exempt purpose, report rental income as If the organization claims a deduction forfundraising expenses such as printing,
program-service revenue and allocable depletion, attach a schedule explaining thepaper, envelopes, postage, mailing list
occupancy expenses on line 36. However, if deduction.rental, and equipment rental, incurred in a
the tenant’s activities are not programfundraising activity conducted by an Line 43. Other Expensesrelated, report such rental income on line 6aindependent contractor. Fundraising
and related rental expenses on line 6b. Show the type and amount of eachexpenses also include amounts the

functional expense for which a separate lineorganization reimburses to a fundraiser. Do not include, as an occupancy
is not provided. The organization may reportexpense, depreciation (reportable on lineFor purposes of line 30, fundraising minor miscellaneous expenses as a single42) or any salaries of the reportingactivities include gaming, vehicle and other total. The total of minor miscellaneousorganization’s own employees (reportableproperty donation programs, and special expenses grouped together on line 43, canon line 26).events. Fees and expenses incurred by the not exceed 5% of the total of all functionalorganization, whether by payment to Line 37. Equipment Rental and expenses (line 44).independent contractors, vendors, or Maintenance The following expenses must besuppliers, or by deduction from proceeds

Enter the cost of renting and maintaining categorized and reported separately on linereceived by the organization, are included
office equipment and other equipment, 43:on line 30.
except for automobile and truck expenses 1. For health care organizations, Do not include on line 30 salaries of reportable on lines 35 and 39. payments to heath care professionals whoemployees who undertake fundraising as

are not employees of the health careLine 38. Printing and Publicationspart of their employment duties.
organization.Compensation related to fundraising paid to Enter the printing and related costs of 2. Investment counseling and othernon-key employees is allocated to line 26, producing the reporting organization’s own professional fees. (Do not includeColumn (D). Compensation related to newsletters, leaflets, films, and other professional fundraising fees, accountingfundraising paid to officers, directors, informational materials on this line. Also fees, or legal fees on line 43; these aretrustees, and key employees is allocated to include the cost of any purchased reportable on lines 30 through 32.)line 25, Column (D). publications. However, do not include any 3. Penalties, fines, and judgments.expenses, such as salaries or postage, forIn addition to completing line 30, the 4. Unrelated business income taxes.which a separate line is provided in Part II.organization should keep for its permanent 5. Insurance and real estate taxes notrecords a list of fees and expenses for each attributable to rental property or reported asLine 39. Travelfundraising activity. Do not include this list occupancy expenses.Enter the total travel expenses, includingwith the organization Form 990. 6. Other expenses the organizationtransportation costs (fares, mileage
tracks, not included on other lines of Part II.Line 31. Accounting Fees allowances, and automobile expenses),

7. Payments of travel or entertainmentmeals and lodging, and per diem payments.Enter the total accounting and auditing fees
expenses (including reimbursements forcharged by outside firms and individuals Line 40. Conferences, such costs) for any federal, state or localwho are not employees of the reporting Conventions, and Meetings government officials (as determined underorganization.
section 4946(c)) and their family membersEnter the total expenses incurred by the

Line 32. Legal Fees (as determined under section 4946(d)). Theorganization in conducting meetings related
reported total amount should include:Enter the total legal fees charged by outside to its activities. Include such expenses as

firms and individuals who are not employees the rental of facilities, speakers’ fees and a. Each separate expenditure relating to
of the reporting organization. Do not include expenses, and printed materials. Include the a government official or family member of
any penalties, fines, or judgments imposed registration fees (but not travel expenses) such official that exceeds $200, and
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b. Aggregate expenditures relating to a • Disclose the applicable amounts of anyPart III—Statement of Programgovernment official or family member of donated services, etc., on the lines for thesuch official that exceed $1,000 for the year. Service Accomplishments narrative description of the appropriate
A program service is a major (usually program service.Do not double count expenditures ongoing) objective of an organization, such • Do not include these amounts in thethat are described in both a and b as adoptions, recreation for the elderly, expense column in Part III.above. For expenditures that are notCAUTION

!
rehabilitation, or publication of journals orspecifically identifiable to a particular newsletters. • See the instructions for line 82.individual, the organization may use any

reasonable allocation method to estimate
Step Actionthe cost of the expenditure to an individual.

Amounts not described in a and b above
1 State the organization’s primary exemptmay be included in this amount or, provided Part IV—Balance Sheets

purpose.that such amounts do not exceed 5% of total All organizations, except those that meetfunctional expenses, may be grouped with one of the exceptions in General Instructionother minor miscellaneous expenses. The 2 All organizations must describe their F, must complete all of Part IV and may notorganization is responsible for keeping exempt purpose achievements for each submit a substitute balance sheet. Failure torecords for all travel and entertainment of their four largest program services (as complete Part IV may result in penalties forexpenses related to a government official measured by total expenses incurred). If filing an incomplete return. See Generalregardless of whether reported in this there were four or fewer of such activities, Instruction K. If there is no amount to reportamount or as other minor miscellaneous describe each program service activity. in column (A), Beginning of year, place aexpenses. zero in that column.• Describe program service
State reporting—miscellaneous accomplishments through measurements See General Instruction E for details onexpenses. Some states that accept Form such as clients served, days of care, completing a Form 990, or Form 990-EZ, to990, or Form 990-EZ, in satisfaction of their therapy sessions, or publications issued. be filed with any state or local governmentalfiling requirements may require that certain

agency.• Describe the activity’s objective, for bothtypes of miscellaneous expenses be
this time period and the longer-term goal,itemized regardless of amount. See General When a schedule is required to beif the output is intangible, such as in aInstruction E. attached for any line item in Part IV, it is onlyresearch activity.

for the end-of-year balance sheet figureLine 44. Total Functional Expenses
• Give reasonable estimates for any reported in column (B). Give the end-of-yearAdd lines 22a through 43g and enter the
statistical information if exact figures are figures for any receivables or depreciabletotals on line 44 in columns (A), (B), (C), and
not readily available. Indicate that this assets and the related allowances for(D). Report the total amounts for columns
information is estimated. doubtful accounts or accumulated(B), (C), and (D) in Part I, lines 13 through

depreciation reported within the description15. • Be clear, concise, and complete in the
column.description. Avoid adding an attachment.Reporting of Joint Costs
Line 45. Cash—Organizations that included in program 3 If part of the total expenses of any Non-Interest-Bearingservice expenses (column (B) of Part II) any program service consists of grants and

joint costs from a combined educational Enter the total of non-interest-bearingallocations reported on line 22a or 22b,
campaign and fundraising solicitation must checking accounts, deposits in transit,enter the amount of grants and
disclose how the total joint costs of all such change funds, petty cash funds, or any otherallocations in the space provided and
combined activities were reported in Part II. non-interest-bearing account. Do not includeinclude the grants and allocations in the

advances to employees or officers orOrganizations answering “Yes” to the Expenses column. If the amount of grants
refundable deposits paid to suppliers orjoint-cost question following line 44 must and allocations entered includes foreign
others.furnish the relevant financial data in the grants, check the box to the left of the

spaces provided. entry space for Program services Line 46. Savings And Temporaryexpenses.An organization conducts a combined
Cash Investmentseducational campaign and fundraising • Section 501(c)(3) and (4) organizations,
Enter the total of interest-bearing checkingsolicitation when it solicits contributions (by and section 4947(a)(1) nonexempt
accounts, savings and temporary cashmail, telephone, broadcast media, or any charitable trusts, must show the amount
investments, such as money market funds,other means) and includes, with the of grants and allocations to others and
commercial paper, certificates of deposit,solicitation, educational material or other must enter the total expenses for each
and U.S. Treasury bills or otherinformation that furthers a bona fide program service reported.
governmental obligations that mature in lessnonfundraising exempt purpose of the

• For all other organizations, completing than 1 year. Report the income from theseorganization.
the Program Services Expenses column investments on line 4.Expenses attributable to providing
(and the Grants and allocations entry) ininformation regarding the organization itself, Line 47. Accounts ReceivablePart III is optional.its use of past contributions, or its planned

Enter the total accounts receivable (reduceduse of contributions received are not
4 Attach a schedule that lists the by the allowance for doubtful accounts) fromprogram service expenses and should not

organization’s other program services. the sale of goods and/or the performance ofbe included in column (B). This is true
services. Report claims against vendors orwhether or not the organization accounts for • The detailed information required for the refundable deposits with suppliers or othersjoint costs in accordance with the AICPA’s four largest services is not necessary for here, if not significant in amount. Otherwise,Statement of Position 98-2, Accounting for this schedule. report them on line 58, Other assets. ReportCosts of Materials and Activities of

• Section 501(c)(3) and (4) organizations, any receivables due from officers, directors,Not-for-Profit Organizations and State and
and section 4947(a)(1) nonexempt trustees, or key employees on line 50.Local Government Entities that Include Fund
charitable trusts, however, must show the Report receivables (including loans andRaising. Any method of allocating joint costs
expenses attributable to their program advances) due from other employees on lineto program service expenses must be
services. 51a.reasonable under the facts and

circumstances of each case. Most states
Line 48a. Pledges Receivable5 The organization may show the amountwith reporting requirements for charitable

of any donated services, or use ofand other organizations that solicit Enter the total pledges receivable recorded
materials, equipment, or facilities itcontributions either require or allow the as of the beginning and end of the year. Do
received or utilized in connection with areporting of joint costs according to not include the amount of pledges estimated
specific program service.Statement of Position 98-2 standards. to be uncollectible.
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the same terms as all other members of the 501(c)(3) organization. A schedule of theseLine 49. Grants Receivable
organization. loans is not required.Enter the total grants receivable from

Report loans to current and formergovernmental agencies, foundations, and Schedule format. For each outstanding
officers, directors, trustees, and keyother organizations as of the beginning and loan, or other receivable that must be
employees on line 50. Report loans toend of the year. Organizations that follow reported separately, the attached schedule
non-key employees, vendors, suppliers, andSFAS 116 may report the present value of should show the following information
independent contractors on line 51. Attach athe grants receivable as of each balance (preferably in columnar form):
schedule similar to that called for in thesheet date. 1. Borrower’s name and title,
instructions for line 50. The schedule should2. Original amount,Line 50a. Receivables From also describe the family or business3. Balance due,Current and Former Officers, relationship, if any, between the borrower4. Date of note,Directors, Trustees, And Key and any officer, director, trustee, key5. Maturity date,
employee, or substantial contributor of theEmployees 6. Repayment terms,
organization as defined in sectionReport all receivables due from current and 7. Interest rate,
507(d)(2)(A).former officers, directors, trustees, and key 8. Security provided by the borrower,

employees, and all secured and unsecured Family relationships include an9. Purpose of the loan, and
loans to such persons, on line 50a and in an individual’s spouse, ancestors, children,10. Description and fair market value of
attached schedule discussed below. Report grandchildren, great-grandchildren, siblingsthe consideration furnished by the lender
interest from such receivables on line 11. (whether by whole or half blood), and the(for example, cash—$1,000; or 100 shares
For a definition of key employee, see the spouses of children, grandchildren,of XYZ, Inc., common stock—$9,000).
instructions in Part V-A. great-grandchildren, and siblings.

In the required schedule, report each Line 51. Other Notes and Loans Business relationships are
receivable separately even if more than one employment and contractual relationships,Receivable
loan was made to the same person or the and common ownership of a business

Line 51a. Enter on line 51a the combinedsame terms apply to all loans. Report salary where any officers, directors, or trustees,
total of receivables (both notes and loans) toadvances, and other advances for the individually or together, possess more than
non-key employees. Do not include thepersonal use and benefit of the recipient, a 35% ownership interest in common.
following on line 51a.and receivables subject to special terms, or Ownership is voting power in a corporation,• Receivables reported on line 50.arising from nontypical transactions, as profits interest in a partnership, or beneficial• Program-related investments. (Reportseparate loans for each current and former interest in a trust.
program-related investments on line 58.)officer, director, trustee, and key employee.

Report program related investments• Notes receivable acquired as investmentsFor credit unions, report only loans, or
on line 58.(report receivables acquired as investmentsreceivables that are not made on the same

on line 56).
TIP

terms as all other members of the
organization.  For notes and loans that represent Line 52. Inventories For Sale Or

program-related investments (defined in theSchedule format. For each outstanding Useline 2 instructions), report the interestloan, or other receivable that must be
Enter the amount of materials, goods, andincome on line 2. For all other notes andreported separately, the attached schedule
supplies purchased, manufactured by theloans receivable included on line 51, reportshould show the following information
organization, or donated and held for futurethe income on line 11.(preferably in columnar form):
sale or use.1. Borrower’s name and title, Line 51b.  Enter on line 51b the total

2. Original amount, Line 53. Prepaid Expenses Andamount of doubtful accounts.
3. Balance due, Deferred ChargesNotes receivable. Enter the amount of4. Date of note, Enter the amount of short-term andall notes receivable not listed on line 50 and5. Maturity date, long-term prepayments of expensesnot acquired as investments. Attach a6. Repayment terms, attributable to one or more future accountingschedule similar to that requested in the7. Interest rate, periods. Examples include prepayments ofinstructions for line 50. The schedule should8. Security provided by the borrower, rent, insurance, and pension costs, andalso describe the family or business9. Purpose of the loan, and expenses incurred for a solicitationrelationship of the borrower to any officer,10. Description and fair market value of campaign of a future accounting period.director, trustee, key employee, orthe consideration furnished by the lender

substantial contributor of the organization.(for example, cash—$1,000; or 100 shares Line 54a. Investments—
of XYZ, Inc., common stock—$9,000). Notes receivable from loans by a credit Publicly-Traded Securities

union to its members and scholarship loans Enter the book value, which may be marketLine 50b. Receivables From Other by a section 501(c)(3) organization do not value, of securities held as investments.have to be itemized. However, identify theseDisqualified Persons Check the appropriate box to indicateloans as such on a schedule and indicateReport all receivables due from disqualified whether the securities are reported at costthe total amount of such loans that arepersons (as defined under section or fair market value. Publicly tradedoutstanding.4958(f)(1)) and persons described in section securities include common and preferred
4958(c)(3)(B) for the year on line 50b and in For a note receivable from another stocks, bonds (including governmental
a required attached schedule. Do not organization exempt under the same obligations such as bonds and Treasury
include on line 50b, amounts reported on paragraph of section 501(c) as the filing bills), and mutual fund shares that are listed
line 50a. organization, list only the name of the and regularly traded in an over-the-counter

borrower and the balance due. For example, market or on an established exchange andFor a definition of disqualified persons,
a section 501(c)(3) organization would have for which market quotations are published orsee Disqualified Person under General
to provide the full details of a loan to a otherwise readily available.Instruction P, earlier.
section 501(c)(4) organization but would Do not report stock holdings thatReport each receivable separately even
have to provide only the name of the represent 5% or more of the outstandingif more than one loan was made to the same
borrower and the balance due on a note shares of stock of the same class. Instead,person or the same terms apply to all loans.
from a loan to another section 501(c)(3) report them on line 54b. Report dividendsReport advances for the personal use and
organization. and interest from these securities on line 5benefit of the recipient, and receivables

of Part I, Revenue.subject to special terms, or arising from Loans receivable. Enter the gross
nontypical transactions, as separate loans amount of loans receivable, less the Line 54b. Investments—Otherfor each disqualified person that is not a allowance for doubtful accounts, from the

Securitiescurrent or former officer, director, trustee, or normal activities of the filing organization
key employee. For credit unions, report only such as loans by a credit union to its Enter the book value, which may be market
loans, or receivables that are not made on members or scholarship loans by a section value, of securities held as investments that
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are not publicly traded or that represent 5% For interest earned on notes and loans that 64b. For such mortgage, include in the
or more of the outstanding shares of the represent program related investments, above listing, the maturity date of the debt,
same class. Check the appropriate box to report income on line 2. repayment terms, interest rate, and any
indicate whether the securities are reported security provided by the organization.One type of asset reportable on line 58 is
at cost or fair market value. When valuing program-related investments. These are Line 64a does not, however, refer to
securities at fair market value, use investments made primarily to accomplish situations where the organization only has a
commonly accepted valuation methods. an exempt purpose of the filing organization contingent liability, as it would if it were a
(See Regulations section 20.2031-2.) rather than to produce income. guarantor of tax-exempt bonds issued by a

Attach a schedule that lists the securities related entity. Contingent liabilities, such asLine 59. Total Assetsheld at the end of the year. Indicate whether those that arise from guarantees, must be
Enter the total of lines 45 through 58. Thethe securities are listed at cost (including the included as an entry in the separately
amounts on line 59 must equal the amountsvalue recorded at the time of receipt in the attached schedule required for line 64a (but
on line 74 for both the beginning and end ofcase of donated securities) or end-of-year not on line 64a itself).
the year.market value. Do not include amounts

Line 64b. Mortgages and Otherreported on line 46. Line 60. Accounts Payable and
Notes PayableSecurities not publicly traded. Securities Accrued Expenses
Enter the amount of mortgages and otherthat are not publicly traded include Enter the total of accounts payable to notes payable at the beginning and end ofinvestments such as stock in a closely held suppliers and others and accrued expenses, the year. Attach a schedule showing, as ofcompany whose stock is not available for such as salaries payable, accrued payroll the end of the year, the total amount of allsale to the general public or which is not taxes, and interest payable. mortgages payable and, for eachwidely traded.
nonmortgage note payable, the name of theLine 61. Grants PayableAttached schedule. On the attached lender and the other information specified inEnter the unpaid portion of grants andschedule, give the following information for items 2 through 10 of the instructions for lineawards that the organization has made aeach security. 50a. The schedule should also identify thecommitment to pay other organizations or• Description, including the security name relationship of the lender to any officer,individuals, whether or not the commitmentsand the number of shares held. director, trustee, or key employee of thehave been communicated to the grantees.• Book value. organization.• The valuation method that was used (cost Line 62. Deferred Revenue

or end-of-year market value). Line 65. Other LiabilitiesInclude revenue that the organization has
List and show the amount of each liabilityreceived but not yet earned as of theLine 55. Investments—Land,
not reportable on lines 60 through 65. Attachbalance sheet date under its method ofBuildings, and Equipment
a separate schedule if more space isaccounting.Enter the book value (cost or other basis needed.

less accumulated depreciation) of all land, Line 63. Loans From Officers,
buildings, and equipment held for Lines 67 through 69. Net AssetsDirectors, Trustees, and Key
investment purposes, such as rental The Financial Accounting Standards BoardEmployees
properties. Attach a schedule listing these issued Financial Statements of Not-for-ProfitEnter the unpaid balance of loans receivedfixed assets held as investments at the end Organizations (SFAS 117). SFAS 117from current and former officers, directors,of the year. Show for each item or category provides standards for external financialtrustees, and key employees. See thelisted, the cost or other basis, accumulated statements certified by an independentinstructions for Part V-A for the definition ofdepreciation, and book value. Report the accountant for certain types of nonprofitkey employee. For loans outstanding at theincome from these assets on line 6a. organizations. SFAS 117 does not apply toend of the year, attach a schedule that

credit unions, voluntary employees’shows, for each loan, the name and title ofLine 56. Investments—Other
beneficiary associations, supplementalthe lender and the information specified inEnter the amount of all other investment unemployment benefit trusts, sectionitems 2 through 10 of the instructions for lineholdings not reported on line 54a, 54b, or 501(c)(12) cooperatives, and other member50a.55. Attach a schedule, listing and describing benefit or mutual benefit organizations.

each of these investments held at the end of Line 64a. Tax-Exempt Bond
While some states may require reportingthe year. Show the book value for each and Liabilities in accordance with SFAS 117, the IRS doesindicate whether the investment is listed at

Enter the amount of tax-exempt bonds (or not (see General Instruction E). However, acost or end-of-year market value. Report the
other obligations) issued by the organization Form 990, or Form 990-EZ, return preparedincome from these assets on line 7. Do not
on behalf of a state or local governmental in accordance with SFAS 117 will beinclude program-related investments. See
unit, or by a state or local governmental unit acceptable to the IRS.the instructions for line 58.
on behalf of the organization, and for which Organizations that follow SFAS 117. IfLine 57. Land, Buildings, and the organization has a direct or indirect the organization follows SFAS 117, checkliability. Tax-exempt bonds include state orEquipment the box above line 67. Classify and reportlocal bonds and any obligations, includingEnter the book value (cost or other basis net assets in three groups—unrestricted,direct borrowing from a lender, orless accumulated depreciation) of all land, temporarily restricted, and permanentlycertificates of participation, the interest onbuildings, and equipment owned by the restricted—based on the existence orwhich is excluded from the income of theorganization and not held for investment. absence of donor-imposed restrictions andrecipient for federal income tax purposesThis includes any property, plant, and the nature of those restrictions. Show theunder section 103.equipment owned and used by the sum of the three classes of net assets on

For all such bonds and obligationsorganization in conducting its exempt line 73. On line 74, add the amounts on
outstanding at any time during the year,activities. Attach a schedule listing these lines 66 and 73 to show total liabilities and
attach a schedule showing for eachfixed assets held at the end of the year and net assets. This figure should be the same
separate issue: (a) the purpose of the issue;showing, for each item or category listed, as the figure for Total assets on line 59.
(b) the amount of the issue outstanding; andthe cost or other basis, accumulated
(c) the unexpended bond proceeds, if any. Line 67. Unrestricteddepreciation, and book value.
Also indicate whether any portion of any Enter the balances per books of theLine 58. Other Assets, Including bond-financed facility was used by a third unrestricted class of net assets. Unrestricted
party (other than a governmental unit orProgram-Related Investments net assets are neither permanently
section 501(c)(3) organization), and, if so,List and show the book value of each restricted nor temporarily restricted by
state the percentage of space used by thecategory of assets not reportable on lines 45 donor-imposed stipulations. All funds
third party.through 57. If more space is needed, attach without donor-imposed restrictions must be

a schedule (see Attachment under General If the tax-exempt bond or obligation is in classified as unrestricted, regardless of the
Instruction X) and enter the total book value the form of a mortgage, include the amount existence of any board designations or
of all categories of other assets on line 58. of the mortgage on line 64a, and not on line appropriations.
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Give the preferred address at whichLine 68. Temporarily Restricted Line 73. Total Net Assets or Fund
officers, directors, etc., want the InternalBalancesEnter the balance per books for the
Revenue Service to contact them.temporarily restricted class of net assets. For organizations that follow SFAS 117,

Use an attachment if there are moreDonors’ temporary restrictions may require enter the total of lines 67 through 69. For all
persons to list in Part V-A.that resources be used in a later period or other organizations, enter the total of lines

after a specified date (time restrictions), or 70 through 72. Enter the Show all forms of cash and noncash
that resources be used for a specified beginning-of-the-year figure on line 73, compensation received by each listed
purpose (purpose restrictions), or both. column (A), in Part I, line 19. The officer, directors, etc., whether paid currently

end-of-the-year figure on line 73, column (B) or deferred.
Line 69. Permanently Restricted must agree with the figure on line 21 of Part If the organization pays any other

I.Enter the total of the balances for the person, such as a management services
permanently restricted class of net assets. company, for the services provided by anyLine 74. Total Liabilities and NetPermanently restricted net assets are (a) of its officers, directors, trustees, or key

Assets/Fund Balancesassets, such as land or works of art, employees, report the compensation and
donated with stipulations that they be used Enter the total of lines 66 and 73. This other items in Part V-A as if the organization
for a specified purpose, be preserved, and amount must equal the amount for total had paid the officers, directors, etc., directly.
not be sold or (b) assets donated with assets reported on line 59 for both the Also see Ann. 2001-33, 2001-17 I.R.B.
stipulations that they be invested to provide beginning and end of the year. 1137.
a permanent source of income. The latter A failure to fully complete Part V-A can
result from gifts and bequests that create subject both the organization and the
permanent endowment funds. Parts IV-A and IV-B— individuals responsible for such failure to

penalties for filing an incomplete return. SeeReconciliation StatementsOrganizations that do not follow SFAS General Instruction K. In particular, enteringUse these reconciliation statements to117. If the organization does not follow the phrase on Part V-A, “Informationreconcile the differences between theSFAS 117, check the box above line 70 and available upon request,” or a similar phrase,revenue and expenses shown on thereport account balances on lines 70 through is not acceptable.organization’s audited financial statements72. Report net assets or fund balances on
prepared in accordance with SFAS 117 and The organization may also provide anline 73. Complete line 74 to report the sum
the revenue and expenses shown on the attachment to explain the entire 2006of the total liabilities and net assets.
organization’s Form 990. compensation package for any person listed

in Part V-A.Some states that accept Form 990, or If the organization did not receive anForm 990-EZ, as their basic reporting form Each person listed in Part V-A shouldaudited financial statement for 2006 (or themay require a separate statement of report the listed compensation on his or herfiscal year for which it is completing thischanges in net assets/fund balances. See income tax return unless the CodeForm 990) and prepared the return inGeneral Instruction E. specifically excludes any of the paymentsaccordance with SFAS 117, it does not need
from income tax. See Pub. 525 for details.to complete Parts IV-A or IV-B and shouldLine 70. Capital Stock, Trust Key employee. A key employee is anyinstead enter “N/A” on line a of each Part.

Principal, or Current Funds person having responsibilities, powers, or
These two Parts do not have to be influence similar to those of officers,For corporations, enter the balance per completed on group returns. directors, or trustees. The term includes thebooks for capital stock accounts. Show par

chief management and administrativeOn line d1 of Parts IV-A and IV-B,or stated value (or for stock with no par or
officials of an organization (such as aninclude only those investment expensesstated value, total amount received upon
executive director or chancellor).netted against investment income in theissuance) of all classes of stock issued and,

revenue portion of the organization’s auditedas yet, uncancelled. For trusts, enter the A chief financial officer and the officer in
financial statements. Do not includeamount in the trust principal or corpus charge of the administration or program
program-related investment expenses oraccount. For organizations continuing to use operations are both key employees if they
other expenses reported as program servicethe fund method of accounting, enter the have the authority to control the
expenses in the audited statement offund balances for the organization’s current organization’s activities, its finances, or
activities.restricted and unrestricted funds. both.

Column (A)Line 71. Paid-In or Capital Surplus,
Part V-A — Current Officers, Report the name and address of eachor Land, Bldg., and Equipment

person who was a current officer, director,Directors, Trustees, and KeyFund trustee, or key employee (defined above),EmployeesEnter the balance per books for all paid-in during the tax year or, if using the calendar
capital in excess of par or stated value for all List each person who was a current officer, year, at any time during the calendar year or
stock issued and uncancelled. If director, trustee, or key employee (defined tax year.
stockholders or others gave donations that below) of the organization or disregarded

Column (B)the organization records as paid-in capital, entity described in Regulations sections
include them here. Report any current-year In column (B), a numerical estimate of the301.7701-1 through 301.7701-3 at any time
donations the organization included on line average hours per week devoted to theduring the year even if they did not receive
71 in Part I, line 1. Enter the fund balance position is required for a complete answer.any compensation from the organization.
for the land, building, and equipment fund Statements such as “as needed,” “as

For purposes of reporting all amounts inon this line. required,” or “40+” are unacceptable.
columns (B) through (E) in Part V-A, either

Column (C)use the organizations tax year, or theLine 72. Retained Earnings or
calendar year ending within such tax year. For each person listed, report salary, fees,Accumulated Income, Endowment,

bonuses, and severance payments paid.Enter a zero in columns (B), (C), (D), oror Other Funds Include current-year payments of amounts(E) if no hours were entered in column (B)For corporations, enter the balance in the reported or reportable as deferredand no compensation, contributions,retained earnings, or similar account, minus compensation in any prior reporting period.expenses and other allowances were paidthe cost of any corporate treasury stock. For during the reporting period, or deferred for Column (D)trusts, enter the balance per books in the payment to a future reporting period.accumulated income or similar account. For Include in this column all forms of deferred
those organizations using fund accounting, Aid in the processing of the compensation and future severance
enter the total of the fund balances for the organization’s return by grouping together, payments (whether or not funded; whether
permanent and term endowment funds as preferably at the end of its list, those who or not vested; and whether or not the
well as balances of any other funds not received no compensation. Be careful not to deferred compensation plan is a qualified
reported on lines 70 and 71. repeat names. plan under section 401(a)). Include also

-34- Specific Instructions for Form 990



Page 35 of 57 Instructions for Form 990 and Form 990-EZ 10:30 - 17-JAN-2007

The type and rule above prints on all proofs including departmental reproduction proofs. MUST be removed before printing.

payments to welfare benefit plans on behalf the Volunteer exception to Relationship 2 3. Certain 35% controlled entities
of the officers, directors, etc. Such plans applies, report the following information, but (defined as disqualified persons under
provide benefits such as medical, dental, life do not report compensation paid by the section 4958(f)(1)(C)).
insurance, severance pay, disability, etc. related organization(s).

Ownership. The term ownership isReasonable estimates may be used if a. The name of the officer, director, etc., holding (directly or indirectly) 50% or moreprecise cost figures are not readily available. receiving compensation from a related of the voting power in a corporation, profitsorganization(s);Unless the amounts were reported in interest in a partnership, or beneficial
b. The name and EIN of each relatedcolumn (C), report, as deferred interest in a trust.

organization that provided suchcompensation in column (D), salaries and Control. The term control is having 50%compensation; andother compensation earned during the or more of the voting power in a governingreporting period, but not yet paid by the date c. A description of the relationship body, or the power to appoint 50% or morethe organization files its return. between the organization and the related of an organization’s governing body, or the
organization(s). power to approve an organization’s budgetsColumn (E)

or expenditures (an effective veto powerEnter both taxable and nontaxable fringe Reporting compensation. Report over the organization’s budgets andbenefits (other than de minimis fringe compensation paid by a related organization expenditures). Also, control can be indirectbenefits described in section 132(e)). for only that time period during which a by owning or controlling anotherInclude expense allowances or relationship existed between the organization with such power.reimbursements that the recipients must organization and the related organization. The term governing body is defined byreport as income on their separate income Report compensation paid by a related the relevant state law. Generally, thetax returns. Examples include amounts for organization in the same period (either governing body of a corporation is its boardwhich the recipient did not account to the calendar or fiscal year) as the organization of directors and the governing body of aorganization or allowances that were more reports compensation it paid. trust is its board of trustees.than the payee spent on serving the
Definition of related organization.organization. Include payments made under Reporting exceptions. The following
Organizations may be related in severalindemnification arrangements, the value of exceptions apply:
ways; the relationships are not mutuallythe personal use of housing, automobiles, or • Bank or financial institution trustee
exclusive. Related organizations areother assets owned or leased by the exception. If the organization and the other
tax-exempt or taxable organizations relatedorganization (or provided for the organization are related only because they
to the tax-exempt organization in one ororganization’s use without charge), as well are both controlled or substantially
more of the following ways.as any other taxable and nontaxable fringe influenced by a common trustee that is a

benefits. See Pub. 525 for more information. bank or financial institution, the organization• Relationship 1. One organization owns
does not need to report either theor controls the other organization.

Line 75b. Business Relationships relationship or the trustee’s compensation• Relationship 2. The same person(s)
For a definition of family and business from the related organization.owns or controls both organizations.
relationships, see line 51 of these • Common independent contractor• Relationship 3. The organizations have a
instructions. exception. If an independent contractorrelationship as supporting and supported

listed in Schedule A, Part II-A or II-B doesorganizations under section 509(a)(3) (seeLine 75c. Compensation from not exercise substantial influence, asExample 1, later).Related Organizations defined above, over either the organization• Relationship 4. The organizations use a
or the related organization, the organizationAnswer “Yes,” to this question if any of the common paymaster. For a definition of
does not need to report either theorganization’s listed officers, directors, common paymaster and illustrated
relationship or the independent contractor’strustees, key employees, highest examples, see Regulations section
compensation from the related organization.compensated employees, or highest 31.3121(s)-1(b).
However, this exception does not apply to acompensated professional or other • Relationship 5. The other organization management services company thatindependent contractors received aggregate pays part of the compensation that the performs for the organization functionscompensation amounts of $50,000 or more organization would otherwise be similar to those of president, chief executivefrom the organization and all related contractually obligated to pay (see Example officer, chief operating officer, treasurer ororganizations (as defined below). For this 2, later). chief financial officer. Compensation paid bypurpose, compensation includes any • Relationship 6. The organizations are a related organization to such aamount that would be reportable in columns

partners in a partnership or members in an management company must be reported by(C), (D), and (E) of Form 990, Part V-A, if
LLC or other joint venture (other than a the organization unless another exceptionprovided by the organization.
publicly traded partnership as defined in applies. See Examples 5 and 6 later.Required attachment. If the organization section 7704(b)). • Volunteer exception. If Relationship 2 isanswered “Yes,” it must attach a schedule • Relationship 7. The organizations met only because the same individualsthat lists, for each officer, director, trustee, conduct joint programs or share facilities or control both the tax-exempt organizationkey employee, highest compensated employees. and a for-profit organization that is notemployee, or highest compensated • Relationship 8. One or more persons owned or controlled directly or indirectly byprofessional or other independent exercise substantial influence over both one or more tax-exempt organizations, andcontractor, the information requested in 1 organizations (see Example 3, later). For none of the Relationships described in 1 orand 2, below. purposes of this relationship, to determine if 3 through 6 are met, then the tax-exempt

1. For Relationships 1 through 6, a person exercises substantial influence organization does not have to report the
provide: over an organization, use the rules stated in compensation from the for-profit

section 4958(f)(1) and Regulations sectiona. The name of the officer, director, etc., organization of any persons serving the
53.4958-3 (treating the organization asreceiving compensation from a related tax-exempt organization as a volunteer
though it were an applicable tax-exemptorganization or organizations; without compensation (see Example 4,
organization under section 4958(e)).b. The name and EIN of each related later).

organization that provided the
Providing information onSubstantial influence. The followingcompensation;
compensation received from relatedpersons are considered to exercisec. A description of the relationship
organizations does not violate thesubstantial influence over the organization:

TIP
between the organization and the related

disclosure provisions of section 7216(a).1. The organization’s directors, trustees,organization(s); and
See also section 6033(a)(1).chief executive officer, and chief financiald. The amount of compensation each
Examples illustrating relationships.officer (see Regulations sectionrelated organization provided. Use the same

53.4958-3(c)),format as required by columns (C) through Example 1. X, a hospital auxiliary,
2. Certain family members (defined as(E) of Part V-A. raises funds for Hospital Y. Z, another

disqualified persons under section2. If the organizations are related only hospital auxiliary, coordinates the efforts of
4958(f)(1)(B)) of disqualified individuals, andby Relationship 7 and/or Relationship 8, or if Hospital Y’s volunteer staff. Both X and Z
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are supporting organizations of Hospital Y Organizations A and B are related under listed former officer, director, etc., whether
and are considered related organizations to Relationship 1 because A controls B. paid currently or deferred.
Hospital Y. Hospital Y is also considered a If the organization pays any otherOrganization A contracts with Company
supported organization of the auxiliaries. person, such as a management servicesY for janitorial services. Company Y is listed

company, for the services provided by anyas one of Organization A’sHospital Y must report (in an attachment
of its former officers, directors, trustees, orhighest-compensated independentto line 75c) the compensation, if any, paid
key employees, report the compensationcontractors. Organization B also contractsby each of the auxiliaries to the officers,
and other items in Part V-A as if thewith Company Y for janitorial services.directors, trustees, or key employees listed
organization had paid the former officers,Company Y is not a 35% controlled entity ofin the hospital’s Form 990, Part V-A, or
directors, etc., directly.a disqualified person for organization A orhighest-compensated employees listed in

Organization B. So, Company Y is listed inthe hospital’s Schedule A, Part I, or A failure to fully complete Part V-B can
Organization A’s Schedule A, Part II-B, andhighest-compensated professional or other subject both the organization and the
Company Y also receives compensationindependent contractors listed in the individuals responsible for such failure to
from Organization B, which is related tohospital’s Schedule A, Part II-A or II-B. Both penalties for filing an incomplete return. See
Organization A.X and Z must report (in an attachment to General Instruction K. In particular, entering

line 75c) the compensation, if any, paid by the phrase on Part V-B, “InformationHowever, Company Y meets the
Hospital Y to an officer, director, etc., of the available upon request,” or a similar phrase,requirements of the Common independent
auxiliary. is not acceptable.contractor exception, earlier. Company Y is

not considered to exercise substantial The organization may also provide anExample 2. Bob, a key employee of
influence over either Organization A or attachment to explain the entire 2006Organization B, a 501(c)(4) social welfare
Organization B if they were applicable compensation package for any person listedorganization, conducts fundraising among
tax-exempt organizations within the in Part V-B.Organization B’s members, with the
meaning of section 4958(e). Because of theproceeds going to Organization A, a Each person listed in Part V-B shouldCommon independent contractor exception501(c)(3) public charity, to carry out disaster report the listed compensation on his or herearlier, the relationship between Company Yrelief. The Chief Executive Officers (CEOs) income tax return unless the Codeand Organization B, and Company Y’sof Organizations A and B agree that specifically excludes any of the paymentscompensation from Organization B for suchOrganization A will pay a portion of Bob’s from income tax. See Pub. 525 for details.janitorial services is not reported bysalary for a period of time in recognition of
Organization A. Column (A)Bob’s role in the fundraising assistance of

Organization B. Because Organization A is None of Organization A’s officers, Report the name and address of each
paying to Bob a portion of Bob’s directors, etc., receive compensation from person who was a former officer, director,
compensation that Organization B would Organization B. In conclusion, Organization trustee, or key employee (defined in Part
otherwise be contractually committed to pay, A does not report its relationship with V-A) at any time during the calendar year.
Organizations A and B are related Organization B in an attachment to line 75c, Column (B)organizations for Form 990 reporting and Organization A answers “No” on line

In column (B), report all secured andpurposes. Organization B must report the 75c.
unsecured loans and salary advances topayment from Organization A to Bob in an Example 6. The facts are the same as in
former officers, directors, trustees and keyattachment to line 75c. Example 5, except that one of Organization
employees.A’s officers, Sue, receives compensationExample 3. Tom is a trustee of

from Organization B. Organization A mustOrganization A, a tax-exempt organization, Column (C)
report in an attachment to line 75c itsand the CEO of Organization B, a for-profit For each person listed, report salary, fees,
relationship with Organization B, and Sue’staxable organization wholly owned by Tom. bonuses, and severance payments paid.
compensation from Organization B forTom is considered to exercise substantial Include current-year payments of amounts
services provided to Organization B. Eveninfluence over both organizations. So, reported or reportable as deferred
though Organization A must report Sue’sRelationship 8 is met. If no other relationship compensation in any prior year.
compensation from Organization B,is met, then Tom’s compensation from
Organization A does not report Company Column (D)Organization B is not reported in an
Y’s compensation from Organization Battachment to line 75c of Organization A’s Include in this column all forms of deferred
because of the Common independentForm 990, however Organization A is compensation and future severance
contractor exception.required to report the name and EIN of payments (whether or not funded; whether

Organization B, and a description of the or not vested; and whether or not the
relationship between the two organizations deferred compensation plan is a qualifiedPart V-B. Former Officers,in the line 75c attachment. plan under section 401(a)). Include also

Directors, Trustees, and Key payments to welfare benefit plans on behalfExample 4. The facts are the same as in
of the officers, directors, etc. Such plansEmployees That ReceivedExample 3, except that Tom is the sole
provide benefits such as medical, dental, lifetrustee of both organizations. So, Compensation or Other insurance, severance pay, disability, etc.Organizations A and B are related under Benefits Reasonable estimates may be used ifRelationship 2 because they are controlled
precise cost figures are not readily available.List each former officer, director, trustee,by the same person. In this situation, Tom’s

and key employee (as defined in Part V-A) Unless the amounts were reported incompensation from Organization B (as well
of the organization or disregarded entity column (C), report, as deferredas the name and EIN of Organization B, and
described in Regulations sections compensation in column (D), salaries anda description of the relationship between the
301.7701-1 through 301.7701-3 that other compensation earned during thetwo organizations) is reported in an
received compensation or other benefits period covered by the return, but not yetattachment to line 75c of Organization A’s
during the reporting year. paid by the date the organization files itsForm 990.

return.For purposes of reporting all amounts inHowever, if Tom serves Organization A
columns (B) through (E) in Part V-B, eitherwithout compensation and none of the other Column (E)use the organization’s tax year, or therelationships described in 1 or 3 through 6 Enter both taxable and nontaxable fringecalendar year ending within such tax year.are met, then because of the Volunteer benefits (other than de minimis fringeGive the preferred address at whichexception, Tom’s compensation from benefits described in section 132(e)).these former officers, directors, etc., wantOrganization B is not reported by Include expense allowances orthe Internal Revenue Service to contactOrganization A. However, the relationship reimbursements that the recipients mustthem.between Organization A and Organization B report as income on their separate income

must be reported. Use an attachment if there are more tax returns. Examples include amounts for
persons to list in Part V-B.Example 5. Organization A is filing its which the recipient did not account to the

Form 990. Organization B is a taxable Show all forms of cash and noncash organization or allowances that were more
subsidiary of Organization A; so, compensation or benefits received by each than the payee spent on serving the
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organization. Include payments made under and the Form 990-T filing requirements for Also, disregard affiliation with any
indemnification arrangements, the value of section 501(c), (e), (f), (k), and (n) statewide or nationwide organization. Thus,
the personal use of housing, automobiles, or organizations having such income. the civic organization in the above example
other assets owned or leased by the would still answer “No” on line 80a even if itForm 990-T is not a substitute for Form
organization (or provided for the belonged to a state or national federation of990. Report on Form 990, or Form 990-EZ,
organization’s use without charge), as well similar organizations. A local labor unionitems of income and expense that are also
as any other taxable and nontaxable fringe whose members are also members of areported on Form 990-T when the
benefits. See Pub. 525 for more information. national labor organization would answerorganization is required to file both forms.

“No” on line 80a.
All tax-exempt organizations must

Line 81. Expenditures For PoliticalPart VI—Other Information pay estimated taxes with respect to
Purposestheir unrelated business income if• Section 501(c)(3) organizations and CAUTION

!
they expect their tax liability to be $500 orsection 4947(a)(1) nonexempt charitable

Political organizations described inmore. Use Form 990-W to compute this tax.trusts must also complete and attach a
section 527 are not required toSchedule A (Form 990 or 990-EZ) to their Line 79. Liquidation, Dissolution, answer this question.CAUTION

!
Form 990 or Form 990-EZ. See General Termination, or SubstantialInstruction D for information on Schedule A A political expenditure is one intended toContraction(Form 990 or 990-EZ). influence the selection, nomination, election,

For a complete liquidation of a corporation• Answer “Yes,” or “No,” to each applicable or appointment of anyone to a federal, state,
or termination of a trust, check the Finalquestion. or local public office, or office in a political
return box in the heading on page 1 of the organization, or the election of PresidentialLine 76. Change in Activities form. If there was a liquidation, dissolution, or Vice Presidential electors. It does not

Attach a statement to explain any changes termination, or substantial contraction, matter whether the attempt succeeds.
during the past three years in the activities attach a statement explaining what took An expenditure includes a payment,the organization conducts to further its place. distribution, loan, advance, deposit, or gift ofexempt purpose, or in the methods of On the attached statement, show money, or anything of value. It also includesconducting these activities. However, if a whether the assets have been distributed a contract, promise, or agreement to makechange has been reported to the IRS on a and the date of distribution. Also attach a an expenditure, whether or not legallypreviously filed attachment, do not report the certified copy of any resolution, or plan of enforceable.change again. An activity previously listed liquidation or termination, etc., with all All section 501(c) organizations. Anas current or planned in the organization’s amendments or supplements not already exempt organization that is not a politicalapplication for recognition of exemption filed. In addition, attach a schedule listing organization must file Form 1120-POL if it isdoes not have to be reported unless the the names and addresses of all persons treated as having political organizationmethod of conducting such activity has who received the assets distributed in taxable income under section 527(f)(1).changed. Also, include any major program liquidation or termination, the kinds of assets
activities that are being discontinued. If a section 501(c) organizationdistributed to each one, and each asset’s

establishes and maintains a sectionfair market value.Line 77. Changes In Organizing or 527(f)(3) separate segregated fund, it is the
A substantial contraction is a partialGoverning Documents fund’s responsibility to file its own Form

liquidation or other major disposition ofAttach a conformed copy of any changes to 1120-POL if the fund meets the Form
assets except transfers for full considerationthe articles of incorporation, or association, 1120-POL filing requirements. Do not
or distributions from current income.constitution, trust instrument, or other include the segregated fund’s receipts,

A major disposition of assets is anyorganizing document, or to the bylaws or expenditures, and balance sheet items on
disposition for the tax year that is:other governing document. the Form 990, or Form 990-EZ, of the

section 501(c) organization that establishes1. At least 25% of the fair market valueA conformed copy is one that agrees
and maintains the fund. When answeringof the organization’s net assets at thewith the original document and all
questions 81a and 81b on its Form 990, thisbeginning of the tax year; oramendments to it. If the copies are not
section 501(c) organization should disregard2. One of a series of related dispositionssigned, they must be accompanied by a
the political expenses and Form 1120-POLbegun in earlier years that add up to at leastwritten declaration signed by an officer
filing requirement of the segregated fund.25% of the net assets the organization hadauthorized to sign for the organization,

at the beginning of the tax year when the However, when a section 501(c)certifying that they are complete and
first disposition in the series was made. organization transfers its own funds, to aaccurate copies of the original documents.
Whether a major disposition of assets took separate segregated section 527(f)(3) fundPhotocopies of articles of incorporation
place through a series of related for use as political expenses, the 501(c)showing the certification of an appropriate
dispositions depends on the facts in each organization must report the transferredstate official do not have to be accompanied
case. funds as its own political expenses on itsby such a declaration. See Rev. Proc.

Form 990 or Form 990-EZ.68-14, 1968-1 C.B. 768, for details. When a See Regulations section 1.6043-3 for Section 501(c)(3) organizations. A sectionnumber of changes are made, attach a copy special rules and exceptions. 501(c)(3) organization will lose itsof the entire revised organizing instrument
tax-exempt status if it engages in politicalLine 80. Relation To Otheror governing document.
activity.OrganizationsHowever, if the exempt organization

A section 501(c)(3) organization mustchanges its legal structure, such as from a Answer “Yes” if most (more than 50%) of the
pay a section 4955 excise tax for anytrust to a corporation, it must file a new organization’s governing body, officers,
amount paid or incurred on behalf of, or inexemption application to establish that the directors, trustees, or membership are also
opposition to, any candidate for public office.new legal entity qualifies for exemption. officers, directors, trustees, or members of
The organization must pay an additionalany other organization.Line 78. Unrelated Business excise tax if it fails to correct the expenditureDisregard any coincidental overlap ofIncome timely.membership with another organization; that

Political organizations described in section A manager of a section 501(c)(3)is, when membership in one organization is
527 are not required to answer this organization who knowingly agrees to anot a condition of membership in another
question. political expenditure must pay a sectionorganization. For example, assume that a

4955 excise tax, unless the agreement isCheck “Yes” on line 78a if the majority of the members of a section
not willful and there is reasonable cause. Aorganization’s total gross income from all of 501(c)(4) civic organization also belong to a
manager who does not agree to a correctionits unrelated trades and businesses is local chamber of commerce described in
of the political expenditure may have to pay$1,000 or more for the year. Gross income section 501(c)(6). The civic organization
an additional excise tax.is the amount of gross receipts less the cost should answer “No” on line 80a if it does not

of goods sold. See Pub. 598 for a require its members to belong to the When a section 501(c)(3) organization
description of unrelated business income chamber of commerce. promotes a candidate for public office (or is
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used or controlled by a candidate or Special rules treat affiliated socialLine 85. Section 501(c)(4), (5), or
prospective candidate), amounts paid or welfare organizations, agricultural(6) Organizations
incurred for the following purposes are and horticultural organizations, andCAUTION

!
Reporting membership dues, lobbying,political expenditures: business leagues as parts of a single
and political expenses under section organization for purposes of meeting the• Remuneration to such individual (a
6033(e). Only certain organizations that are nondeductible dues exception. See Rev.candidate or prospective candidate) for
tax-exempt under: Proc. 98-19.speeches or other services; • Section 501(c)(4) (social welfare• Travel expenses of such individual; Exception 2. Section 6033(e)(1) $2,000organizations), in-house lobbying exception. (Check• Expenses of conducting polls, surveys, or • Section 501(c)(5) (agricultural and

“Yes” for line 85b.) An organization satisfiesother studies, or preparing papers or other horticultural organizations), or
the $2,000 in-house lobbying exception if it:material for use by such individual; • Section 501(c)(6) (business leagues)• Expenses of advertising, publicity, and 1. Did not receive a waiver for proxy taxare subject to (a) the section 6033(e) notice

fundraising for such individual; and owed for the prior year.and reporting requirements, and (b) a
2. Did not make any political• Any other expense that has the primary potential proxy tax. These organizations

expenditures or foreign lobbyingeffect of promoting public recognition or must report their total lobbying expenses,
expenditures during the 2006 reporting year,otherwise primarily accruing to the benefit of political expenses, and membership dues,

3. Made lobbying expenses during thesuch individual. or similar amounts, on line 85 of Form 990.
2006 reporting year consisting only ofSection 6033(e) notice and reportingAn organization is effectively controlled in-house direct lobbying expenses totalingrequirements and proxy tax. Sectionby a candidate or prospective candidate $2,000 or less, but excluding:6033(e) requires certain section 501(c)(4),only if such individual has a continuing, a. Any allocable overhead expenses,(5), and (6) organizations to tell theirsubstantial involvement in the day-to-day andmembers what portion of their membershipoperations or management of the b. All direct lobbying expenses of anydues were allocable to the political ororganization. local council regarding legislation of directlobbying activities of the organization. If an
interest to the organization or its members.A determination of whether the primary organization does not give its members this

purpose of an organization is promoting the information, then the organization is subject
Dues notices. An organization thatcandidacy or prospective candidacy of an to a proxy tax. The tax is reported on Form
checked “No” for both lines 85a and 85b,individual for public office is made on the 990-T.
and is thus responsible for reporting on linebasis of all the facts and circumstances. See However, if the organization meets 85c through 85h, must send dues notices tosection 4955 and Regulations section Exception 1 or 2, it is excluded from the its members at the time of assessment or53.4955. notice, reporting, and proxy tax payment of dues, unless the organization

requirements of section 6033(e). See also chooses to pay the proxy tax instead ofUse Form 4720 to figure and report the
Rev. Proc. 98-19, 1998-1 C.B. 547. informing its members of the nondeductibleexcise taxes.
Exception 1. Section 6033(e)(3) exception portion of its dues. These dues notices must
for organizations whose dues are reasonably estimate the dues allocable toLine 82. Donated Services Or
nondeductible. (Check “Yes” for line 85a.) the nondeductible lobbying and politicalFacilities

expenditures reported on line 85d.1. All organizations exempt from taxBecause Form 990, or Form 990-EZ, is
under section 501(a), other than sectionopen to public inspection, the organization

IF . . . THEN . . .501(c)(4), (5), and (6) organizations.may want the return to show contributions
2. Local associations of employees’ andthe organization received in the form of

veterans’ organizations described in section The organization’s The organization must:donated services or the use of materials,
lobbying and political (a) Allocate all501(c)(4), but not section 501(c)(4) socialequipment, or facilities at less than fair
expenses are more than membership dues to itswelfare organizations.rental value. If so, and if the organization’s
its membership dues for lobbying and political3. Labor unions and other laborrecords either show the amount and value of
the year, activities, andorganizations described in section 501(c)(5),such items or give a clearly objective basis

(b) Carry forward anybut not section 501(c)(5) agricultural andfor an estimate, the organization may excess lobbying andhorticultural organizations.choose to enter this optional information on political expenses to the4. Section 501(c)(4), (5), and (6)line 82b. The IRS does not require any next tax year.organizations that receive more than 90% oforganization to keep such records.
their dues from:However, do not include the value of such The organization: The organization need

a. Section 501(c)(3) organizations,items in Part I or II, or in the expense (a) Had only de minimis not disclose to its
b. State or local governments,column in Part III. The organization may in-house expenses membership the
c. Entities whose income is exempt fromindicate the value of donated services or ($2,000 or less) and no allocation of dues, etc.,

tax under section 115, oruse of materials, equipment, or facilities in other nondeductible to its lobbying and
d. Organizations described in 1 throughPart III in the narrative description of lobbying or political political activities.

3, above.program services rendered. See the expenses; or
5. Section 501(c)(4) and (5)instructions for Part III.

organizations that receive more than 90% of (b) Paid a proxy tax,
their annual dues from: instead of notifying itsLine 83a. Public Inspection

members on theRequirements a. Persons,
allocation of dues tob. Families, orAnswer “Yes” only if the organization lobbying and politicalc. Entities,complied with its public inspection expenses*; orwho each paid annual dues of $91 or less inobligations described in General Instruction

2006 (adjusted annually for inflation). SeeM. (c) Established thatRev. Proc. 2005-70, 2005-47 I.R.B. 979. substantially all of its
6. Any organization that receives aLine 83b. Disclosure Requirements membership dues, etc.,

private letter ruling from the IRS stating that are not deductible byFor Quid Pro Quo Contributions
the organization satisfies the section members.See General Instruction L. 6033(e)(3) exception.

*Such as political campaign or grassroots lobbying7. Any organization that keeps records
expenses.Line 84a. Solicitations of to substantiate that 90% or more of its

Contributions members cannot deduct their dues (or
All organizations that qualify under section similar amounts) as business expenses Members of the organization cannot take
170(c) to receive contributions that are whether or not any part of their dues are a trade or business expense deduction on
deductible as charitable contributions for used for lobbying purposes. their tax returns for the portion of their dues,
federal income tax purposes, enter “N/A.” 8. Any organization that is not a etc., allocable to the organization’s lobbying
See General Instruction L. membership organization. and political activities.
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Proxy tax. Alternative gross-up method. Example: Ratio method. X Organization
• Disregard labor hours, and incurred:

IF . . . THEN . . . • Costs of clerical or support personnel 1. 6,000 labor hours for all activities,
(other than lobbying personnel). 2. 3,000 labor hours for lobbying

The organization’s The organization is activities (three employees),Third-party costs are those paid to:actual lobbying and liable for a proxy tax on 3. $300,000 for operational costs, and• Outside parties for conducting lobbyingpolitical expenses are the excess and reports it 4. No third-party lobbying costs.activities,more than it estimated on Form 990-T. • Dues paid to another membershipin its dues notices,
organization that were declared to be

X Organization allocated its lobbying costsnondeductible lobbying expenses, andThe organization: All the members’ dues as follows:• Travel and entertainment costs for(a) Elects to pay the remain eligible for a
lobbying activities.proxy tax, and section 162 trade or Lobbying

labor hrs.(b) Chooses not to give business expense Direct contact lobbying is a:
3,000its members a notice deduction. × $300,000 + 0 = $150,000• Meeting, 6,000allocating dues to • Telephone conversation,
Total labor Total Allocable Costslobbying and political • Letter, or hrs. costs of third-party allocable toactivities, • Similar means of communication that is operations costs lobbying

activitieswith a:
The organization: The IRS may permit a

1. Legislator (other than a local(a) Makes a reasonable waiver of the proxy tax. Examples: Gross-up method andlegislator), orestimate of dues Alternative gross-up method.2. Covered executive branch officialallocable to A and B are employees of Y Organization.and that otherwise qualifies as a lobbyingnondeductible lobbying 1. A’s activities involve significantactivity.and political activities,
judgment with respect to lobbying activities.and Treat all hours spent by a person in 2. A’s basic lobbying labor costs(b) Agrees to adjust its connection with direct contact lobbying as (excluding employee benefits) are $50,000.estimate in the following labor hours allocable to lobbying activities. 3. B performs clerical and supportyear*.
activities for A.Do not treat the hours spent by a person*A facts and circumstances test determines whether or 4. B’s labor costs (excluding employeewho engages in research and othernot a reasonable estimate was made in good faith.
benefits) in support of A’s activities arebackground activities related to direct
$15,000.contact lobbying, but who makes no directAllocation of costs to lobbying activities 5. Allocable third-party costs arecontact with a legislator, or coveredand influencing legislation. An $100,000.executive branch official, as direct contactorganization that is subject to the lobbying lobbying.disclosure rules of section 6033(e) must use If Y Organization uses the gross-up

De minimis rule. If less than 5% of aa reasonable allocation method to determine method to allocate its lobbying costs, Y
person’s time is spent on lobbying activities,its total costs of its direct lobbying activities; multiplies 175% times its basic labor costs
and there is no direct contact lobbying, anthat is, costs to influence: (excluding employee benefits) for all of the
organization may treat that person’s time• Legislation, and lobbying of its personnel and adds its
spent on lobbying activities as zero.• The actions of a covered executive allocable third-party lobbying costs as

branch official through direct communication follows:Influencing legislation is:
(for example, President, Vice President, or • Any attempt to influence legislation
cabinet-level officials, and their immediate 175% × $65,000 + $100,000 = $213,750through a lobbying communication; and
deputies) (sections 162(e)(1)(A) and (D)). Basic lobbying labor Allocable Costs allocable• All activities, such as research and

costs of A + B third-party costs to lobbyingReasonable methods of allocating costs coordination for the purpose of making or
activitiesto direct lobbying activities include, but are supporting a lobbying communication, even

If Y Organization uses the alternativenot limited to: if not yet made.
gross-up method to allocate its lobbying• The ratio method,

A lobbying communication is any costs, Y multiplies 225% times its basic• The gross-up and alternative gross-up
communication with any member or labor costs (excluding employee benefits)methods, and
employee of a legislative body, or any other for all of the lobbying hours of its lobbying• A method applying the principles of
government official participating in the personnel and adds its third-party lobbyingsection 263A.
formulation of the legislation that: costs as follows:See Regulations sections 1.162-28 and • Refers to specific legislation and reflects a

1.162-29 and the special rules and 225% × $50,000 +  $100,000 = $212,500view on that legislation, or
definitions for these allocation methods Basic lobbying labor Allocable Costs allocable• Provides support for views in a prior
given below. costs of A third-party costs to lobbyinglobbying communication.

activitiesAn organization that is subject to the Purpose for engaging in an activity islobbying disclosure rules of section 6033(e) Section 263A cost allocation method.based on all the facts and circumstances. Ifmust also determine its total costs of: The examples that demonstrate this methodan organization’s lobbying communication• De minimis in-house lobbying, are found in Regulations section 1.162-28(f).was for a lobbying and a nonlobbying• Grassroots lobbying, and purpose, the organization must make a• Political activities. Line 85a. Section 6033(e)(3)reasonable allocation of costs to influencingThere are no special rules related to Exception For Nondeductible Dueslegislation.determining these costs.
If the organization meets any of the criteriaCorrection of prior year lobbyingAll methods. For all the allocation of Exception 1 in the line 85 instructions,costs. If in a prior year, an organizationmethods, include labor hours and costs of answer “Yes” to question 85a. By doing so,treated costs incurred for a future lobbyingpersonnel whose activities involve the organization is declaring thatcommunication as a lobbying cost tosignificant judgment with respect to lobbying substantially all of its membership duesinfluence legislation, but after theactivities (lobbying personnel). were nondeductible. Skip lines 85b throughorganization filed a timely return, it appears
85h.the lobbying communication will not beSpecial rules and definitions. made under any foreseeable circumstance, Line 85b. In-House LobbyingRatio and gross-up methods. the organization may apply these costs to
Expenditures1. May use even if volunteers conduct reduce its current year’s lobbying costs, but

activities. not below zero. The organization may carry An organization is exempt from the notice,
2. May disregard labor hours and costs forward any amount of the costs not used to reporting, and proxy tax liability rules of

of clerical or support personnel (other than reduce its current year’s lobbying costs to section 6033(e) if it meets Exception 2, the
lobbying personnel) under the ratio method. subsequent years. $2,000 in-house lobbying exception. Both
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exceptions are discussed in the instructions If the amount on line 85c (dues, etc.) isLine 85d. Lobbying and Political
for line 85. greater than the amount on line 85dExpenditures

(lobbying & political expenses), then:Include on line 85d the total amount ofAn organization should answer “Yes” to
expenses paid or incurred during the 2006question 85b if it met all of the requirements Line 85d (lobbying & political expenses)reporting year in connection with:of Exception 2. Skip lines 85c through 85h. Less

1. Influencing legislation;If the organization’s in-house direct Line 85e (dues shown in notices)2. Participating or intervening in anylobbying expenditures during the 2006
political campaign on behalf of (or in Equalsreporting year were $2,000 or less, but the
opposition to) any candidate for any publicorganization also paid or incurred other Line 85f (taxable lobbying & political expenses)office;lobbying or political expenditures during the

3. Attempting to influence any segment2006 reporting year, or received a waiver for If the amount on line 85c (dues, etc.) isof the general public with respect toproxy tax owed for the prior year, it should less than the amount on line 85d (lobbying &elections, legislative matters, oranswer “No” to question 85b and complete political expenses), then:referendums; orlines 85c through 85h. However, the $2,000
4. Communicating directly with aor less of in-house direct lobbying Line 85c (dues, etc.)

covered executive branch official in anexpenditures should not be included in the Less
attempt to influence the official actions ortotal on line 85d.

Line 85e (dues shown in notices)positions of such official.
Definitions.

Equals
Also include on line 85d:Grassroots lobbying refers to attempts

 Line 85f (taxable lobbying & politicalto influence any segment of the general 1. Excess lobbying and political expenses), andpublic regarding legislative matters or expenditures carried over from the
referendums. preceding tax year.

Line 85d (lobbying & political expenses)2. An amount equal to the taxableDirect lobbying includes attempting to Lesslobbying and political expenditures reportedinfluence:
on line 85f for the preceding tax year, if the Line 85c (dues, etc.)• Legislation through communication with
organization received a waiver of the proxylegislators and other government officials, Equalstax imposed on that amount.and

The excess amount to be carried over to the• The official actions or positions of covered
Do not include: following tax year and reported on line 85dexecutive branch officials through direct

(lobbying & political expenses), or itscommunication. 1. Any direct lobbying of any local
equivalent, on the year 2007 Form 990.council or similar governing body with

Direct lobbying does not include respect to legislation of direct interest to the
attempting to influence: See Examples given below.organization or its members.• Any local council on legislation of direct 2. In-house direct lobbying Lines 85g and 85h. Proxy Tax Andinterest to the organization or its members, expenditures, if the total of suchand Waiversexpenditures is $2,000 or less (excluding• The general public regarding legislative An organization must pay the sectionallocable overhead).matters (grassroots lobbying). 6033(e) proxy tax on the amount reported3. Political expenditures for which the

on line 85f unless it has the option to checkOther lobbying includes: section 527 tax has been paid (on Form
“Yes” on line 85h.• Grassroots lobbying, 1120-POL).

• Foreign lobbying,
If the amount on line 85f is zero, or less than• Reduce the current year’s lobbying• Third-party lobbying, and
zero, enter on:expenditures, but not below zero, by costs• Dues paid to another organization that

previously allocated in a prior year to Line 85g N/Awere used to lobby.
lobbying activities that were cancelled after Line 85h N/A
a return reporting those costs was filed.In-house expenditures include:

• Salaries, and • Carry forward any amounts not used as a
If the organization sent dues notices to its• Other expenses of the organization’s reduction to subsequent years.
members at the time of assessment orofficials and staff (including amounts paid or
payment of dues that reasonably estimated theincurred for the planning of legislative Line 85e. Dues Declared
dues allocable to the nondeductible lobbyingactivities). Nondeductible In Notices To
and political expenditures reported on line 85d,MembersIn-house expenditures do not include: enter on:

• Any payments to other taxpayers Enter the total amount of dues, etc., Line 85g No
engaged in lobbying or political activities as allocable to the 2006 reporting year that Line 85h Yes
a trade or business. members were notified were nondeductible

Include the amount from the 2006 Form 990,• Any dues paid to another organization under section 162(e).
line 85f, on the year 2007 Form 990, line 85d,that are allocable to lobbying or political

Example: or its equivalent.activities.
• Membership dues: $100,000 for the 2006
reporting year,Line 85c. Dues, Assessments, And

If the organization did not send these dues• Organization’s timely notices toSimilar Amounts Received
notices, enter on:members—25% of membership duesEnter the total dues, assessments, and Line 85g Yesnondeductible, andsimilar amounts allocable to the 2006 Line 85h No• Line 85e entry—$25,000.reporting year.
Report the proxy tax on Form 990-T.

The term dues is the amount the Line 85f. Taxable Lobbying And
organization requires a member to pay in Political Expenditures

Underreporting of lobbying expenses.order to be recognized as a member. The taxable amount reportable on line 85f is An organization is subject to the proxy tax
the amount of dues, etc.:Payments that are similar to dues for the 2006 reporting year for

include: 1. Allocable to the 2006 reporting year, underreported lobbying and political
and1. Members’ voluntary payments, expenses only to the extent that these

2. Assessments to cover basic operating 2. Attributable to lobbying and political expenses (if actually reported) would have
costs, and expenditures that the organization did not resulted in a proxy tax liability for that year.

3. Special assessments to conduct timely notify its members were A waiver of proxy tax for the tax year only
lobbying and political activities. nondeductible. applies to reported expenditures.
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An organization that underreports its Line 86. Section 501(c)(7) Line 87. Section 501(c)(12)
lobbying and political expenses is also Organizations Organizations
subject to the section 6652(c) daily penalty One of the requirements that anGross receipts test. A section 501(c)(7)for filing an incomplete or inaccurate return. organization must meet to qualify underorganization may receive up to 35% of its

section 501(c)(12) is that at least 85% of itsgross receipts, including investment income,Examples
gross income consists of amounts collectedfrom sources outside its membership andOrganizations A and B: from members for the sole purpose ofremain tax-exempt. Part of the 35% (up to
meeting losses and expenses. For purposes1. Reported on the calendar year basis. 15% of gross receipts) may be from public
of section 501(c)(12), the term gross income2. Incurred only grassroots lobbying use of a social club’s facilities.
is gross receipts without reduction for anyexpenses (did not qualify for the under

Gross receipts are the club’s income cost of goods sold.$2,000 in-house lobbying exception (de
from its usual activities and include:minimis rule)). Gross income for mutual or cooperative

3. Allocated dues to the tax year in • Charges, electric companies is figured by excluding
which received. • Admissions, any income received or accrued from:

• Membership fees, 1. Qualified pole rentals,For Organization A— Dues, • Dues, 2. Any provision or sale of electricassessments, and similar amounts received • Assessments, and energy transmission services or ancillaryin 2006 were greater than its lobbying • Investment income (such as dividends, service if the services are provided on aexpenses for 2006. rents, and similar receipts), and normal nondiscriminatory open access basis under
recurring capital gains on investments. an open access transmission tariff;Workpapers (for 2006 Form 990) —

Organization A approved or accepted by the FederalGross receipts do not include:
Energy Regulatory Commission (FERC) or1. Total dues, assessments, etc., • Capital contributions (see Regulationsreceived . . . . . . . . . . . . . . . . . . $800 under an independent transmission providersection 1.118-1), agreement approved or accepted by FERC2. Lobbying expenses paid or incurred $600 • Initiation fees, or (other than income received or accrued

3. Less: Total nondeductible amount of • Unusual amounts of income (such as the directly or indirectly from a member),dues notices . . . . . . . . . . . . . . . 100 100 sale of the clubhouse). 3. The provision or sale of electric
4. (Subtract line 3 from both lines 1 and energy distribution services or ancillary2) . . . . . . . . . . . . . . . . . . . . . $700 $500 College fraternities or sororities or services if the services are provided on a
5. Taxable amount of lobbying expenses other organizations that charge nondiscriminatory, open-access basis to

(smaller of the two amounts on line 4) $500 membership initiation fees, but notCAUTION
!

distribute electric energy not owned by the
annual dues, do include initiation fees in mutual or electric cooperative company:
their gross receipts.The amounts on lines 1, 2, 3, and 5

a. To end-users who are served byof the workpapers were entered on
distribution facilities not owned by the If the 35% and 15% limits do not affectlines 85c through 85f of the 2006

TIP

company or any of its members (other thanthe club’s exempt status, include the incomeForm 990.
income received or accrued directly orshown on line 86b on the club’s Form 990-T.

Because dues, etc., received were indirectly from a member), or
Investment income earned by a sectiongreater than lobbying expenses, there is no b. Generated by a generation facility not

501(c)(7) organization is not tax-exemptcarryover of excess lobbying expenses to owned or leased by the company or any of
income unless it is set aside for:line 85d of the year 2007 Form 990. its members and which is directly connected
• Religious, to distribution facilities owned by suchSee the instructions for lines 85g and • Charitable, company or any of its members (other than85h for the treatment of the $500. • Scientific, income received or accrued directly or

For Organization B— Dues, indirectly from a member).• Literary,
assessments, and similar amounts received 4. From any nuclear decommissioning• Educational purposes, or
in 2006 were less than its lobbying transaction, or• Prevention of cruelty to children or
expenses for 2006. 5. From any asset exchange oranimals.

conversion transaction.
Workpapers (for 2006 Form 990) —  If the combined amount of anOrganization B

organization’s gross investment income For a mutual or cooperative telephone
1. Total dues, assessments, etc., (that is not set aside for charitable purposes) company, gross income also does notreceived . . . . . . . . . . . . . . . . . . $400

and other unrelated business income include amounts received or accrued either
2. Lobbying expenses paid or incurred $600 exceeds $1,000, it must report the from another telephone company for
3. Less: Total nondeductible amount of investment income and other unrelated completing long distance calls to or from or

dues notices . . . . . . . . . . . . . . . 100 100 business income on Form 990-T. between the telephone company’s
4. (Subtract line 3 from both lines 1 and members, or from the sale of display listings

Nondiscrimination policy. A section2) . . . . . . . . . . . . . . . . . . . . . $300 $500 in a directory furnished to the telephone
501(c)(7) organization is not exempt from5. Taxable amount of lobbying expenses company’s members. Also, gross income
income tax if any written policy statement,(smaller of the two amounts on line 4) $300 does not include amounts received or
including the governing instrument and accrued as qualified pole rentals.
bylaws, allows discrimination on the basis ofThe amounts on lines 1, 2, 3, and 5
race, color, or religion. Line 88a.of the workpapers were entered on

lines 85c through 85f of the 2006 Answer “Yes” to this question if at any time
TIP

However, section 501(i) allows social
Form 990. during the tax year, the organization ownedclubs to retain their exemption under section

a 50% or greater interest in a taxable501(c)(7) even though their membership isBecause dues, etc., received were less corporation or partnership or an entitylimited (in writing) to members of a particularthan lobbying expenses, excess lobbying disregarded as separate from thereligion, if the social club:expenses of $200 must be carried forward organization under Regulations sectionsto line 85d of the year 2007 Form 990 1. Is an auxiliary of a fraternal 301.7701-2 and 301.7701-3. If an(excess of $600 of lobbying expenses over beneficiary society exempt under section organization answers “Yes” on line 88a,$400 dues, etc., received). The $200 will be 501(c)(8), and complete Part IX, Information Regardingincluded along with the other lobbying and 2. Limits its membership to the Taxable Subsidiaries and Disregardedpolitical expenses paid or incurred in the members of a particular religion; or the Entities.2007 reporting year and reportable on line membership limitation is:
85d (or the equivalent line) of the year 2007 Line 88b.a. A good-faith attempt to further the
Form 990. teachings or principles of that religion, and Answer “Yes” if at any time during the tax

See the instructions for lines 85g and b. Not intended to exclude individuals of year, the organization owned more than
85h for the treatment of the $300. a particular race or color. 50% of the:

-41-Specific Instructions for Form 990



Page 42 of 57 Instructions for Form 990 and Form 990-EZ 10:30 - 17-JAN-2007

The type and rule above prints on all proofs including departmental reproduction proofs. MUST be removed before printing.

• Stock (by vote or value) in a corporation, Supporting organizations. Only certainLine 89f. Applicable Insurance
• Interest (either profit or capital) in a supporting organizations are subject to theContract Interest
partnership, or excess business holdings tax under sectionAnswer “Yes” if after August 17, 2006, but• Beneficial interest in any other entity. 4943. These include:before August 17, 2008, the organization • Type III supporting organizations that areThe organization must apply section 318 directly or indirectly acquired an applicable not functionally integrated; andin determining its ownership of stock in a insurance contract which is a part of a • Type II supporting organizations thatcorporation and use similar principles in structured transaction involving a pool of accept any gift or contribution from a persondetermining its ownership interests in other such contracts. If the organization answered who, by himself or in connection with aentities. “Yes,” it also must complete Form 8921 and related party, controls the supportedForm 8922.If the organization answered “Yes,” to organization of such Type II supporting
line 88b, complete Part XI, Information An applicable insurance contract is any organization.
Regarding Transfers To and From life insurance, annuity or endowment To determine if the organization is aControlled Entities. contract to which an applicable exempt supporting organization and if so, what type

organization and a person other than an of supporting organization it is, see theLine 89a. Section 501(c)(3) applicable exempt organization have directly Instructions for Schedule A, Line 13.Organizations: Disclosure of or indirectly held an interest in the contract Supporting Organizations.Excise Taxes Imposed Under (whether or not at the same time). However,
Also see, Supporting organizations underSection 4911, 4912, or 4955 an applicable insurance contract does not

Excess Benefit Transaction, in Generalinclude any life insurance, annuity orSection 501(c)(3) organizations must Instruction P, to determine who isendowment contract if:disclose any excise tax imposed during the considered a disqualified person foryear under section 4911 (excess lobbying 1. All persons directly or indirectly purposes of determining the excise tax onexpenditures), 4912 (disqualifying lobbying holding any interest in the contract (other excess business holdings for a supportingexpenditures), or, unless abated, 4955 than applicable exempt organizations) have organization.(political expenditures). See sections 4962 an insurable interest in the insured under
and 6033(b). Line 90a. List of Statesthe contract independent of any interest of

an applicable exempt organization in the List each state with which the organization isLine 89b. Section 501(c)(3) and contract, or filing a copy of this return in full or partial501(c)(4) Organizations: Disclosure 2. The sole interest in the contract of an satisfaction of state filing requirements.
of Section 4958 Excess Benefit applicable exempt organization or each

Line 90b. Number of Employeesperson other than an applicable exemptTransactions and Excise Taxes
organization is as a named beneficiary, or Enter the number of employees on theSections 6033(b) and 6033(f) require

3. The sole interest in the contract of organization’s payroll during the pay periodsection 501(c)(3) and (4) organizations to
each person other than an applicable including March 12, 2006, as shown on itsreport the amount of taxes imposed under
exempt organization is: Form 941 or Form 943 (January-Marchsection 4958 (excess benefit transactions)

calendar quarter return only). Do not includea. As a beneficiary of a trust holding aninvolving the organization, unless abated, as
household employees, persons whointerest in the contract, but only if thewell as any other information the Secretary
received no pay during the pay period,person’s designation as the beneficiary wasmay require concerning those transactions.
pensioners, or members of the Armedmade without consideration and solely on aSee General Instruction P for a discussion
Forces.purely gratuitous basis, orof excess benefit transactions.

b. As a trustee who holds an interest in Line 91b. Foreign AccountsAttach a statement describing any
the contract in a fiduciary capacity solely forexcess benefit transaction, the disqualified Check the “Yes” box if either 1 or 2 belowthe benefit of applicable exemptperson or persons involved, and whether or applies:organizations or persons described above innot the excess benefit transaction was 1. At any time during the calendar year,1, 2 or 3a.corrected. the organization had an interest in or

An applicable exempt organization is any signature or other authority over a financialLine 89c. Taxes Imposed on
organization to which contributions received account in a foreign country (such as a bankOrganization Managers or
are deductible for income tax purposes, account, securities account, or otherDisqualified Persons estate and gift tax purposes and Indian tribal financial account); and

For line 89c, enter the amount of taxes governments. a. The combined value of the accounts
imposed on organization managers or was more than $10,000 at any time duringLine 89g. Disclosure of Excessdisqualified persons under sections 4912, the calendar year; andBusiness Holdings4955, and 4958, unless abated. b. The accounts were not with a U.S.

Answer “Yes” if the organization is a military banking facility operated by a U.S.Line 89d. Taxes Reimbursed by supporting organization or a donor advised financial institution.The Organization fund maintained by a sponsoring 2. The organization owns more than
For line 89d, enter the amount of tax on line organization; had excess business holdings 50% of the stock in any corporation that
89c that was reimbursed by the during its tax year; and began its tax year would answer “Yes” to item 1 above.
organization. Any reimbursement of the after August 17, 2006. See the Instructions
excise tax liability of a disqualified person or for Form 4720, Schedule C, to determine if If the “Yes” box is checked, enter the
organization manager will be treated as an the organization is subject to the excess name of the foreign country or countries.
excess benefit unless (1) the organization business holdings tax under section 4943. If Attach a separate sheet if more space is
treats the reimbursement as compensation the organization answered “Yes” to line 89g, needed. File Form TD F 90-22.1 by June 30,
during the year the reimbursement is made, it must also complete Form 4720. 2007, with the Department of the Treasury
and (2) the total compensation to that at the address shown on the form.Donor advised funds. For purposes of the
person, including the reimbursement, is excise tax on excess business holdings Form TD F 90-22.1 is available by calling
reasonable. under section 4943, a donor advised fund 1-800-TAX-FORM (1-800-829-3676) or by

will be treated as a private foundation. For a downloading it from the IRS website atLine 89e. Prohibited Tax Shelter
definition of donor advised funds, and a www.irs.gov. Do not file Form TD F 90-22.1Transactions
sponsoring organization, see the with the IRS or attach it to Form 990.

Answer “Yes” if the organization was a party instructions for Line 1a. Contributions to Line 92. Section 4947(a)(1)to a prohibited tax shelter transaction as Donor Advised Funds. Also see, Donor
described in section 4965(e) at any time Nonexempt Charitable Trustsadvised funds under Excess Benefit
during the tax year. See General Instruction Transaction, in General Instruction P, to Section 4947(a)(1) nonexempt charitable
W for information about prohibited tax determine who is considered a disqualified trusts that file Form 990 instead of Form
shelter transactions. person for purposes of determining the 1041 must complete this line. The trust

If the organization answered “Yes,” it excise tax on excess business holdings for a should include exempt-interest dividends
must complete Form 8886-T. donor advised fund. received from a mutual fund or other
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regulated investment company as well as amount in column (B), then it must enter a service, product, or facility that primarily
tax-exempt interest received directly. business code in column (A). benefited the government agencies.

Report on line 2 of Part I (programColumn (C)
service revenue) the sum of the entries inPart VII—Analysis of In column (C), enter an exclusion code from
columns (B), (D), and (E) for lines 93(a)the Exclusion Codes list on the last page ofIncome-Producing Activities through (g).the Specific Instructions for Form 990 to

Political organizations described in section identify any revenue excludable from Lines 94 through 96. Dues,527 are not required to complete this Part. unrelated business income. If more than one
Assessments, Interest, andAn organization is exempt from income exclusion code applies to a particular
Dividendstaxes only if its primary purpose is to revenue item, use the lowest numbered

engage in the type of activity for which it exclusion code that applies. If nontaxable In the appropriate columns, report the
claims exemption. revenues from several sources are revenue received for these line items.

reportable on the same line in column (D), General instructions for lines 94 through 96An exempt organization is subject to a
use the exclusion code that applies to the are given in the instructions for Part I, lines 3tax on unrelated business taxable income if
largest revenue source. If the list of through 5.such income is from a trade or business that
exclusion codes does not include an item ofis regularly carried on by the organization

Lines 97 and 98. Rental Incomerevenue that is excludable from unrelatedand is not substantially related to the
business income, enter that item in column (Loss)organization’s performance of its exempt
(E) and see the instructions for column (E).purpose or function. Generally, a tax-exempt Report net rental income from investment

organization with gross income of $1,000 or property on these lines. Also report hereColumn (D)
more for the year from an unrelated trade or rental income from unaffiliated exemptFor column (D), identify any revenuebusiness must file Form 990-T and pay any organizations. Report rental income,received that is excludable from unrelatedtax due. however, from an exempt function (programbusiness income. If the organization enters service) on line 93. Refer to the instructionsIn Part VII, show whether revenue, also an amount in column (D), it must enter an for Part I, line 6. A more detailed discussionreportable on lines 2 through 11 of Part I, exclusion code in column (C). of rental income is given in the Instructionswas received from activities related to the

for Form 990-T and Pub. 598.Column (E)organization’s purpose or activities
unrelated to its exempt purpose. Enter gross For column (E), report any revenue from Rents from real property are usually
amounts unless indicated otherwise. Show activities related to the organization’s excluded in computing unrelated business
also any revenue excludable from the exempt purpose; (for example, income taxable income, as are incidental amounts
definition of unrelated business taxable received from activities that form the basis (10% or less) of rental income from personal
income. of the organization’s exemption from property leased with real property (mixed

taxation). Also report here any revenue that lease). In a mixed lease where the rentThe sum of amounts entered in columns
is excludable from gross income other than attributable to personal property is more(B), (D), and (E) for lines 93 through 103 of
by section 512, 513, or 514, such as interest than 50% of the total rent, neither rent fromPart VII should match amounts entered for
on state and local bonds that is excluded real or personal property is excluded fromcorrelating lines 2 through 11 of Part I. Use
from tax by section 103. Explain in Part VIII unrelated business taxable income. Thethe following table to verify the relationship
how any amount reported in column (E) exclusion also does not apply when the realof Part VII with Part I.
relates to the accomplishment of the or personal property rentals depend wholly

Contributions that are reportable on organization’s exempt purposes. or partly on the income or profits from
lines 1a through 1e of Part I are not leased property, other than an amountLines 93(a) through (g). Programreportable in Part VII.

TIP
based on a fixed percentage or percentageService Revenue of gross receipts or sales.

Amounts in Part VII Correspond to List the organization’s revenue-producing
on Line: Amounts in The rental exclusion from unrelatedprogram service activities on these lines.

Part I on Line: business taxable income does not apply toProgram service activities are primarily
debt-financed real property. In general,those that form the basis of an 93(a) through (g) . . . . . . . . . . . . . . . . . 2
debt-financed property is any property that 94 . . . . . . . . . . . . . . . . . . . . . . . . . . 3 organization’s exemption from tax. Enter in
the organization finances by debt and holds 95 . . . . . . . . . . . . . . . . . . . . . . . . . . 4 the appropriate columns, gross revenue
to produce income instead of for exempt 96 . . . . . . . . . . . . . . . . . . . . . . . . . . 5 from each program service activity and the
purposes. An exempt organization’s income 97 and 98 . . . . . . . . . . . . . . . . . . . . . . 6c business and exclusion codes that identify
from debt-financed property is treated as 99 . . . . . . . . . . . . . . . . . . . . . . . . . . 7 this revenue. See the explanation of
unrelated business taxable income and is100 . . . . . . . . . . . . . . . . . . . . . . . . . . 8d program service revenue in the instructions
subject to tax in the same proportion as the101 . . . . . . . . . . . . . . . . . . . . . . . . . . 9c for Part I, line 2. For 501(c)(15) reporting of

102 . . . . . . . . . . . . . . . . . . . . . . . . . . 10c property remains financed by the debt. Ifinsurance premiums received, refer to
103(a) through (e) . . . . . . . . . . . . . . . . . 11 substantially all (85% or more) of anyinstructions for Part I, line 2.
105 (plus line 1e, Part I) . . . . . . . . . . . . . 12 property is used for an organization’s

Line 93(f). Medicare and Medicaid exempt purposes, the property is not treated
Completing Part VII as debt-financed property. The rules forPayments

debt-financed property do not apply to rentsEnter the revenue received from Medicare
from personal property.and Medicaid payments. See the ExampleColumn (A)

of program service revenue in theIn column (A), identify any unrelated Lines 99 through 102instructions for Part I, line 2.business income reportable in column (B) by In the appropriate columns, report theselecting a business code from the Codes Line 93(g). Fees and Contracts revenue received for these line items.for Unrelated Business Activity in the 2006 From Government Agencies General instructions for lines 99 through 102Instructions for Form 990-T. are given in the instructions for Part I, lines 7In the appropriate columns, enter gross
through 10.Use the codes shown in the 2006 revenue earned from fees and contract

Instructions for Form 990-T. payments by government agencies for a Lines 103(a) through (e). Otherservice, facility, or product that benefited theCAUTION
!

Revenuegovernment agency primarily, either
Column (B) economically or physically. Do not include List any Other revenue activity on these
In column (B), enter any revenue received government grants that enabled the lines. These activities are discussed in the
from activities unrelated to the exempt organization to benefit the public directly instructions for line 11, Part I. In the
purpose of the organization. See the and primarily. See Part I, line 1d instructions appropriate columns, enter the revenue
Instructions for Form 990-T and Pub. 598 for for the distinction between government received from these activities. Select
a discussion of what is unrelated business grants that represent contributions and applicable business and exclusion codes.
income. If the organization enters an payments from government agencies for a Report as Other revenue, on line 11 of Part
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I, the total revenue entered in columns (B), If additional space is needed, see organization must report and pay an excise
(D), and (E) for lines 103(a) through (e). Attachments in General Instruction X. tax, equal to premiums paid, on Form 4720.

Line 105. Total
Enter the total revenue reported on line 104 Part IX—Information Regarding Part XI — Information
for columns (B), (D), and (E). The amount Taxable Subsidiaries and Regarding Transfers to andreported on line 105, plus the amount on Disregarded Entities From Controlled Entitiesline 1e of Part I, should equal the amount
entered for Total revenue on line 12 of Part Column (A). Enter the name, address, and Line 106. Answer “Yes” and complete the
I. EIN of each taxable corporation or schedule if at any time during the tax year

partnership and each disregarded entity in the organization made any loans or
which the organization held a 50% or transfers to a corporation, partnership, orPart VIII—Relationship of greater interest at any time during the year. other entity, which it controlled within theActivities to the If a disregarded entity does not have its own meaning of section 512(b)(13). In column
EIN, state that it uses the organization’sAccomplishment of Exempt (c), describe each loan or transfer. In
EIN. column (d) enter the amount for each loanPurposes

or transfer to each controlled entity. IfColumns (D) and (E). Enter theTo explain how an amount entered in Part additional space is needed, attach acorporation’s or partnership’s total incomeVII, column (E), was related or exempt statement. See Attachments in Generaland end-of-year total assets as reported onfunction income, show the line number of Instruction X.each entity’s federal tax return for the yearthe amount in column (E) and give a brief
ending within the year covered by the parentdescription of how the activity reported in Line 107. Answer “Yes” and complete the
organization’s Form 990. Since the financialcolumn (E) specifically contributed to the schedule if at any time during the tax year,
information of a disregarded entity isaccomplishment of the organization’s the organization received any transfers of
reported on its parent organization’s return,exempt purposes (other than by providing funds or payments from a controlled entity
enter in column (D) the amount on line 12,funds for such purposes). Activities that within the meaning of section 512(b)(13).
Total revenue, that is attributable to thegenerate exempt-function income are
disregarded entity. Enter in column (E) the In column (c), describe each transfer.activities that form the basis of the
amount on line 59, Total assets, column (B), Indicate in the description if such transfer isorganization’s exemption from tax.
that is attributable to the disregarded entity. a qualifying specified payment (described in

Also give the line number and an line 108) and indicate the type of transfer
explanation for any income entered in such as interest, annuities, royalties, rents,
column (E) that is specifically excluded from Part X—Information Regarding dividends, fees or other payments for
gross income other than by sections 512, services, or contributions to capital, andTransfers Associated With513, or 514. If no amount is entered in loans.Personal Benefit Contractscolumn (E), do not complete Part VIII.

In column (d), enter the amount receivedSee General Instruction V which alsoExample. M, an organization described
for each type of payment. If additional spacediscusses the reporting requirements for thisin section 501(c)(3), operates a school for
is needed, attach a statement. SeePart.the performing arts. Admission is charged at
Attachments in General Instruction X.student performances. M reported If, in connection with any transfer of

admission income in column (E) of Part VII funds to a charitable organization, the Line 108. Answer “Yes” if the organization
and explained in Part VIII that performances organization directly or indirectly pays had a contract covering payments from a
before an audience were an essential part of premiums on any personal benefit contract, controlled entity of interest, annuities,
the students’ training and related to the or there is an understanding or expectation royalties, or rents, but only if the contract
exempt purpose of the organization. that any person will directly or indirectly pay was in writing, legally enforceable, and in

Because M also reported interest from such premiums, the organization must effect on August 17, 2006. Also, answer
state bonds in column (E) of Part VII, M report the premiums it paid and the “Yes” if the contract described above had
explained in Part VIII that such interest was premiums paid by others, but treated as been renewed with substantially similar
excluded from gross income by section 103. paid by the organization, on Form 8870. The terms.
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Exclusion Codes

Real property rental income that does not
depend on the income or profits derived by
the person leasing the property and is
excluded by section 512(b)(3)

16—

General Exceptions

Debt-financed Income
Income exempt from debt-financed
(section 514) provisions because at least

Income from an activity that is not regularly
carried on (section 512(a)(1))

01—

30—

Income from an activity in which labor is a
material income-producing factor and
substantially all (at least 85%) of the work
is performed with unpaid labor (section
513(a)(1))

02—

17— Rent from personal property leased with
real property and incidental (10% or less) in
relation to the combined income from the
real and personal property (section
512(b)(3))

Gross income from mortgaged property
used in research activities described in
section 512(b)(7), (8), or (9) (section
514(b)(1)(C))

31—

Section 501(c)(3) organization—Income
from an activity carried on primarily for the
convenience of the organization’s
members, students, patients, visitors,
officers, or employees (hospital parking lot
or museum cafeteria, for example) (section
513(a)(2))

03—

18— Gain (or loss, to the extent allowed) from
the sale of investments and other
non-inventory property and from certain
property acquired from financial institutions
that are in conservatorship or receivership
(sections 512(b)(5) and 512(b)(16)(A))

19— Income or loss from the lapse or
termination of options to buy or sell
securities, or real property, and from the
forfeiture of good-faith deposits for the
purchase, sale, or lease of investment real
property (section 512(b)(5))

Gross income from mortgaged property
used in any activity described in section
513(a)(1), (2), or (3) (section 514(b)(1)(D))

32—

20— Income from research for the United
States; its agencies or instrumentalities; or
any state or political subdivision (section
512(b)(7))

Section 501(c)(4) local association of
employees organized before 5/27/69—
Income from the sale of work-related
clothes or equipment and items normally
sold through vending machines; food
dispensing facilities; or snack bars for the
convenience of association members at
their usual places of employment (section
513(a)(2))

04—

Income from mortgaged property
(neighborhood land) acquired for exempt
purpose use within 10 years (section
514(b)(3))

33—

21— Income from research conducted by a
college, university, or hospital (section
512(b)(8))

Income from mortgaged property
acquired by bequest or devise (applies to
income received within 10 years from the
date of acquisition) (section 514(c)(2)(B))

34—

22— Income from research conducted by an
organization whose primary activity is
conducting fundamental research, the
results of which are freely available to the
general public (section 512(b)(9))

Income from the sale of merchandise,
substantially all of which (at least 85%) was
donated to the organization (section
513(a)(3))

05—

Income from mortgaged property
acquired by gift where the mortgage was
placed on the property more than 5 years
previously and the property was held by
the donor for more than 5 years (applies
to income received within 10 years from
the date of gift) (section 514(c)(2)(B))

35—

23— Income from services provided under
license issued by a Federal regulatory
agency and conducted by a religious order
or school operated by a religious order, but
only if the trade or business has been
carried on by the organization since before
May 27, 1959 (section 512(b)(15))

Specific Exceptions
Section 501(c)(3), (4), or (5) organization
conducting an agricultural or educational
fair or exposition—Qualified public
entertainment activity income (section
513(d)(2))

06—

Income from property received in return
for the obligation to pay an annuity
described in section 514(c)(5)

36—

Income from mortgaged property that
provides housing to low and moderate
income persons to the extent the
mortgage is insured by the Federal
Housing Administration (section 514(c)(6))
(Note: In many cases, this would be
exempt function income reportable in
column (E). It would not be so in the case
of a section 501(c)(5) or (6) organization,
for example, that acquired the housing as
an investment or as a charitable activity.)

37—

Foreign Organizations
Section 501(c)(3), (4), (5), or (6)
organization—Qualified convention and
trade show activity income (section
513(d)(3))

07—

Foreign organizations only—Income from a
trade or business NOT conducted in the
United States and NOT derived from United
States sources (patrons) (section 512(a)(2))

24—

Income from hospital services described in
section 513(e)

08—

Income from noncommercial bingo games
that do not violate state or local law
(section 513(f))

09—
Social Clubs and VEBAs

Section 501(c)(7), (9), or (17) organization—
Non-exempt function income set aside for
a charitable, etc., purpose specified in
section 170(c)(4) (section 512(a)(3)(B)(i))

25—
Income from games of chance conducted
by an organization in North Dakota (section
311 of the Deficit Reduction Act of 1984,
as amended)

10—

Income from mortgaged real property
owned by: a school described in section
170(b)(1)(A)(ii); a section 509(a)(3) affiliated
support organization of such a school; a
section 501(c)(25) organization, or by a
partnership in which any of the above
organizations owns an interest if the
requirements of section 514(c)(9)(B)(vi) are
met (section 514(c)(9))

38—

Section 501(c)(7), (9), or (17) organization—
Proceeds from the sale of exempt function
property that was or will be timely
reinvested in similar property (section
512(a)(3)(D))

26—
Section 501(c)(12) organization—Qualified
pole rental income (section 513(g)) and/or
member income (described in section
501(c)(12)(H))

11—

Income from the distribution of low-cost
articles in connection with the solicitation of
charitable contributions (section 513(h))

12— Section 501(c)(9), or (17) organization—
Non-exempt function income set aside for
the payment of life, sick, accident, or other
benefits (section 512(a)(3)(B)(ii))

27—

Special Rules

Income from the exchange or rental of
membership or donor list with an
organization eligible to receive charitable
contributions by a section 501(c)(3)
organization; by a war veterans’
organization; or an auxiliary unit or society
of, or trust or foundation for, a war
veterans’ post or organization (section
513(h))

13—

Section 501(c)(5) organization—Farm
income used to finance the operation and
maintenance of a retirement home,
hospital, or similar facility operated by the
organization for its members on property
adjacent to the farm land (section
1951(b)(8)(B) of Public Law 94-455)

39—

Veterans’ Organizations
Section 501(c)(19) organization—Payments
for life, sick, accident, or health insurance
for members or their dependents that are
set aside for the payment of such
insurance benefits or for a charitable, etc.,
purpose specified in section 170(c)(4)
(section 512(a)(4))

28—

Trade or Business
41— Gross income from an unrelated activity

that is regularly carried on but, in light of
continuous losses sustained over a
number of tax periods, cannot be
regarded as being conducted with the
motive to make a profit (not a trade or
business)

Modifications and Exclusions
14—

Section 501(c)(19) organization—Income
from an insurance set-aside (see code 28
above) that is set aside for payment of
insurance benefits or for a charitable,
etc., purpose specified in section
170(c)(4) (Regulations section
1.512(a)–4(b)(2))

29—

Royalty income excluded by section
512(b)(2)

15—

Dividends, interest, payments with respect
to securities loans, annuities, income from
notional principal contracts, loan
commitment fees, and other substantially
similar income from ordinary and routine
investments excluded by section 512(b)(1)

40— Annual dues not exceeding $131 (subject
to inflation) paid to a section 501(c)(5)
agricultural or horticultural organization
(section 512(d))

85% of the use of the property is for the
organization’s exempt purposes (Note:
This code is only for income from the
15% or less non-exempt purpose use.)
(section 514(b)(1)(A))

Other
42— Receipt of qualified sponsorship

payments described in section 513(i)
43— Exclusion of any gain or loss from the

qualified sale, exchange, or other
disposition of any qualifying brownfield
property (section 512(b)(18)[(19)])
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parent organization if the organization isItem C—Name and Address
unsure of the GEN assigned.Specific Instructions for If we mailed the organization a Form 990

Package with a preaddressed mailing label, Item G—Accounting MethodForm 990-EZ attach the label in the name and address Indicate the method of accounting used inSee also the General Instructions that apply space on the organization’s return. Using preparing this return. See Generalto both Form 990 and Form 990-EZ. the label helps us avoid errors in processing Instruction G.the return. If any information on the label is
Contents Page wrong, draw a line through that part and Item H—Schedule B (Form 990,
Completing the Heading of Form 990-EZ . . . 46 correct it. 990-EZ, or 990-PF)

If the organization operates under aPart I—Revenue, Expenses, and Changes in Whether or not the organization enters any
Net Assets or Fund Balances . . . . . . . . . . 47 name different from its legal name, give the amount on line 1 of Form 990-EZ, the

legal name of the organization but identify organization must either check the box inPart II—Balance Sheets . . . . . . . . . . . . . 51
its alternate name, after the legal name, by item H or attach Schedule B (Form 990,

Part III—Statement of Program Service writing “aka” (also known as) and the 990-EZ, or 990-PF). Failure to either check
Accomplishments . . . . . . . . . . . . . . . . . . 51 alternate name of the organization. the box in item H or file Schedule B (Form

However, if the organization has changed its 990, 990-EZ, or 990-PF) will result in aPart IV—List of Officers, Directors, Trustees,
name, follow the instructions for Nameand Key Employees . . . . . . . . . . . . . . . . 52 determination that the return is incomplete.
change in Item B—Checkboxes. See the Instructions for Schedule B (FormPart V—Other Information . . . . . . . . . . . . 52

990, 990-EZ, or 990-PF), for moreInclude the suite, room, or other unit
information.number after the street address. If the Post

Office does not deliver mail to the street Contributor includes individuals,Completing the Heading of
address and the organization has a P.O. fiduciaries, partnerships,Form 990-EZ box, show the box number instead of the corporations, associations, trusts,

TIP

street address.The instructions that follow are keyed to and exempt organizations.
items in the heading for Form 990-EZ. If the organization receives its mail in

care of a third party (such as an accountantItem A—Accounting Period Guidelines for Meeting the
or an attorney), enter on the street addressFile the 2006 return for calendar year 2006 Requirements of Schedule B (Formline C/O followed by the third party’s nameand fiscal years that begin in 2006 and end 990, 990-EZ, or 990-PF) and street address or P.O. box.in 2007. For a fiscal year return, fill in the tax

For foreign addresses, enter informationyear space at the top of page 1. Section 501(c)(3) Org. Meeting the 1/3 Support
in the following order: City, province or state, Test of 170(b)(1)(A)Item B—Checkboxes and the name of the country. Follow the
foreign country’s practice in placing the If . . . . . . . A section 501(c)(3) organization thatAddress change, name change, and
postal code in the address. Please do not met the 1/3 support test of theinitial return. Check the appropriate box if

regulations under 509(a)(1)/abbreviate the country name.the organization changed its address since it
170(b)(1)(A) did not receive afiled its previous return, or if this is the first If a change of address occurs after the contribution of the greater of $5,000time the organization is filing either a Form return is filed, use Form 8822 to notify the or 2% of the amount on line 1 of990 or a Form 990-EZ. IRS of the new address. Form 990-EZ, from any one

If the tax-exempt organization has contributor,*Item D—Employer Identificationchanged its name, attach the following Then . . . . The organization should check theNumberdocuments: box in item H to certify that it is notThe organization should have only one required to attach Schedule B (Formfederal employer identification numberIF the 990, 990-EZ, or 990-PF).
(EIN). If the organization has more than oneorganization is . THEN attach . . .

Otherwise Complete and attach Schedule BEIN and has not been advised which to use,
(Form 990, 990-EZ, or 990-PF).notify the Internal Revenue Service Center,A corporation An amendment to the articles

Ogden, UT 84201-0027. State whatof incorporation with proof of Section 501(c)(7), (8), or (10) Organizations
numbers the organization has, the namefiling with the state of
and address to which each number wasincorporation. If . . . . . . . A section 501(c)(7), (8), or (10)
assigned, and the address of its principal organization did not receive any
office. The IRS will advise the organizationA trust An amendment to the trust contribution or bequest for use
which number to use.agreement signed by the exclusively for religious, charitable,

trustee. scientific, literary, or educational
A section 501(c)(9) voluntary purposes, or the prevention of cruelty
employees’ beneficiary association to children or animals (and did notAn association An amendment to the articles must use its own EIN and not theCAUTION

!
receive any noncharitableof association, constitution, EIN of its sponsor. contributions of $5,000 or more asbylaws, or other organizing
described below under generaldocument, along with Item E—Telephone Number rule),signatures of at least two

Enter a telephone number of theofficers/members. Then . . . . The organization should check theorganization that members of the public and
box in item H to certify that it is notgovernment regulators may use during required to attach Schedule B (FormFinal return and amended return. normal business hours to obtain information 990, 990-EZ, or 990-PF).Organizations should file final returns when about the organization’s finances and

they cease to be section 501(a) Otherwise Complete and attach Schedule Bactivities. If the organization does not have a
organizations or section 527 organizations; (Form 990, 990-EZ, or 990-PF).telephone number, enter the telephone
for example, when they cease operations number of an organization official who can All Other Form 990 or Form 990-EZand dissolve. See the instructions for line 36 provide such information. Organizations (General rule)that discuss liquidations, dissolutions,

Item F—Group Exemption Numberterminations, or substantial contractions.
If . . . . . . . The organization did not show as

The group exemption number (GEN) is aIf the return is an amended return, check part of line 1 of the Form 990-EZ, a
number assigned by the IRS to the central/the box. There are amended return contribution of $5,000 or more from
parent organization of a group that has arequirements when filing with a state. See any one contributor,*
group ruling.General Instructions E and J. Then . . . . The organization should check the

Application pending. If the organization’s If the organization is covered by a group box in item H to certify that it is not
application for exemption is pending, check exemption letter, enter the four-digit group required to attach Schedule B (Form

990, 990-EZ, or 990-PF).this box and complete the return. exemption number. Contact the central/
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Example. An organization announcesOtherwise Complete and attach Schedule B Part I—Revenue, Expenses, that anyone who contributes at least $40 to(Form 990, 990-EZ, or 990-PF).
the organization can choose to receive a* Total a contributor’s gifts of $1,000 or more to determine and Changes in Net Assets or
book worth $16 retail value. A person whoif a contributor gave $5,000 or more. Do not include Fund Balancessmaller gifts. gives $40, and who chooses the book, is

All organizations filing Form 990-EZ with the really purchasing the book for $16 and also
IRS or any state must complete Part I. making a contribution of $24. TheItem I—Website
Some states that accept Form 990-EZ in contribution of $24, which is the differenceShow the organization’s website address if a place of their own forms may require between the buyer’s payment and the $16website is available. Otherwise, write “N/A” additional information. See General retail value of the book, would be reported(not applicable). Consider adding the Instruction E. on line 1 and again on line 6a (within theorganization’s email address to its website. parentheses). The revenue received ($16
Line 1. Contributions, Gifts, retail value of the book) would be reported inItem J— Organization Type Grants, and Similar Amounts the right-hand column on line 6a. Any

If the organization is exempt under section expenses directly relating to the sale of theReceived501(c), check the applicable box and insert, book would be reported on line 6b. Any
within the parentheses, the number that fundraising expenses relating to theA. What is included on line 1identifies the type of section 501(c) contribution of $24 would be reported on
organization the filer is. See the chart in • Report amounts received as voluntary lines 12 through 16.
General Instruction C. The term section contributions; (for example, payments, or If a contributor gives more than $40, that501(c)(3) includes organizations exempt the part of any payment, for which the payer person would be making a largerunder sections 501(e), (f), (k), and (n). (donor) does not receive full retail value (fair contribution, the difference between theCheck the box if the organization is a market value) from the recipient (donee) book’s retail value of $16 and the amountsection 527 political organization. See organization). actually given. See also the instructions forGeneral Instruction U. • Enter the gross amounts of contributions, line 6 and Pub. 526.gifts, grants, and bequests that theIf the organization is a section 4947(a)(1) organization received from individuals, At the time of any solicitation ornonexempt charitable trust, check the trusts, corporations, estates, affiliates, payment, organizations that areapplicable box. Note also the discussion foundations, public charities, and other eligible to receive tax-deductibleCAUTION

!
regarding Schedule A (Form 990 or 990-EZ) exempt organizations, or raised by an contributions should advise patrons of theand Form 1041 in General Instruction D and outside professional fundraiser. amount deductible for federal tax purposes.the instructions for line 43. • Report the value of noncash contributions See General Instruction L.

at the time of the donation. For example, 2. Contributions can arise from specialItem K—Gross Receipts of $25,000
report the gross value of a donated car as of events when items of only nominal valueor Less the time the car was received as a donation. are given or offered. If an organization

Check this box if the organization is not a • Report all related expenses on lines 12 offers goods or services of only nominal
section 509(a)(3) supporting organization through 16. The organization must show on value through a special event, or distributes
and its gross receipts are normally not more line 13 professional fundraising fees relating free, unordered, low-cost items to patrons,
than $25,000 but the organization chooses to the gross amounts of contributions report the entire amount received for such
to file a return. If the organization chooses to collected in the charity’s name by benefits as a contribution on line 1. Report
file a return, be sure to file a complete fundraisers. all related expenses on lines 12 through 16.
return. See General Instruction B for a

See General Instruction L for a definition Reporting for line 1, in accordance withdiscussion on gross receipts and General
of benefits that have a nominal orSFAS 116, Accounting for ContributionsInstruction X for a discussion on a complete
insubstantial value.Received and Contributions Made, isreturn.

acceptable for Form 990-EZ, or Form 990, 3. Section 501(c)(3) organizations. These
To figure if a section 501(c)(15) purposes, but not required by the IRS. organizations must compute the amounts of
organization qualifies for However, see General Instruction E. revenue and contributions received from
tax-exemption for the year, see the special events according to the aboveCAUTION

!
An organization that receives a grant todefinition of gross receipts for section instructions when preparing their Support

be paid in future years should, according to501(c)(15) purposes under Section Schedule in Part IV-A of Schedule A (Form
SFAS 116, report the grant’s present value501(c)(15) Organizations in General 990 or 990-EZ).
on line 1. Accruals of present valueInstruction A. Do not use the section 4. Grants equivalent to contributions.increments to the unpaid grant should also501(c)(15) definition of gross receipts to Grants made to encourage an organizationbe reported on line 1 in future years.figure if the organization’s gross receipts are receiving the grant to carry on programs or

normally $25,000 or less. activities that further the grant recipient’s1. Contributions can arise from special
exempt purposes are grants that areevents when an excess payment isItem L—Figuring Gross Receipts equivalent to contributions. Report them onreceived for items offered. Fundraising

Only those organizations with gross receipts line 1. The grantor may specify which of theactivities relate to soliciting and receiving
of less than $100,000 and total assets of recipient’s activities the grant may be usedcontributions. However, special fundraising
less than $250,000 at the end of the year for, such as an adoption program or aactivities such as dinners, door-to-door
can use the Form 990-EZ. If the disaster relief project.sales of merchandise, carnivals, and bingo
organization does not meet these games can produce both contributions and A grant is still equivalent to a contribution
requirements, it must file Form 990. The revenue. Report as a contribution, both on if the grant recipient performs a service, or
organization’s gross receipts are the total line 1 and on line 6a (within the produces a work product, that benefits the
amount it received from all sources during parentheses), any amount received through grantor incidentally (but see line 1,
its annual accounting period, without such a special event that is greater than the instruction B1, below).
subtracting any costs or expenses. See the fair market value (retail value) of the 5. Contributions received through othergross receipts discussion in General merchandise or services furnished by the fundraising organizations. ContributionsInstruction B. organization to the contributor. received indirectly from the public through

solicitation campaigns conducted byTo figure if a section 501(c)(15) This situation usually occurs when
federated fundraising agencies (such asorganization qualifies for organizations seek support from the public
United Way) are included on line 1.tax-exemption for the year, see the through solicitation programs that are in partCAUTION

!
definition of gross receipts for section special events or activities and are in part 6. Contributions received from
501(c)(15) purposes under Section solicitations for contributions. The primary associated organizations. Include on line
501(c)(15) Organizations in General purpose of such solicitations is to receive 1 amounts contributed by other
Instruction A. Do not use the section contributions and not to sell the organizations closely associated with the
501(c)(15) definition of gross receipts to merchandise at its retail value even though reporting organization. This includes
figure the amount to enter here. this might produce a profit. contributions received from a parent
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organization, subordinate, or another generally provide benefits with a reasonableLine 2—Program Service Revenue
organization having the same parent. relationship to dues, although benefits toIncluding Medicare, Medicaid

members may be indirect.Payments, and Government Fees7. Contributions from a commercial
co-venture. Include amounts contributed and Contracts B. Examples of membership
by a commercial co-venture on line 1. These benefitsEnter the total program service revenue
contributions are amounts received by the (exempt function income). Program services These include subscriptions to publications;organization for allowing an outside are primarily those that form the basis of an newsletters (other than one about theorganization (donor) or individual to use the organization’s exemption from tax. organization’s activities only); free orrecipient organization’s name in a sales reduced-rate admissions to events the1. Examples. A clinic would include on linepromotion campaign. organization sponsors; use of its facilities;2 all of its charges for medical services

and discounts on articles or services that(whether to be paid directly by the patients8. Contributions or grants from
both members and nonmembers can buy. Inor through Medicare, Medicaid, or othergovernmental units. A grant, or other
figuring the value of membership benefits,third-party reimbursement), laboratory fees,payment from a governmental unit, is
disregard such intangible benefits as theand related charges for services.treated as a grant equivalent to a
right to attend meetings, vote, or hold officecontribution if its primary purpose is to Program service revenue also includes
in the organization, and the distinction ofenable the recipient to provide a service to, tuition received by a school; revenue from
being a member of the organization.or maintain a facility for, the direct benefit of admissions to a concert or other performing

the public rather than to serve the direct and arts event or to a museum; royalties C. What is not included on line 3immediate needs of the grantor (even if the received as author of an educational
public pays part of the expense of providing 1. Dues or assessments received thatpublication distributed by a commercial
the service or facility). (See also line 1, exceed the value of availablepublisher; payments received by a section
instruction B1, below.) membership benefits. Whether or not501(c)(9) organization from participants or

membership benefits are used, duesemployers of participants for health and9. Contributions in the form of received by an organization, to the extentwelfare benefits coverage; and registrationmembership dues. Include on line 1 they exceed the monetary value of thefees received in connection with a meetingmembership dues and assessments to the membership benefits available to the duesor convention.extent they are contributions and not payer, are a contribution that should be2. Program-related investment income.payments for benefits received. (See line 3, reported on line 1.Program service revenue also includesinstruction C1.)
2. Dues received primarily for theincome from program-related investments.
organization’s support. If a member paysThese investments are made primarily toB. What is not included on line 1
dues primarily to support the organization’saccomplish an exempt purpose of the1. Grants that are payments for services activities, and not to obtain benefits of moreinvesting organization rather than toare not contributions. A grant is a than nominal monetary value, those duesproduce income. Examples are scholarshippayment for services, and not a contribution, are a contribution to the organizationloans and low-interest loans to charitablewhen the terms of the grant provide the includible on line 1.organizations, indigents, or victims of agrantor with a specific service, facility, or disaster. Rental income received from anproduct, rather than providing a benefit to Line 4—Investment Incomeexempt function is another example ofthe general public or that part of the public program-related investment income. Seeserved by the grant recipient. The recipient A. What is included on line 4also the instructions for line 4.organization would report such a grant as

3. Unrelated trade or business activities. 1. Interest on savings and temporaryincome on line 2 (program service revenue).
Unrelated trade or business activities (not cash investments. Include the amount of

2. Donations of services. Do not include including any special events or activities) interest received from interest-bearing
the value of services donated to the that generate fees for services may also be checking accounts, savings, and temporary
organization, or items such as the free use program service activities. A social club, for cash investments, such as money market
of materials, equipment, or facilities, as example, should report as program service funds, commercial paper, certificates of
contributions on line 1. However, for the revenue the fees it charges both members deposit, and U.S. Treasury bills or other
optional reporting of such amounts, see the and nonmembers for the use of its tennis governmental obligations that mature in less
instruction for donated services in Part III. courts and golf course. than 1 year. So-called dividends or earnings

received from mutual savings banks, money4. Government fees and contracts.Any unreimbursed expenses of officers,
market funds, etc., are actually interest andProgram service revenue includes incomeemployees, or volunteers do not belong on
should be included on this line.earned by the organization for providing athe Form 990 or Form 990-EZ. See the

government agency with a service, facility,instructions for charitable contributions and 2. Dividends and interest from securities.
or product that benefited that governmentemployee business expenses in Pub. 526 Include the amount of dividend and interest
agency directly rather than benefiting theand 463, respectively. income from equity and debt securities
public as a whole. See line 1, instruction A8, (stocks and bonds) on this line. Include3. Section 501(c)(9), (17), and (18) for reporting guidelines when payments are amounts received from payments onorganizations. These organizations received from a government agency for securities loans, as defined in sectionprovide participants with life, sickness, providing a service, facility, or product for 512(a)(5).accident, welfare and unemployment the primary benefit of the general public.

3. Gross rents. Include gross rental incomeinsurance, pension(s), or similar benefits, or
received during the year from investmentLine 3—Membership Dues anda combination of these benefits. When such
property.Assessmentsan organization receives payments from

participants, or their employers, to provide 4. Other investment income. Include, forEnter members’ and affiliates’ dues and
these benefits, report the payments on line 2 example, royalty income from mineralassessments that are not contributions. See
as program service revenue, rather than on interests owned by the organization.also General Instruction L.
line 1 as contributions.

B. What is not included on line 4A. What is included on line 3
C. How to value noncash 1. Capital gains dividends and unrealized1. Dues and assessments received that
contributions gains and losses. Do not include on thiscompare reasonably with the benefits of

line any capital gains dividends. They aremembership. When the organizationSee General Instruction L and Schedule B
reported on line 5. Also do not includereceives dues and assessments that(Form 990, 990-EZ, or 990-PF).
unrealized gains and losses on investmentscompare reasonably with membership
carried at market value. See the instructionsD. Schedule of contributors benefits, report such dues and assessments
for line 20.on line 3.Attach Schedule B (Form 990, 990-EZ, or

990-PF). See General Instruction L and the 2. Organizations that generally match 2. Exempt function revenue (program
Specific Instructions for Completing the dues and benefits. Organizations service). Do not include on line 4 amounts
Heading of Form 990-EZ, Item H. described in section 501(c)(5), (6), or (7) that represent income from an exempt
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function (program service). Report these • Expense of sale and cost of 2. As a contribution, on both line 1 and
amounts on line 2 as program service improvements made after acquisition, and line 6a (within the parentheses), any amount
revenue. Report expenses related to this • Depreciation since acquisition, if received that exceeds the retail value of the
income on lines 12 through 16. depreciable property. goods or services given.

2. Publicly traded securities. For sales ofAn organization whose exempt purpose Example. At a special event, anpublicly traded securities through a broker,is to provide low-rental housing to persons organization received $100 in gross receiptsthe organization may total the gross saleswith low income receives exempt function for goods valued at $40. The organizationprice, the cost or other basis, and theincome from such rentals. An organization entered gross revenue of $40 on line 6a andexpenses of sale, and report lump-sumreceives exempt function income if it rents entered a contribution of $60 on both line 1figures in place of providing the detailedor sublets rental space to a tenant whose and within the parentheses on line 6a. Thereporting required in the above paragraph.activities are related to the reporting contribution was the difference between the
organization’s exempt purpose. Exempt Publicly traded securities include gross revenue of $40 and the gross receipts
function income also arises when an common and preferred stocks, bonds of $100.
organization rents to an unaffiliated exempt (including governmental obligations), and 2. Raffles or lotteries. Report as revenue,organization at less than fair rental value for mutual fund shares that are listed and on line 6a, any amount received from rafflesthe purpose of helping that unaffiliated regularly traded in an over-the-counter or lotteries that require payment of aorganization carry out its exempt purpose. market or on an established exchange and specified minimum amount for each entry,Report rental income received in these for which market quotations are published or unless the prizes awarded have onlyinstances on line 2 and not on line 4. otherwise readily available. nominal value. See line 6, instruction B1 and

Only for purposes of completing this B2, below.Lines 6a through 6c—Special
return, treat income from renting property to Events and Activities 3. Direct expenses. Report on line 6b onlyaffiliated exempt organizations as exempt the direct expenses attributable to the goodsOn the appropriate line, enter the grossfunction income and include such income on or services the buyer receives from arevenue, expenses, and net income (or loss)line 2 as program service revenue. special event. If the organization includes anfrom all special events and activities, such

expense on line 6b, do not report it again onLines 5a through 5c—Gains (or as dinners, dances, carnivals, raffles, bingo
line 7b. Report cost of goods related to thegames, other gaming activities, andLosses) From Sale of Assets Other
sale of inventory on line 7b. Fundraisingdoor-to-door sales of merchandise.Than Inventory expenses attributable to contributionsThese activities only incidentally reported on line 6a (within the parentheses),accomplish an exempt purpose. Their soleA. What is included on line 5 and also on line 1, are reportable on lines 12or primary purpose is to raise funds that are through 16.Report on line 5a all sales of securities and other than contributions to finance the

sales of all other types of investments (such organization’s exempt activities. B. What is not included on line 6as real estate, royalty interests, or
This is done by offering goods orpartnership interests) as well as sales of all 1. Sales or gifts of goods or services of

services that have more than a nominalother noninventory assets (such as only nominal value. If the goods or
value (compared to the price charged) for aprogram-related investments and fixed services offered at the special event have
payment that is more than the direct cost ofassets used by the organization in its related only nominal value, include all of the
those goods or services. See line 1and unrelated activities). receipts as contributions on line 1 and all of
instructions A1 and A2 for a discussion on the related expenses on lines 12 through 16.Total the cost or other basis (less contributions reportable on line 1 and See General Instruction L for a descriptiondepreciation) and selling expenses and revenue reportable on line 6. See also of nominal or insubstantial benefits.enter the result on line 5b. On line 5c, enter General Instruction L. 2. Sweepstakes, raffles, and lotteries.the net gain or loss. Report capital gains

Calling any required payment a donation Report as a contribution, on line 1, thedividends, the organization’s share of capital
or contribution on tickets, advertising, or proceeds of solicitation campaigns in whichgains and losses from a partnership, and
solicitation materials does not change how the names of contributors and othercapital gains distributions from trusts on
these payments should be reported on Form respondents are entered in a drawing forlines 5a and 5c. Indicate the source on the
990-EZ. prizes.schedule described below.

The gross revenue from gaming activities When a minimum payment is required forFor this return, the organization may use and other special events must be reported in each raffle or lottery entry and prizes of onlythe more convenient way to figure the the right-hand column on line 6a without nominal value are awarded, report anyorganization’s gain or loss from sales of reduction for cash or noncash prizes, cost of amount received as a contribution. Reportsecurities by comparing the sales price with goods sold, compensation, fees, or other the related expenses on lines 12 through 16.the average-cost basis of the particular expenses. Be sure to check the box forsecurity sold. However, generally the 3. Activities that generate onlygaming if the organization conductedaverage-cost basis is not used to figure the contributions are not special events. Andirectly, or through the promoter, anygain or loss from sales of securities activity that generates only contributions,amount of gaming during the year.reportable on Form 990-T. such as a solicitation campaign by mail, is
Gaming includes (but is not limited to): not a special event. Any amount receivedB. What is not included on line 5 bingo, pull tabs, instant bingo raffles, should be included on line 1 as a

scratch-offs, charitable gaming tickets,Do not include on line 5 any unrealized contribution. Related expenses are
break-opens, hard cards, banded tickets, jargains or losses on securities that are carried reportable on lines 12 through 16.
tickets, pickle cards, Lucky Seven cards,in the books of account at market value. See

C. Attached scheduleNevada Club tickets, casino nights, Lasthe instructions for line 20.
Vegas nights and coin-operated gambling Attach a schedule listing the three largest

C. Attached schedule devices. Coin-operated gambling devices fundraising events, as measured by gross
include slot machines, electronic video slot receipts. If gaming is conducted, treat1. Nonpublicly traded securities and
or line games, video poker, video blackjack, different types of gaming separately tononinventory items. Attach a schedule to
video keno, video bingo, video pull tab determine the three largest events. Forshow the sale or exchange of nonpublicly
games, etc. example, treat bingo and pull tabs astraded securities and the sale or exchange

separate fundraising events. Describe eachof other assets that are not inventory items. A. What is included on line 6 of these events by listing the type of eventThe schedule should show security
1. Gross revenue/contributions. When an and the number of occasions that the eventtransactions separately from the sale of
organization receives payments for goods or occurred and show (for each event):other assets. Show for these assets:
services offered through a special event,• Date acquired and how acquired, 1. Gross receipts,
enter: • Date sold and to whom sold, 2. Contributions included in gross

• Gross sales price, 1. As gross revenue, on line 6a (in the receipts (see line 6, instruction A1, above),
• Cost, other basis, or if donated, value at right-hand column), the retail value of the 3. Gross revenue (gross receipts less
time acquired (state which), goods or services, contributions),

-49-Specific Instructions for Form 990-EZ



Page 50 of 57 Instructions for Form 990 and Form 990-EZ 10:30 - 17-JAN-2007

The type and rule above prints on all proofs including departmental reproduction proofs. MUST be removed before printing.

4. Direct expenses, and purposes, but not required by IRS. However, Classify activities on this schedule in
5. Net income or (loss) (gross revenue see General Instruction E. more detail than by using such broad terms

less direct expenses). as charitable, educational, religious, orAn organization that makes a grant to be
scientific. For example, identify payments topaid in future years should, according toFor gaming, direct expenses include: cash affiliates; payments for nursing services;SFAS 116, report the grant’s present valueand noncash prizes, compensation to bingo fellowships; or payments for food, shelter, oron line 10. Accruals of present valuecallers and workers, rental of gaming medical services for indigents or disasterincrements to the unpaid grant should alsoequipment, cost of bingo supplies such as victims. For payments to indigent families,be reported on line 10 in future years.pull tab deals, etc. do not identify the individuals.

Furnish the same information, in total A. What is included on line 10 If an organization gives property otherfigures, for all other special events held that Enter the amount of actual grants and than cash and measures an award or grantare not among the largest three. Indicate the similar amounts paid to individuals and by the property’s fair market value, alsotype and number of the events not listed organizations selected by the filing show on this schedule:individually (for example, three dances and organization. Include scholarship, • A description of the property,two raffles). fellowship, and research grants to • The book value of the property,
An example of this schedule of special individuals. • How the organization determined the

events might appear in columnar form as book value,1. Specific assistance to individuals.
follows: • How the organization determined the fairInclude on this line the amount of payments
Special Events (and the (A) (B) (C) All Total market value, andto, or for the benefit of, particular clients or
number of occasions that # # # Other • The date of the gift.patients, including assistance by others at
the event occurred): the expense of the filing organization. Any difference between a property’s fair
Gross Receipts $xx $xx $xx $xx $xx market value and book value should be2. Payments, voluntary awards, or grants
Less: Contributions xx xx xx xx xx recorded in the organization’s books ofto affiliates. Include on line 10 certain

account and on line 20.Gross Revenue xx xx xx xx xx types of payments to organizations affiliated
with (closely related to) the reporting Colleges, universities, and primary andLess: Direct Expenses xx xx xx xx xx
organization. These payments include secondary schools are not required to listNet Income or (loss) $xx $xx $xx $xx $xx predetermined quota support and dues the names of individuals who were provided
payments by local organizations to their scholarships or other financial assistanceIf the organization uses this format,
state or national organizations. whether they are the recipients of Federalreport the total for Contributions on line 1 of

grant money or not. Instead, theseForm 990-EZ and on line 6a (within the If the organization uses Form
organizations must (a) group each type ofparentheses). Report the totals for Gross 990-EZ for state reporting purposes,
financial aid provided; (b) indicate theRevenue, in the right-hand column, on line be sure to distinguish betweenCAUTION

!
number of individuals who received the aid;6a; Direct Expenses on line 6b; and Net payments to affiliates and awards and
and (c) specify the aggregate dollar amount.Income or (loss) on line 6c. grants. See General Instruction E.

Lines 7a through 7c—Gross Sales Line 11—Benefits Paid To or ForB. What is not included on line 10
of Inventory Members

1. Administrative expenses. Do not For an organization that gives benefits to1. Sales of inventory. Include on line 7a include on this line expenses made in members or dependents (such asthe gross sales (less returns and selecting recipients or monitoring organizations exempt under sectionallowances) of inventory items, whether the compliance with the terms of a grant or 501(c)(8), (9), or (17)), enter the amountssales activity is an exempt function or an award. Enter those expenses on lines 12 paid for: (a) death, sickness, hospitalization,unrelated trade or business. Include all through 16. or disability benefits; (b) unemploymentinventory sales except sales of goods at 2. Purchases of goods or services from compensation benefits; and (c) otherspecial events, which are reportable on line affiliates. Do not report the cost of goods or benefits. Do not include, on this line, the6. services purchased from affiliates on line 10. cost of employment-related benefits the2. Cost of goods sold. On line 7b, report Report these as expenses on lines 12 organization gives its officers andthe cost of goods sold related to sales of through 16. employees. Report them on line 12.such inventory. The usual items included in 3. Membership dues paid to anothercost of goods sold are direct and indirect Line 12—Salaries, Otherorganization. Report membership dueslabor, materials and supplies consumed, Compensation, and Employeethat the organization pays to anotherfreight-in, and a proportion of overhead Benefitsorganization for general membershipexpenses. Marketing and distribution benefits, such as regular services, Enter the total salaries and wages paid to allexpenses are not includible in cost of goods publications, and materials on line 16, as employees and the fees paid to officers,sold. Include those expenses on lines 12 Other expenses. directors, and trustees. Include the total ofthrough 16.
the employer’s share of the contributions theC. Attached schedule3. Investments. Do not include on line 7 organization paid to qualified andsales of investments on which the Attach a schedule to explain the amounts nonqualified pension plans and theorganization expected to profit by reported on line 10. Show on this schedule: employer’s share of contributions toappreciation and sale. Report sales of these • Each class of activity, employee benefit programs (such asinvestments on line 5. • The grantee’s name and address, insurance, health, and welfare programs)• The amount given, and that are not an incidental part of a pensionLine 8—Other Revenue • The relationship of the grantee (in the plan. Complete the Form 5500 return if theEnter the total income from all sources not case of grants to individuals) if the organization is required to file it.covered by lines 1 through 7. Examples of relationship is by blood, marriage, adoption,

Also include in the total the amount oftypes of income includible on line 8 are or employment (including employees’
federal, state, and local payroll taxes for theinterest on notes receivable not held as children) to any person or corporation with
year that are imposed on the organizationinvestments or as program-related an interest in the organization, such as a
as an employer. This includes theinvestments (defined in the line 2 creator, donor, director, trustee, officer, etc.
employer’s share of social security andinstructions); interest on loans to officers,

Any grants reported on line 10 that were Medicare taxes, Federal unemployment taxdirectors, trustees, key employees, and
approved during the year, but not paid by (FUTA), state unemployment compensationother employees; and royalties that are not
the due date for filing Form 990-EZ tax, and other state and local payroll taxes.investment income or program service
(including extensions), must be identified Taxes withheld from employees’ salariesrevenue.
and listed separately in the line 10 schedule. and paid over to the various governmentalLine 10—Grants and Similar Give the name and address of each units (such as Federal and state income

Amounts Paid affiliate that received any payment reported taxes and the employees’ share of social
Reporting for line 10 in accordance with on line 10. Specify both the amount and security and Medicare taxes) are part of the
SFAS 116, is acceptable for Form 990-EZ purpose of these payments. employees’ salaries included on line 12.
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Report expenses paid or incurred for amount entered in column (B) should agreeLine 19—Net Assets or Fund
employee events such as a picnic or holiday with the net asset or fund balance amountBalances at Beginning of Year
party on this line. on line 21.Enter the amount from the prior year’s

States that accept Form 990-EZ as theirbalance sheet or from Form 5500 or anLine 13—Professional Fees and basic report form may require a separateapproved DOL form if General Instruction FOther Payments to Independent statement of changes in net assets. Seeapplies.Contractors General Instruction E.
Line 20—Other Changes in NetEnter the total amount of legal, accounting,
Assets or Fund Balancesauditing, other professional fees (such as Part III—Statement of Programfees for fundraising or investment services) Attach a statement explaining any changes

Service Accomplishmentsand related expenses charged by outside in net assets or fund balances between the
firms and individuals who are not employees beginning and end of the year that are not A program service is a major (usually
of the organization. Do not include any accounted for by the amount on line 18. ongoing) objective of an organization, such
penalties, fines, or judgments imposed Amounts to report here include adjustments as adoptions, recreation for the elderly,
against the organization as a result of legal of earlier years’ activity; unrealized gains rehabilitation, or publication of journals or
proceedings. Report and identify those and losses on investments carried at market newsletters.
expenses on line 16. Report fees paid to value; and any difference between fair
directors and trustees on line 12. market value and book value of property Step Action

given as an award or grant. See General
Line 14—Occupancy, Rent, Instruction G regarding the reporting of a

1 State the organization’s primary exemptUtilities, and Maintenance section 481(a) adjustment to conform to
purpose.SFAS 116.Enter the total amount paid or incurred for

the use of office space or other facilities,
2 All organizations must describe theirheat, light, power, and other utilities, outside

exempt purpose achievements for eachPart II—Balance Sheetsjanitorial services, mortgage interest, real
of their four largest program services (asAll organizations, except those that meetestate taxes and property insurance
measured by total expenses incurred). Ifone of the exceptions in General Instructionattributable to rental property, and similar
there were four or fewer of such activities,F, must complete columns (A) and (B) ofexpenses. Do not subtract from rental
describe each program service activity.Part II of the return and may not submit aexpenses reported on line 14 any rental

substitute balance sheet. Failure toincome received from renting or subletting • Describe program service
complete Part II may result in penalties forrented space. See the instructions for lines 2 accomplishments through measurements
filing an incomplete return. If there is noand 4 to determine whether such income is such as clients served, days of care,
amount to report in column (A), Beginning ofreportable as exempt function income or therapy sessions, or publications issued.
year, put a zero in that column. See Generalinvestment income. However, report on line

• Describe the activity’s objective, for bothInstruction K.14 any rental expenses for rental income
this time period and the longer-term goal,reported on lines 2 and 4. If the organization Some states require more information. if the output is intangible, such as in arecords depreciation on property it occupies, See General Instruction E for more research activity.enter the total for the year. information about completing a Form
• Give reasonable estimates for any990-EZ to be filed with any state or localFor an explanation of acceptable
statistical information if exact figures aregovernment agency.methods for computing depreciation, see
not readily available. Indicate that thisPub. 946. Line 22—Cash, Savings, and information is estimated.

InvestmentsLine 15—Printing, Publications, • Be clear, concise, and complete in theInclude all interest and non-interest bearingPostage, and Shipping description. Avoid adding an attachment.accounts such as petty cash funds,
Enter the printing and related costs of checking accounts, savings accounts,

3 If part of the total expenses of anyproducing the reporting organization’s own money market funds, commercial paper,
program service consists of grantsnewsletters, leaflets, films, and other certificates of deposit, U.S. Treasury bills,
reported on line 10, enter the amount ofinformational materials on this line. Include and other government obligations. Also
grants in the space provided and includethe costs of outside mailing services on this include the book value of securities held as
the grants in the Expenses column. If theline. Also include the cost of any purchased investments, and all other investment
amount of grants entered includes foreignpublications as well as postage and shipping holdings including land and buildings held
grants, check the box to the left of thecosts not reportable on lines 5b, 6b, or 7b. for investment. Report the income from
entry space for Program ServicesDo not include any expenses, such as these investments on line 4.
Expenses.salaries, for which a separate line is

Line 23—Land and Buildingsprovided. • Section 501(c)(3) and (4) organizations,
Enter the book value (cost or other basis and section 4947(a)(1) nonexemptLine 16—Other Expenses less accumulated depreciation) of all land charitable trusts, must show the amount

Include here such expenses as penalties, and buildings owned by the organization of grants and allocations to others and
fines, and judgments; unrelated business and not held for investment. must enter the total expenses for each
income taxes; insurance and real estate program service reported.Line 24—Other Assetstaxes not attributable to rental property or

• For all other organizations, completingEnter the total of other assets along with areported as occupancy expenses;
the Program Services Expenses columndescription of those assets. Amounts todepreciation on investment property; travel
(and the Grants entry) in Part III isinclude here are (among others) receivableand transportation costs; interest expense;
optional.accounts, inventories, and prepaidand expenses for conferences, conventions,

expenses.and meetings.
4 Attach a schedule that lists theSome states that accept Form 990-EZ in Line 25—Total Assets

organization’s other program services.satisfaction of their filing requirements may Enter the amount of total assets. If the
require that certain types of miscellaneous • The detailed information required for theend-of-year total assets entered in column
expenses be itemized. See General four largest services is not necessary for(B) are $250,000 or more, Form 990 must
Instruction E. this schedule.be filed instead of Form 990-EZ.

• However, section 501(c)(3) and (4)Line 18—Excess or (Deficit) for the Line 27—Net Assets or Fund
organizations, and section 4947(a)(1)Year Balances
nonexempt charitable trusts must show

Enter the difference between lines 9 and 17. Subtract line 26 (total liabilities) from line 25 the expenses attributable to their program
If line 17 is more than line 9, enter the (total assets) to determine net assets. Enter services.
difference in parentheses. this net asset amount on line 27. The
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an organization (such as an executive5 The organization may show the amount Part V—Other Informationdirector or chancellor).of any donated services, or use of • Section 501(c)(3) organizations andA chief financial officer and the officer inmaterials, equipment, or facilities it
section 4947(a)(1) nonexempt charitablecharge of the administration or programreceived or utilized in connection with a
trusts must also complete and attach aoperations are both key employees if theyspecific program service.
Schedule A (Form 990 or 990-EZ) to theirhave the authority to control the

• Disclose the applicable amounts of any Form 990-EZ. See General Instruction D fororganization’s activities, its finances, or
donated services, etc., on the lines for the information on Schedule A (Form 990 orboth.
narrative description of the appropriate 990-EZ).

Column (A)program service. • Answer “Yes,” “No,” or “N/A” to each
question.Report the name and address of each• Do not include these amounts in the • The organization must attach a statementperson who was a current officer, director,expense column in Part III.
regarding personal benefit contracts. Seetrustee, or key employee (defined above),

• See the instructions for line 1, B2. General Instruction V.during the tax year or, if using the calendar
year, at any time during the calendar year or Line 33—Change in Activitiestax year.

Attach a statement to explain any changesPart IV—List of Officers, Column (B) during the past 3 years in the activities the
Directors, Trustees, and Key organization conducts to further its exemptIn column (B), a numerical estimate of the

purpose, or in the methods of conductingaverage hours per week devoted to theEmployees
these activities. However, if a change hasposition is required for a complete answer.List each person who was an officer,
been reported to the IRS on a previouslyStatements such as “as needed” or “asdirector, trustee, or key employee (defined
filed attachment, do not report the changerequired,” or “40+” are unacceptable.below) of the organization at any time during
again. An activity previously listed as currentthe year even if they did not receive any Column (C) or planned in the organization’s applicationcompensation from the organization.

For each person listed, report salary, fees, for recognition of exemption does not have
For purposes of reporting all amounts in bonuses, and severance payments paid. to be reported unless the method of

columns (B) through (E) in Part IV, either Include current-year payments of amounts conducting such activity has changed. Also,
use the organization’s tax year, or the reported or reportable as deferred include any major program activities that are
calendar year ending within such tax year. compensation in any prior year. being discontinued.

Enter a zero in columns (B), (C), (D), or Line 34—Changes in OrganizingColumn (D)
(E) if no hours were entered in column (B) or Governing DocumentsInclude in this column all forms of deferredand no compensation, contributions,

compensation and future severance Attach a conformed copy of any changes toexpenses, and other allowances were paid
payments (whether or not funded; whether the articles of incorporation, or association,during the reporting year, or deferred for
or not vested; and whether or not the constitution, trust instrument, or otherpayment to a future accounting period.
deferred compensation plan is a qualified organizing document, or to the bylaws or

Aid in the processing of the plan under section 401(a)). Include also other governing document.
organization’s return by grouping together, payments to welfare benefit plans on behalf A conformed copy is one that agreespreferably at the end of the list, those who of the officers, etc. Such plans provide with the original document and allreceived no compensation. Be careful not to benefits such as medical, dental, life amendments to it. If the copies are notrepeat names. insurance, severance pay, disability, etc. signed, they must be accompanied by a

Reasonable estimates may be used ifGive the preferred address at which written declaration signed by an officer
precise cost figures are not readily available.officers, directors, etc., want the Internal authorized to sign for the organization,

Revenue Service to contact them. Unless the amounts were reported in certifying that they are complete and
column (C), report, as deferred accurate copies of the original documents.Use an attachment if there are more than
compensation in column (D), salaries andfour persons to list in Part IV. Photocopies of articles of incorporation
other compensation earned during the showing the certification of an appropriateShow all forms of cash and noncash period covered by the return, but not yet state official need not be accompanied bycompensation received by each listed paid by the date the organization files its such a declaration. See Rev. Proc. 68-14,officer, director, etc., whether paid currently return. 1968-1 C.B. 768, for details. When aor deferred.

number of changes are made, attach a copyColumn (E)If the organization pays any other of the entire revised organizing instrumentEnter both taxable and nontaxable fringeperson, such as a management services or governing document.benefits (other than de minimis fringecompany, for the services provided by any
However, if the exempt organizationbenefits described in section 132(e)).of its officers, directors, trustees, or key

changes its legal structure, such as from aInclude amounts that the recipients mustemployees, report the compensation and
trust to a corporation, it must file a newreport as income on their separate incomeother items in Part IV as if the organization
exemption application to establish that thetax returns. Examples include amounts forhad paid the officers, directors, etc., directly.
new legal entity qualifies for exemption.which the recipient did not account to theAlso, see Ann. 2001-33, 2001-17 I.R.B.

organization or allowances that were more1137. Line 35—Unrelated Business
than the payee spent on serving the Income and Lobbying Proxy TaxA failure to fully complete Part IV can organization. Include payments made under

subject both the organization and the indemnification arrangements, the value of
individuals responsible for such failure to Unrelated Business Incomethe personal use of housing, automobiles, or
penalties for filing an incomplete return. See other assets owned or leased by the Political organizations described in sectionGeneral Instruction K. In particular, entering organization (or provided for the 527 are not required to answer thisthe phrase on Part IV, “Information available organization’s use without charge), as well question.upon request,” or a similar phrase, is not as any other taxable and nontaxable fringe Check “Yes” on line 35a if theacceptable. benefits. See Pub. 525 for more information. organization’s total gross income from all of

The organization may also provide an Form 941 must be filed to report income its unrelated trades and businesses is
attachment to explain the entire 2006 tax withholding and social security and $1,000 or more for the year. Gross income
compensation package for any person listed Medicare taxes. The organization must also is gross receipts less the cost of goods sold.
in Part IV. file Form 940 to report Federal See Pub. 598 for a description of unrelated

Key employee. A key employee is any unemployment tax, unless the organization business income and the 2006 Instructions
person having responsibilities or powers is not subject to these taxes. See Pub. 15 for Form 990-T for the Form 990-T filing
similar to those of officers, directors, or (Circular E) for more information. See also requirements. Form 990-T is not a substitute
trustees. The term includes the chief the Trust Fund Recovery Penalty discussion for Form 990-EZ. Items of income and
management and administrative officials of in General Instruction D. expense reported on Form 990-T must also
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be reported on Form 990-EZ when the d. Organizations described in 1 through In-house expenditures include:
organization is required to file both forms. 3, above. • Salaries, and

5. Section 501(c)(4) and (5) • Other expenses of the organization’sAll tax-exempt organizations must organizations that receive more than 90% of officials and staff (including amounts paid orpay estimated taxes with respect to their annual dues from: incurred for the planning of legislativetheir unrelated business income ifCAUTION
!

activities).a. Persons,they expect their tax liability to be $500 or
b. Families, or In-house expenditures do not include:more. Use Form 990-W to compute this tax.
c. Entities • Any payments to other taxpayers

Section 6033(e) tax for lobbying who each paid annual dues of $91 or less in engaged in lobbying or political activities as
2006 (adjusted annually for inflation). Seeexpenditures a trade or business.
Rev. Proc. 2005-70, 2005-47 I.R.B. 979. • Any dues paid to another organizationIf the organization checks “No” to line 35a, it

6. Any organization that receives a that are allocable to lobbying or politicalis certifying that the organization was not
private letter ruling from the IRS stating that activities.subject to the notice and reporting
the organization satisfies the sectionrequirements of section 6033(e) and that the Line 36—Liquidation, Dissolution,6033(e)(3) exception.organization had no lobbying and political

7. Any organization that keeps records Termination, or Substantialexpenditures potentially subject to the proxy
to substantiate that 90% or more of its Contractiontax.
members cannot deduct their dues (or If there was a liquidation, dissolution,Section 6033(e) notice and reporting similar amounts) as business expenses termination, or substantial contraction,requirements and proxy tax. Section whether or not any part of their dues are attach a statement explaining what took6033(e) requires certain section 501(c)(4), used for lobbying purposes. place.(5), and (6) organizations to tell their 8. Any organization that is not amembers the portion of their membership For a complete liquidation of amembership organization.dues that were allocable to the political or corporation or termination of a trust, check

lobbying activities of the organization. If an the Final return box in the heading of theSpecial rules treat affiliated socialorganization does not give its members this return. On the attached statement, showwelfare organizations, agriculturalinformation, then the organization is subject whether the assets have been distributedand horticultural organizations, andto a proxy tax. The tax is reported on Form CAUTION
!

and the date. Also attach a certified copy ofbusiness leagues as parts of a single990-T. any resolution, or plan of liquidation ororganization for purposes of meeting theIf the organization checks “Yes” on line termination, etc., with all amendments ornondeductible dues exception. See Rev.35a to declare that it had reportable section supplements not already filed. In addition,Proc. 98-19.6033(e) lobbying and political expenses in attach a schedule listing the names and
Exception 2. Section 6033(e)(1) $2,000the 2006 reporting year (and potential addresses of all persons who received the
in-house lobbying exception. Anliability for the proxy tax): assets distributed in liquidation or
organization satisfies the $2,000 in-house termination; the kinds of assets distributed1. Complete lines 85a-h, page 7, of
lobbying exception if it: to each one; and each asset’s fair marketForm 990 (note instructions), and

value.1. Did not receive a waiver for proxy tax2. Attach page 7 to Form 990-EZ.
owed for the prior year. A substantial contraction is a partialOnly certain organizations that are tax 2. Did not make any political liquidation or other major disposition ofexempt under sections: expenditures or foreign lobbying assets except transfers for full consideration• 501(c)(4) (social welfare organizations), expenditures during the 2006 reporting year, or distributions from current income.• 501(c)(5) (agricultural and horticultural 3. Incurred lobbying expenses during

organizations), or A major disposition of assets is anythe 2006 reporting year consisting only of
• 501(c)(6) (business leagues) disposition for the tax year that is:in-house direct lobbying expenses totaling
are subject to (a) the section 6033(e) notice $2,000 or less, but excluding: 1. At least 25% of the fair market value
and reporting requirements, and (b) a of the organization’s net assets at thea. Any allocable overhead expenses,
potential proxy tax. beginning of the tax year; orand

2. One of a series of related dispositionsIf the organization is not tax-exempt b. All direct lobbying expenses of any
begun in earlier years that add up to at leastunder sections 501(c)(4), (5), or (6), check local council regarding legislation of direct
25% of the net assets the organization had“No” on line 35a, unless there was interest to the organization or its members.
at the beginning of the tax year when theunrelated business income.
first disposition in the series was made.Definitions.If the organization meets Exception 1 or
Whether a major disposition of assets took2 below, it is excluded from the notice, Grassroots lobbying refers to attempts place through a series of relatedreporting, and proxy tax requirements of to influence any segment of the general dispositions depends on the facts in eachsection 6033(e), and it should check “No” to public regarding legislative matters or case.line 35a, unless the organization had $1,000 referendums.

or more of unrelated business income. See
See Regulations section 1.6043-3 forDirect lobbying includes attempting toalso Rev. Proc. 98-19, 1998-1 C.B. 547.

special rules and exceptions.influence:Exception 1. Section 6033(e)(3) exception • Legislation through communication withfor nondeductible dues. Line 37—Expenditures for Politicallegislators and other government officials,
1. All organizations exempt from tax Purposesand

under section 501(a), other than section • The official actions or positions of covered Political organizations described in
501(c)(4), (5), and (6) organizations. executive branch officials through direct section 527 are not required to answer

2. Local associations of employees’ and communication. this question.
veterans’ organizations described in section

Direct lobbying does not include A political expenditure is one intended to501(c)(4), but not section 501(c)(4) social
attempting to influence: influence the selection, nomination, election,welfare organizations.
• Any local council on legislation of direct or appointment of anyone to a federal, state,3. Labor unions and other labor
interest to the organization or its members, or local public office, or office in a politicalorganizations described in section 501(c)(5),
and organization, or the election of Presidentialbut not section 501(c)(5) agricultural and
• The general public regarding legislative or Vice Presidential electors. It does nothorticultural organizations.
matters (grassroots lobbying). matter whether the attempt succeeds.4. Section 501(c)(4), (5), and (6)

organizations that receive more than 90% of Other lobbying includes: An expenditure includes a payment,
their dues from: • Grassroots lobbying, distribution, loan, advance, deposit, or gift of

a. Section 501(c)(3) organizations, • Foreign lobbying, money, or anything of value. It also includes
b. State or local governments, • Third-party lobbying, and a contract, promise, or agreement to make
c. Entities whose income is exempt from • Dues paid to another organization that an expenditure, whether or not legally

tax under section 115, or were used to lobby. enforceable.
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All section 501(c) organizations. An any interest income on line 2, 4, or 8, College fraternities or sororities or
exempt organization that is not a political depending on the nature of the receivable other organizations that charge
organization must file Form 1120-POL if it is that created the interest income. membership initiation fees, but notCAUTION

!
treated as having political organization annual dues, do include initiation fees inWhen loans should be reported
taxable income under section 527(f)(1). their gross receipts.separately. In the required schedule, report

If a section 501(c) organization each loan separately, even if more than one  If the 35% and 15% limits do not affect
establishes and maintains a section loan was made to or received from the same the club’s exempt status, include the income
527(f)(3) separate segregated fund, see the person, or the same terms apply to all loans shown on line 39b on the club’s Form 990-T.
specific instructions for line 81, Form 990. made. Salary advances and other advances Investment income earned by a section

for the personal use and benefit of theSection 501(c)(3) organizations. A section 501(c)(7) organization is not tax-exempt
recipient, and receivables subject to special501(c)(3) organization will lose its income unless it is set aside for:
terms or arising from nontypicaltax-exempt status if it engages in political • Religious,
transactions, must be reported as separateactivity. • Charitable,
loans for each officer, director, trustee, and • Scientific,A section 501(c)(3) organization must key employee. • Literary,pay a section 4955 excise tax for any
When loans should be reported as a • Educational purposes, oramount paid or incurred on behalf of, or in
single total. In the required schedule, • Prevention of cruelty to children oropposition to, any candidate for public office.
report receivables that are subject to the animals.The organization must pay an additional
same terms and conditions (including creditexcise tax if it fails to correct the expenditure  If the combined amount of an
limits and rate of interest) as receivablestimely. organization’s gross investment income and
due from the general public (occurring in the other unrelated business income exceedsA manager of a section 501(c)(3)
normal course of the organization’s $1,000, it must report the investment incomeorganization who knowingly agrees to a
operations) as a single total for all the and other unrelated business income onpolitical expenditure must pay a section
officers, directors, trustees, and key Form 990-T.4955 excise tax, unless the agreement is
employees. Report travel advances fornot willful and there is reasonable cause. A Nondiscrimination policy. A sectionofficial business of the organization as amanager who does not agree to a correction 501(c)(7) organization is not exempt fromsingle total.of the political expenditure may have to pay income tax if any written policy statement,
Schedule format. For each outstandingan additional excise tax. including the governing instrument and
loan or other receivable that must be bylaws, allows discrimination on the basis ofWhen an organization promotes a
reported separately, the attached schedule race, color, or religion.candidate for public office (or is used or
should show the following informationcontrolled by a candidate or prospective However, section 501(i) allows social(preferably in columnar form):candidate), amounts paid or incurred for the clubs to retain their exemption under section• Borrower’s name and title,following purposes are political 501(c)(7) even though their membership is• Original amount,expenditures: limited (in writing) to members of a particular• Balance due,• Remuneration to such individual (a religion, if the social club:• Date of note,candidate or prospective candidate) for 1. Is an auxiliary of a fraternal• Maturity date,speeches or other services; beneficiary society exempt under section• Repayment terms,• Travel expenses of such individual; 501(c)(8), and• Interest rate,• Expenses of conducting polls, surveys, or 2. Limits its membership to the• Security provided by the borrower,other studies, or preparing papers or other members of a particular religion; or the• Purpose of the loan, andmaterial for use by such individual; membership limitation is:• Description and fair market value of the• Expenses of advertising, publicity, and
consideration furnished by the lender (for a. A good-faith attempt to further thefundraising for such individual; and
example, cash—$1,000; or 100 shares of teachings or principles of that religion, and• Any other expense that has the primary
XYZ, Inc., common stock—$9,000). b. Not intended to exclude individuals ofeffect of promoting public recognition or

a particular race or color.The above detail is not required forotherwise primarily accruing to the benefit of
receivables or travel advances that may besuch individual.

Line 40a—Section 501(c)(3)reported as a single total. However, reportAn organization is effectively controlled
and identify those totals separately in the organizations: Disclosure of exciseby a candidate or prospective candidate
attachment. taxes imposed under section 4911,only if such individual has a continuing,

substantial involvement in the day-to-day 4912, or 4955Line 39—Section 501(c)(7)
operations or management of the Section 501(c)(3) organizations mustOrganizations
organization. disclose any excise tax imposed during the

Gross receipts test. A section 501(c)(7)A determination of whether the primary year under section 4911 (excess lobbying
organization may receive up to 35% of itspurpose of an organization is promoting the expenditures), 4912 (disqualifying lobbying
gross receipts, including investment income,candidacy or prospective candidacy of an expenditures), or, unless abated, 4955
from sources outside its membership andindividual for public office is made on the (political expenditures). See sections 4962
remain tax-exempt. Part of the 35% (up tobasis of all the facts and circumstances. See and 6033(b).
15% of gross receipts) may be from publicsection 4955 and Regulations section Line 40b—Section 501(c)(3) anduse of a social club’s facilities.53.4955.

501(c)(4) organizations: DisclosureGross receipts are the club’s incomeUse Form 4720 to figure and report
of section 4958 excess benefitfrom its usual activities and include:these excise taxes.

• Charges, transactions and excise taxes
Line 38—Loans To or From • Admissions, Sections 6033(b) and 6033(f) requireOfficers, Directors, Trustees, and • Membership fees, section 501(c)(3) and (4) organizations to• Dues,Key Employees report the amount of taxes imposed under• Assessments, and section 4958 (excess benefit transactions)Enter the end-of-year unpaid balance of • Investment income (such as dividends, involving the organization, unless abated, assecured and unsecured loans made to or

rents, and similar receipts), and normal well as any other information the Secretaryreceived from officers, directors, trustees,
recurring capital gains on investments. may require concerning those transactions.and key employees. For example, if the

See General Instruction P for a discussionorganization borrowed $1,000 from one
of excess benefit transactions.officer and loaned $500 to another, none of Gross receipts do not include:

which has been repaid, report $1,500 on line • Capital contributions (see Regulations Attach a statement describing any
38b. section 1.118-1), excess benefit transaction, the disqualified

For loans outstanding at the end of the • Initiation fees, or person or persons involved, and whether or
year, attach a schedule as described below. • Unusual amounts of income (such as the not the excess benefit transaction was
Report any interest expense on line 16 and sale of the clubhouse). corrected.

-54- Specific Instructions for Form 990-EZ



Page 55 of 57 Instructions for Form 990 and Form 990-EZ 10:30 - 17-JAN-2007

The type and rule above prints on all proofs including departmental reproduction proofs. MUST be removed before printing.

during the tax year. See General Instruction 2. The organization owns more thanLine 40c—Taxes imposed on
W for information about prohibited tax 50% of the stock in any corporation thatorganization managers or
shelter transactions. would answer “Yes” to item 1 above.disqualified persons

If the organization answered “Yes,” itFor line 40c, enter the amount of taxes
must complete Form 8886-T. If the “Yes” box is checked, enter theimposed on organization managers or

name of the foreign country or countries.disqualified persons under sections 4912, Line 41—List of states
Attach a separate sheet if more space is4955, and 4958, unless abated. List each state with which the organization is needed. File Form TD F 90-22.1 by June 30,

filing a copy of this return in full or partialLine 40d—Taxes reimbursed by 2007, with the Department of the Treasurysatisfaction of state filing requirements.the organization at the address shown on the form.
For line 40d, enter the amount of tax on line Line 42b—Foreign Financial

Form TD F 90-22.1 is available by calling40c that was reimbursed by the Accounts
1-800-TAX-FORM (1-800-829-3676) or byorganization. Any reimbursement of the Check the “Yes” box if either 1 or 2 below downloading it from the IRS website atexcise tax liability of a disqualified person or applies: www.irs.gov. Do not file it with the IRS ororganization manager will be treated as an

1. At any time during the calendar year, attach it to Form 990-EZ.excess benefit unless (1) the organization
the organization had an interest in ortreats the reimbursement as compensation
signature or other authority over a financialduring the year the reimbursement is made, Line 43—Section 4947(a)(1)account in a foreign country (such as a bankand (2) the total compensation to that Nonexempt Charitable Trustsaccount, securities account, or otherperson, including the reimbursement, is

Section 4947(a)(1) nonexempt charitablefinancial account); andreasonable.
trusts that file Form 990-EZ instead of Forma. The combined value of the accountsLine 40e—Tax on Prohibited Tax 1041 must complete this line. The trustwas more than $10,000 at any time during
should include exempt-interest dividendsShelter Transactions the calendar year; and
received from a mutual fund or otherAnswer “Yes” if the organization was a party b. The accounts were not with a U.S.
regulated investment company as well asto a prohibited tax shelter transaction as military banking facility operated by a U.S.
tax-exempt interest received directly.described in section 4965(e) at any time financial institution.

Privacy Act and Paperwork Reduction Act Notice. We ask for the information on this form to carry out the Internal Revenue laws of the
United States. You are required to give us the information. We need it to ensure that you are complying with these laws. Section 6109
requires return preparers to provide their identifying numbers on the return.

The organization is not required to provide the information requested on a form that is subject to the Paperwork Reduction Act unless the
form displays a valid OMB control number. Books or records relating to a form or its instructions must be retained as long as their contents
may become material in the administration of any Internal Revenue law. The rules governing the confidentiality of the Form 990, and Form
990-EZ, are covered in Code section 6104.

The time needed to complete and file this form and related schedules will vary depending on individual circumstances. The estimated
average times are:

Form Recordkeeping Learning about the law or Preparing Copying, assembling,
the form the and sending the form

form to the IRS

990 112 hr., 52 min. 16 hr., 4 min. 22 hr., 20 min. 1 hr., 4 min.

990-EZ 29 hr., 10 min. 11 hr., 33 min. 14 hr., 24 min. 32 min.

Schedule A (Form 990 or 990-EZ) 75 hr., 19 min. 11hr., 37 min. 13 hr., 21 min. -0-

Schedule B (Form 990, 990-EZ, or 4 hr., 46 min. 1 hr., 23 min. 1 hr., 31 min. -0-
990-PF)

We welcome comments on forms. If you have comments concerning the accuracy of these time estimates or suggestions for making
these forms simpler, we would be happy to hear from you. You can write to the Internal Revenue Service, Tax Products Coordinating
Committee, SE:W:CAR:MP:T:T:SP, 1111 Constitution Ave. NW, IR-6406, Washington, DC 20224.

Do not send the form to this address. Instead, see When, Where, and How To File in General Instruction H.
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